Personal and For Services Contract (Including Consulting Services)
REMOVE ALL GREEN INSTRUCTIONS (Including These)
[bookmark: Text26]Contract #       Insert NC SCBGP Contract number #
Between 
[bookmark: Text1]     [Insert SCBGP GRANTEE Name] 
And 
[bookmark: Text2]     [Insert CONTRACTOR NAME]


[bookmark: Text3][bookmark: Text4][bookmark: Text5]This Personal Service Contract by and between,      [Insert SCBGP GRANTEE Name] hereinafter called the      [Insert one:  “Association”, “Organization”, “University” or “Agency”] and the      [Insert Name Contractor] hereinafter called the “Contractor”. 
Witness That: 
[bookmark: Text6]Whereas, the      [Insert one:  “Association”, “Organization”, “University” or “Agency”] desires to engage the Contractor to render certain professional services which are described in the Contract; 
Now Therefore; the parties signing this Contract do mutually agree to the terms and conditions discussed below: 

1. [bookmark: Text7]Employment of Contractor. The      [Insert one:  “Association”, “Organization”, “University” or “Agency”] agrees to engage the Contractor, and the Contractor agrees to perform the services set forth in the Contract. The Contractor is hired as an independent contractor and not as an agent or employee of the Association.
 
2. Area Covered. The Contractor shall perform all the necessary services provided under this Contract in connection with and respecting all of the State of North Carolina. 

[bookmark: Text9][bookmark: Text10]3.	Scope of Services. The Contractor, in connection and cooperation with the      [Insert one:  “Association”, “Organization”, “University” or “Agency”] shall within time and fund constraints stated within the Contract, do, perform, and carry out in a satisfactory and proper manner, as determined by the      [Insert one: “Association”, “Organization”, “University” or “Agency”], the following services: 



(State what will be performed and either attach a proposed budget or outline anticipates expenditures by line item below.  Be very specific in what the expected expenditures are.)



 
4. [bookmark: Text11]Any changes made to this contract must be made in writing in the form of an amendment and agreed by both parties. All amendments must be approved by the North Carolina Department of Agriculture and Consumer Services, Research Station Division – Specialty Crops Block Grant Program, prior to the final execution by the Contractor and the      [Insert one:  “Association”, Organization”, “University” or “Agency”].
5. [bookmark: Text14][bookmark: Text15]Term of Contract. The term of this Contract is effective beginning date of      [Insert date], and will terminate on date      [Insert end date]. 

[bookmark: Text12]6.	Compensation.  The      [Insert one: “Association”, “Organization”, “University” or “Agency”] agrees to pay the Contractor for services described in paragraph 3 above as follows: 
[bookmark: Text13]a.	A sum of      [Insert amount to be paid] for the services specified in paragraph 3, payable upon receipt of an invoice specifying the services provided. Payment terms Net 30. Invoices shall at a minimum include: the number of hours worked; the hourly rate of pay [or - delete one of the two] the flat rate of pay; [if applicable include travel, otherwise delete the travel related items] travel to and from; dates of travel and amounts to be reimbursed; and [always include] activities accomplished.  [If travel is not reimbursable the delete the following sentence]  Travel status shall be indicated as appropriate and those expenditures shall be itemized as applicable and shall be reimbursed at not more than the North Carolina State government rates. [Any travel should be outlined and explained in paragraph 3 above.]
[bookmark: Text16][bookmark: Text17][bookmark: Text18]b.	The Contractor agrees to provide the      [Insert one:  “Association”, “Organization”, “University”  with the Contractor's correct taxpayer identification number or Social Security number upon the execution of this Contract. The Contractor agrees that failure to provide the      [Insert one: “Association”, “Organization”, “University” or “Agency”] with a correct taxpayer identification number or Social Security number authorizes the      [Insert one:  “Association”, “Organization”, “University” or “Agency”] to withhold 30% of any amount due and payable under this contract pursuant to the provisions of the Internal Revenue Code, Title 26, United States Code. 

7.	Method of Payment.  The       [Insert one:  “Association”, “Organization”, “University” or “Agency”] will pay to the Contractor the amounts as specified in paragraph 6a which shall constitute full and complete compensation for the Contractor's services: 
a.	The method of payment shall be upon submission of an invoice for services rendered as specified in paragraph 6. 
b.	The invoice shall be sent to the Contract Administrator designated in paragraph 9. 

8.	Contract Administrator.        [Insert Name] is designated Contract Administrator for this Contract. The Contract Administrator is responsible for (1) providing liaison with the Contractor, and (2) obtaining approval of work accomplished by the Contractor.  The      [Insert one:  “Association”, “Organization”, “University” or “Agency”] may, at its discretion, change the Contract Administrator at any time; if so, the      [Insert one:    “Association”, “Organization”, “University” or “Agency”] shall notify the Contractor and the North Carolina Department of Agriculture and Consumer Services, Research Station Division – Specialty Crop Block Grant Program, in writing, of the change. 

9.	Data to be furnished to the      [Insert one:  “Association”, “Organization”, “University” or “Agency”]. All information, data, reports and records, available without cost, and necessary for the carrying out of the work as outlined shall be furnished to the      [Insert one:  “Association”, “Organization”, “University” or “Agency”] without charge by the Contractor.

10.	Personnel.
a.	The Contractor represents that the Contractor has all personnel required in performing the services under this Contract. Such personnel shall not be an employee of or have any contractual relationship with the      [Insert one:  “Association”, “Organization”, “University” or “Agency”]. 
b.	All of the services rendered under this Contract will be performed by the Contractor or under the Contractor's supervision and all personnel engaged in the work shall be fully qualified. 
c.	None of the work or services covered by this Contract shall be sub-contracted without the prior written approval of the      [Insert one:  “Association”, “Organization”, “University” or “Agency”] and the North Carolina Department of Agriculture and Consumer Services, Research Station Division – Specialty Crop Block Grant Program.  

11.	Termination of Contract for Cause.  If, through any cause, the Contractor shall fail to fulfill in timely and proper manner the Contractor's obligations under this Contract, or if the Contractor shall violate any of the covenants, agreements, or stipulations of this Contract, the      [Insert one:  “Association”, “Organization”, “University” or “Agency”] shall have the right to terminate this Contract by giving written notice to the Contractor of such termination and specifying the effective date thereof. In such event, the Contractor shall cease work immediately upon receipt of such notice, all finished or unfinished documents, data, studies, surveys, models and reports prepared by the Contractor under the Contract shall become the property of the      [Insert one:  “Association”, “Organization”, “University” or “Agency”], and the Contractor shall be entitled to receive just and equitable compensation for any satisfactory work completed on such documents. 

Notwithstanding the above, the Contractor shall not be relieved of liability for damages sustained by the      [Insert one:  “Association”, “Organization”, “University” or “Agency”] by virtue of any breach of the Contract by the Contractor and the      [Insert one:  “Association”, “Organization”, “University” or “Agency”] may withhold any payments to the Contractor for the purpose of set-off until such time as the exact amount of damages due the      [Insert one:  “Association”, “Organization”, “University” or “Agency”] from the Contractor is determined. 

12.	Termination of Contract for Convenience.  The      [Insert one:  “Association”, “Organization”, “University” or “Agency”] may terminate this Contract at any time by giving written notice to the Contractor of such termination and specifying the effective date thereof. In that event, all finished or unfinished documents and other materials as described in paragraph 10 above shall become the property of the      [Insert one:  “Association”, “Organization”, “University” or “Agency”]. If the Contract is terminated by the      [Insert one:  “Association”, “Organization”, “University” or “Agency”], the Contractor will be paid for satisfactory work completed. 

13.	Changes.  The      [Insert one:  “Association”, “Organization”, “University” or “Agency”] may, from time to time, require changes in the scope of services of the Contractor to be performed hereunder and time extensions. Such changes, including any increase or decrease in the amount of the Contractor's compensation, which are mutually agreed upon by and between the             [Insert one:  “Association”, “Organization”, “University” or “Agency”] and the Contractor, shall be incorporated in written amendments to this Contract. 

14.	Equal Employment Opportunity.  In the carrying out of the Contract work, the Contractor will not discriminate against any employee or applicant for employment because of race, sex, creed, color, national origin, or handicapping condition. The Contractor will take affirmative action to ensure that applicants are employed, and the employees are treated during employment, without regard to their race, sex, creed, color, national origin, or handicapping condition. Such action shall include, but not be limited to, the following: employment, upgrading, demotion, or transfer, recruitment or recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. The Contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices to be provided by the Government setting forth the provisions of this nondiscrimination clause. The Contractor will, in all solicitations or advertisements for employees placed by or on behalf of the Contractor, state that all qualified applicants will receive consideration for employment without regard to race, sex, creed, color, national origin, or handicapping condition. The Contractor will incorporate the foregoing requirements of this paragraph in all subcontracts for services covered by this Contract. 

15.	Debarment and Suspension.  By signing the Contract, the Contractor certifies the information below:
Is the Contractor or any other employee, student or volunteer participating in this project debarred, suspended or otherwise excluded from or ineligible for participation in federal assistance programs or activities?  |_| Yes (if “Yes”, attach an explanation to this contract)  |_| No
	
[bookmark: Check26]		[The section below MUST be answered by checking one box (|_|) in each category.]

The Contractor further certified that they: (answer all questions below)
	|_|  are	|_|  are not	presently debarred, suspended, proposed for debarment, or  declared  ineligible for award of federal contracts.
	|_|  are	|_|  are not	presently indicted for, or otherwise criminally or civilly charged by a government entity.
	|_|  have	|_|  have not 	within three (3) years preceding this offer, been convicted of or had a civil judgment rendered against them for commission of fraud or criminal offense in connection with obtaining, attempting to obtain, or performing a public (federal, state or local) contract or subcontract; violation of Federal or State antitrust statutes relating to the submission of offers; or commission of embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements or receiving stolen property.
	|_|  have	|_|  have not 	within three (3) years preceding this offer, had one or more contracts terminated for default by any federal Association.

16.	Assignability.  The Contractor shall not assign any interest in this Contract (whether by assignment or notification). 

17.	Interest of Contractor.  The Contractor expressly states that the Contractor presently has no interest and shall not acquire any interest, direct or indirect, which would conflict in any manner or degree with the performance of services required to be performed under this Contract.  The Contractor further states, that in the performance of this Contract no person having any such interest shall be employed. 

[bookmark: Text19]18.	Finding Confidential.  No reports, information, data, etc., given to or prepared or assembled by Contractor should not be disseminated without the prior written approval of the      [Insert one:  “Association”, “Organization”, “University” or “Agency”]. 

19.	Officials Not to Benefit.  In accordance with G. S. 14-234 and G.S. 143-63, no public official (including the Secretary of Administration, any assistant of the Secretary, any member of the Advisory Budget Commission or any employee of any State Department, Association or Institution) may directly or indirectly benefit or otherwise participate in the expenditure of public funds, under this Contract. Nor shall any public official be awarded by rebate, gifts or otherwise any money or anything of value. Nor shall there by any possible obligation or contract for future reward or compensation.  The Contractor expressly states that no public official has any interest (whether personal or that of a corporation, partnership, or association) in this Contract or its proceeds. 

20.	Office Space. The Contractor hereby agrees to provide all additional office space needed for use of the
 Contractor's staff or the Contractor's consultants in the performance of the services required under this Contract. 

[bookmark: Text20]21.	Audits and Inspections.  At any time during normal business hours and as often as the      [Insert one:    “Association”, “Organization”, “University” or “Agency”] may deem necessary, the Contractor shall make available to the North Carolina Department of Agriculture and Consumer Services, Research Station Division – Specialty Crop Block Grant Program, and the NC State Auditor’s Office, and the USDA and the Comptroller General of the United States, or any of their duly authorized representatives, shall have the right of access to any books, documents, papers, or other project-related records for examination.

[bookmark: Text22]22.	Publication, Reproductions and Use of Material.  No material produced in whole or in part under this Contract shall be subject to copyright in the United States or in any other country. The      [Insert one:    “Association”, “Organization”, “University” or “Agency”] and the North Carolina Department of Agriculture, Research Station Division – Specialty Crop Block Grant Program,  shall have unrestricted authority to publish, disclose, distribute and otherwise use, in whole or in part, any reports, data, or other materials prepared under this Contract. The Contractor is responsible for complying with all laws pertaining to copyright materials which may be used by the Contractor in the design of courses as specified in paragraph 3 of the Contract. 

23.	Federal and State Acknowledgements and Disclaimers:  Acknowledgement of Federal and State support from USDA and the NCDA&CS, respectively, and disclaimers must appear on all reports, pamphlets, posters, and brochures and if feasible, any publication reporting the results of, or describing, a grant supported activity.  Recipients must also acknowledge USDA AMS support on any audio or video product including live or prerecorded radio or television programs, audio recordings and multimedia presentations. The following acknowledgment of USDA funding must appear in all published materials or products, in any format (websites, audiovisuals, etc.) that are substantially based upon or developed under and AMS award:   Funding for (project or publication) was made possible by a grant/cooperative agreement from the US Department of Agriculture (USDA) Agricultural Marketing Service.  Its contents are solely the responsibility of the authors and do not necessarily represent the official views of the USDA

24.	“NC Specialty Crop Block Grant” Logo:  The “NC Specialty Crop Block Grant” logo may appear on publications, printed materials, audio visuals, marketing and promotion items as space permits. The logo may be downloaded at Resources | NC Specialty Crop Block Grant Program (ncspecialtycrops.com)

25.	Inventions and Data Retrieval:  The Grantee shall report to the Agency any inventions, and the Agency has the right to request and receive data from the Grantee on demand.

	If the outcomes of experimental, developmental, or research work funded in whole or in part by funds provided by this Contract result in inventions, the provisions of the Bayh-Dole Act and Technology Transfer Commercialization Act of 2000, as implemented in 37 CFR part 401, apply.

26.	Compliance with Laws.  The Contractor is required to comply with laws, codes, rules, regulations and licensing requirements that are applicable to the conduct of its business and the work to be performed, including those of Federal, State and local agencies having jurisdiction and/or authority. 

27.	Availability of Funds.   It is understood and agreed between the      [Insert one:  “Association”, “Organization”, “University” or “Agency”] and the Contractor that G.S. 143-34.2 requires that the payment of compensation specified in this Contract, its continuation or any renewal or extension of this Contract, is dependent upon and subject to the allocation or appropriation of funds to the Contractor for the purposes set forth in this Contract. 

28.	Situs.  It is agreed between the parties to this Contract that the place of this Contract, its situs and forum, shall be       [Insert county name] County, North Carolina, where all matters, whether sounding in contract or tort, relating to the validity, construction, interpretation and enforcement of this Contract, shall be determined. 


CONTRACTOR NAME:  ____________________________________________________________________ 

By: ________________________________________________________             ___________________
      (Signature and Title of Authorized Representative)                                                             (Date)

       ________________________________________________________
       (Printed Name)

[TYPE NAME OF SPECIALTY CROP BLOCK GRANT PROGRAM GRANTEE ON LINE BELOW]

__________________________________________________________	 
(Specialty Crop Block Grant Program Grantee)

By: ________________________________________________________             ___________________
      (Signature and Title of Authorized Representative)                                                             (Date)

       ________________________________________________________
       (Printed Name)
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