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INTRODUCTION

The United States Department of Agriculture’s (USDA) Food Distribution Program
makes USDA foods available to non-profit agencies that prepare and serve meals to
those in need . All of the foods provided by USDA are purchased through surplus
removal and price support programs.

This handbook was created to provide descriptive on-site guidance for management in
accordance with federal and state requirements, while participating in the Food
Distribution Program.

REFERENCE MATERIALS

A.  USDA Regulations and Instructions

The Food Distribution Program is authorized by the U.S. Congress through several pieces
of legislation. The primary pieces of legislation which enable the various USDA foods to
be provided to soup kitchens are:

. Section 32 of the Agricultural Act of 1935, which authorizes the purchase and
distribution of perishable USDA foods in order to remove surplus product and
stabilize farm prices; and

. Section 416 of the Agricultural Act of 1949, which authorizes the purchase and
distribution of USDA foods for the purpose of supporting farm prices.

Regulations are developed and issued by USDA based upon provisions contained in the
enabling legislation. Copies of pertinent regulations (e.g., Code of Federal Regulations
250, 251) are available upon request from The North Carolina Department of Agriculture
and Consumer Services — Food Distribution (NCDA&CS-FDD).

In addition to regulations, formal instructions and policy memoranda are issued to
provide more detailed guidance in dealing with specific areas of the program.

The guidance contained in this handbook incorporates requirements for program
administration identified in legislation, regulations, instructions, policy memoranda and
guidance material regarding good management practices issued by both the federal and
state offices.



B. USDA Foods Specifications
Specifications identify the product characteristics in terms that are mutually understood
by the purchaser (USDA) and the vendor. Components of the specification may include:

Name of item
Quiality or official grade
Kind, style and/or variety

Product composition

Conditions

1

2

3

4

5. Special instructions
6

7 Size of the product
8

Packaging and pack units

Soup Kitchens may be able to utilize these specifications in their procurement activities.
However, some products described may not be available on the commercial market to
individual purchasers.

C. USDA Foods Information Sheets

USDA Foods Information Sheets (Exhibit 1) are available for each USDA food
item. Each information sheet provides the following information about the product:

1. Product description

2. Pack size including the number of units per case
3. Yield per unit (number of servings)

4. Usage suggestions

5. Storage guidelines

6. “Best if Used By” guidance

The NCDA&CS - FDD will provide information sheets upon request, or they may be
downloaded from our website www.ncagr.gov/fooddist/.



http://www.ncagr.gov/fooddist/

D. USDA Standardized Recipes

USDA standardized recipes (Exhibit 1) are available upon request or can be
downloaded from the following web address, www.ncagr.gov/fooddist, by clicking
the link for USDA Foods Information Sheets.

I1l. ELIGIBILITY/AGREEMENTS

A. Soup Kitchens are eligible to participate in the food distribution program if the
following criteria are met:

1. Agency must complete Application for USDA Foods (Exhibit 2)

2. Agency must provide congregate meals to people in need.
3. Agency must maintain a non-profit status and public
service.(Proof of 501(C)3)
4. Agency must have adequate dry and freezer storage facilities.
B. Soup Kitchens, upon meeting eligibility requirements, will:

1. Enter into an Agreement and Contract with NCDA&CS Food
Distribution Division, the state distribution agency (Exhibits 3 & 15).

2. Execute amendments to contract annually.

IV. AVAILABLE USDA FOODS

The type and amount of USDA foods may vary from time to time depending on market
conditions.

All of the foods that USDA purchases must be certified by the USDA’s inspection
services to ensure they meet established specifications. Specifications for the quality of
the foods purchased are constantly updated. Recently, revised specifications have
reduced the fat, sugar and salt contents of foods purchased. Updated specifications also
improve the cooking quality of the USDA foods purchased.

All USDA foods are offered or made available on a use without waste basis. ltems must
be used within six (6) months of receipt.
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VI.

ALLOCATIONS AND ORDERING

A. Making Foods Available

USDA Foods are purchased by USDA based on a number of factors such as:
market conditions, the amount, types and cost of foods available. Once the foods
are requested by a Soup Kitchen, it is the Soup Kitchen’s responsibility to advise
The NCDA&CS-FDD in writing of their individual refusals and quantity changes.

B.  Ordering USDA Foods

USDA informs The NCDA&CS-FDD of actual or estimated quantities or specific
foods expected to be made available. The NCDA&CS-FDD sends out a quarterly
survey or PAL (Planned Assistance Level) to the Soup Kitchens for their requests.
(Exhibit 4)

RECEIVING USDA FOODS

A Soup Kitchen may receive USDA foods from a state warehouse, where the USDA
foods have been received, stored and have become available to Soup Kitchens. The
warehouse will notify the agency / Soup Kitchen by fax or e-mail as to which foods are
available, and, when and where they may be picked up.

(Exhibit 5 and 6)

A. Guidelines

General guidelines apply to Soup Kitchens receiving USDA foods:

e The product being delivered is the product requested (including amount) and
identified on the delivery ticket.

e The product is in good condition — not damaged or spoiled.
The receiving party should personally check everything before signing a
delivery document. In the event that any food is questionable, products or
portions thereof should be rejected or conditionally accepted. Every exception
should be noted on the actual delivery document and signed by both the
receiving party and the delivery person. Also, The NCDA&CS-FDD should
be notified immediately of significant problems.



Shipments Through State Warehouses

The NCDA&CS-FDD will notify the Soup Kitchen of the amount of available
USDA foods to be shipped from the state warehouse on a notice of delivery or
invoice (Exhibit 5 and 6). Included in this notification will be such items as
estimated case value of the food, the arrival date, and type of storage required for
the foods. To avoid problems during the delivery process, the Soup Kitchen and
the NCDA&CS-FDD should have a clear understanding of any special needs.
The delivery notice or invoice indicates the location, date, and time to meet the
state-owned truck. It is the responsibility of the agency (Soup Kitchen) to
make arrangements to pick-up the USDA foods at the location and time
designated by the state warehouse. It is also the responsibility of the Soup
Kitchen to be on time to pick up their foods. The USDA foods not picked up will
be returned to the state warehouse and put back into inventory. These foods will
be recycled and returned to the Soup Kitchen at the next appointed delivery date,
if the agency (Soup Kitchen) notifies the warehouse within ten days. Otherwise,
the Soup Kitchen is no longer entitled to the foods.

Prior to the truck’s arrival, the receiving employee should have the faxed list or
e-mail of foods that were to be shipped (delivery notice or invoice) Exhibit 5 and
6, and have all necessary storage areas prepared to accept the delivery. Upon
arrival, the list must be compared to the delivery ticket carried by the truck driver.
If they are the same, unloading should proceed with the responsible Soup Kitchen
employee keeping a careful count of every item and preparing a tally sheet of the
items unloaded.

Unloading

During the unloading process, a careful watch for damaged foods, out-of-
condition foods, frozen foods that have thawed, spoiled cases, or any indication of
spillage or breakage should be conducted. Any problem should be investigated
immediately.

Affected foods should be refused or salvaged to the maximum extent possible.
Foods with any indication of rodent or insect contamination should be refused.

Foods found to be damaged or unusable should be reported to The NCDA&CS-
FDD on the delivery notice / invoice. (Exhibit 6)

Inventory

As soon as foods are accepted they should be moved into correct storage areas to
prevent theft or deterioration by thawing, and then entered into inventory records.



VII.

STORAGE

The storage of USDA foods involves two major areas -- storage conditions and storage
practices. Soup Kitchen employees should familiarize themselves with state health codes
that need to be practiced in addition to these USDA / NCDA&CS-FDD storage
guidelines.

A. Storage Conditions

Storage conditions are those factors that must be considered in order to prevent the
premature deterioration of foods.

Temperatures

1. To maintain quality, food must be stored at proper temperature. Soup
kitchens should refer to the USDA Foods Information Sheet (Exhibit 1)
for each food and/or NCDA&CS-FDD invoice and for each foods storage
temperature instructions. (Exhibit 7)

2. Temperatures in freezers, dry storage, and refrigerators/coolers should be
checked and recorded on a daily basis and checked when known or potential
power losses have occurred. Itis required that freezers and coolers be
checked and recorded seven (7) out of every seven (7) days. Itis
recommended that dry storage be checked and recorded seven (7) out of
every seven (7) days as well. This 7 out of 7 days includes holidays and
vacations.

The Recommended temperatures are:

Freezer: -10°F to O°F
Cooler: 35°F to 45°F
Dry Storage: 50°F to 70°F

B.  Storage Practices

Storage practices refer to the daily activities which maintain both USDA foods and
storage areas in good condition.

1. First In, First Out (FIFO)

USDA foods should be stacked so that the foods with the oldest pack dates
are in front and are used first. USDA foods, unlike many commercial foods,
may have the pack date or contract number on the case. Although the cases
are usually marked with a pack or best if used by date, the cases/cans should
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4.

also be marked by receiving party as to the date received. NOTE: If food is
taken out of the cases, the individual units (cans, boxes, etc.) should be
marked with the pack date.

Stacking

a. Stacks should not be so high as to cause bursting or crushing of the bottom
layers.

b. All USDA foods should be cross-stacked to keep the stack solid and to
allow air circulation.

c. USDA foods should not be stacked near sources of steam or heat.
Protection of USDA Foods in Storage

a. USDA foods should be checked regularly for signs of deterioration.

b. Inspections should be made regularly for torn sacks and broken cartons.

If food is contained in torn sacks and broken cartons and is in good
condition, it should be repacked; otherwise, it should be properly
destroyed. (See Section VIII. Food Losses).

c. Storage areas and freezers/coolers should be maintained in a clean and
orderly manner.

d. Monthly extermination treatments are recommended, however, more often
if necessary.

e. USDA foods should be stored away from pesticides, cleaning supplies and
paper products.

f. USDA foods should be stored so that they are secure from theft.

g. Refer to storage guide codes listed on the delivery notice /invoice (Exhibit
6). Descriptions of storage code numbers are listed at the bottom of each
delivery notice or invoice.

Air Circulation

a. Air circulation is important for frozen, chilled and dry storage.

b. USDA foods should be stacked on pallets or shelves with at least four
inches wall and floor clearance and two feet ceiling clearance. Blowers
should not be blocked by USDA foods.



VIIl. FOOD LOSSES

Occasionally, Soup Kitchens will experience losses of USDA foods which were received
in good condition. Generally, such losses will be due to inventory adjustments or due to
theft, damage, infestation or spoilage. Foods which go out of condition (damage, swollen
cans and spoilage) frequently create sanitation problems. The NCDA&CS-FDD should
be contacted immediately in such situations for guidance in dealing with the matter since
inspection of the food by health authorities or representatives of the NCDA&CS-FDD, or
USDA may be necessary. Losses of food either purchased or USDA foods, are
expensive, and care should be taken to prevent them. When losses occur, it is the
responsibility of the Soup Kitchen to demonstrate that reasonable efforts were made to
safeguard foods.

A. Loss Reports

1. When a USDA food loss occurs, it must be reported to The NCDA&CS-
FDD office. A claim number will be assigned and a form mailed (Exhibit
8). The form must be completed by the Soup Kitchen and returned to The
NCDA&CS-FDD. The report should include any information and / or
explanation concerning the loss and how it occurred. While some losses
are unavoidable, some occur due to the lack of proper handling or
management of the foods. Losses which could have been avoided may
result in the Soup Kitchen being required to replace the food or pay for the
loss.

2. For USDA food losses under $ 250 per incident, the loss should be
documented, the food properly disposed of, and the lost amount reduced
from the inventory. All USDA food losses $ 250 and over must be
reported to NCDA&CS-FDD.

B. Disposal of Out-of-Condition Foods

1. Labels from cartons should be obliterated so that innocent people will not
eat contaminated food.

2. Food should be adulterated so that it is no longer edible or fit for human or
animal consumption. For example, bleach should be poured on the food.

3. Food can also be taken to a landfill and buried or burned. The Soup
Kitchen must witness disposition of foods and obtain a receipt from the
landfill operator as proof of proper disposal.



C. Claim Determination

If negligence is determined, a claim will be assessed. Bonus foods may be
replaced with like or similar items at The NCDA&CS-FDD’s option. In cases
where it would not be practical to replace lost food, the Soup Kitchen will be
required to pay for those items.

IX.  INVENTORY AND UTILIZATION RECORDS

A. Inventory Records
Soup Kitchens should maintain the following:

1. A “perpetual inventory” (Exhibit 9) will be used for documenting when
USDA foods are added or removed from storage.

2. A monthly physical inventory (Exhibit 10) of all USDA foods placed in all
storage facilities shall be maintained. This inventory record should be reconciled
with the perpetual inventory to ensure accurate balances. Both inventory records
should be retained for five (5) years.

3. If any USDA foods are stored in commercial storage facilities, physical
inventory of these foods is required. A contract containing specific criteria must
be signed and dated by the respective Soup Kitchen and the commercial storage
facility. The original contract is kept on file at the agency (Soup Kitchen) and a
current copy of this contract must be on file at The NCDA&CS-FDD, Butner
office.

4. If the Soup Kitchen contracts with a food service management company, a
physical inventory of USDA foods on hand at the company’s production facility
or other storage location is required. A contract containing specific information
must be signed and dated by the respective Soup Kitchen and the food service
management company. The original contract is kept on file at the agency (Soup
Kitchen) and a current copy of this contract must be on file at the Food
Distribution Division, Butner office.

The inventory report should give the names of all storage locations. Good inventory
management procedures are necessary for the Food Distribution Program.
TheNCDA&CS-FDD staff should be consulted for technical assistance in these
management areas.

The NCDA&CS-FDD staff will check the inventory reports for excessive supply levels.
Where excesses exist, transfers will be arranged and/or future allocations will be reduced.
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XI.

If assistance is needed on physical or perpetual inventory procedures or forms, The
NCDA&CS-FDD should be contacted at (919) 575-4490, or contact the Field
Representative assigned to your agency.

B. Transfer of USDA Foods

1. Anytime a USDA food needs to be moved from one Soup Kitchen to another
Soup Kitchen, a record of transfer is required (Exhibit 11). Soup Kitchen
should contact their field representative or call the Butner office.

2. Before a USDA food is transferred to another agency, it must be approved by
The NCDA&CS-FDD. A special transfer form is used and a number is
assigned when making arrangements to transfer USDA foods from one
participating Soup Kitchen to another.

MONITORING

The NCDA&CS-FDD reviews all program areas such as eligibility, record keeping,
storage procedures and practices, allocations and utilization of USDA foods, and food
processing (Exhibit 13). Every recipient agency will be reviewed every two (2)
years. Representatives of USDA may also review and/or audit your program.

CIVIL RIGHTS COMPLIANCE

All agencies participating in the USDA Foods Program, including Soup Kitchens, are
required to assure that recipients are not discriminated against because of race, color,
national origin, age, sex, or disability, age or reprisal or retaliation for prior civil rights
activity in any program or activity conducted or funded by USDA. Staff and volunteer
training must be concluded and documented annually. A Civil Rights Compliance form
(Exhibit 12) will be completed and submitted at the same time as the review. If there is a
civil rights complaint, it should be noted on a “Report of Findings of Non-compliance”
form (Exhibit 13) and submitted to The NCDA&CS-FDD to be forwarded to USDA. In
addition, a USDA “And Justice for All” poster must be on display in plain view of the
serving line.

10



XIl. FOOD ALERTS

In spite of quality controls and inspections, products sometimes find their way into the
marketplace which may be suspected to cause a potential health hazard. Full cooperation
is necessary at all levels (federal, state, and local) to identify and place a “Hold” on
suspected products. As soon as USDA'’s Regional Office is notified of a food alert,
NCDA&CS-FDD representatives will contact each Soup Kitchen with details and
instructions.

When the food alert is over, The NCDA&CS-FDD will contact the Soup Kitchen as to
the proper steps to be taken with the respective USDA foods.

X1 FOOD COMPLAINTS

In the food business, every company will occasionally have complaints regarding their
products. This is also true with USDA foods. If a Soup Kitchen experiences problems
with foods such as a packaging issue (rusty cans, bags not sealed properly), foreign
objects in the food, poor quality/texture of food, The NCDA&CS-FDD should be
contacted immediately. Before The NCDA&CS-FDD is contacted, the Soup Kitchen
should gather all available information concerning the problem such as: the full name of
the food, the nature of the complaint, the number of cases/bags involved, pack date,
contract number, total number cases in inventory, packer’s name, and NCDA&CS-FDD
invoice number (Exhibit 14).

The food in question should be placed on hold until it can be inspected and/or a decision
made as to what action is to be taken. Depending upon the circumstances, every effort
will be made to replace the food.

The USDA Food Complaint Form can also be found at www.ncagr.gov/fooddist/

XIV. CONTRACT CHECK OFF LIST AND CONTRACT

The purpose of the Contract is for receiving USDA foods from the North Carolina
Department of Agriculture and Consumer Services, Food Distribution Division and the
Recipient Agency, which will be used by the Recipient Agency to feed the hungry and/or
distribute foods to eligible program participants. The Recipient Agency’s project title is
Emergency Food Assistance Program (USDA foods only). The Contract is funded by a
grant from USDA, Food and Nutrition Service, in accordance with the “Catalog of
Federal Domestic Assistance (CFDA) number 10.569. Funds awarded under this contract
must be used for the purposes for which they are intended (Exhibit 15).

11
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XV.

NCGRANTS ONLINE REPORTING - GAINING ACCESS TO THE SYSTEM

(Exhibit 16) contains guidelines for you to follow in order to report the dollar value of
USDA Foods your agency receives each year in accordance with GS 143C-6-23. Your
agency is required to submit these reports electronically (see EXHIBIT 15,
attachment (C) with the Office of State Budget & Management in the NCGrants
Online Reporting System each year.
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Exhibit 1

'USDA FOODS
P

UNITED STATES DEPARTMENT OF AGRICULTURE

-

HEALTHY CHOICES
AMERICAN GROWN

APPLESAUCE, CANNED, UNSWEETENED
Date: August 2012 Code: 100207

NUTRITION INFORMATION

o Y cup of applesauce counts as %2 cup in the
MyPlate.gov Fruit Group. For a 2,000-calorie diet,
the daily recommendation is about 2 cups.

PRODUCT DESCRIPTION

o Canned unsweetened applesauce is U.S.
Grade A with natural color and flavor.
Applesauce may have added ingredients to
prevent browning. The label will state if this

is so. FOOD SAFETY INFORMATION
» Ifthe can is leaking or the ends are bulging, throw

PACKI/YIELD it away.
« Each can contains about 15 ounces, which is + If the canned food has a bad odor, or liquid spurts

about 2 Cups or4 Servings (1/2 cup each) out When the canis Opened, throw it away
STORAGE OTHER RESOURCES
+ Store unopened cans in a cool, clean, dry +  www.nutrition.gov

place. * www.choosemyplate.gov
» Store opened applesauce in a tightly covered * www.fns.usda.aov/fdd/

container not made from metal and refrigerate.
+ Look at the “Best if used by” or “Best by" date

on the can.

» For further guidance on how to store and NUTRITION FACTS
maintain USDA Foods, please visit the FDD Serving size: ¥ cup (122g) canned applesauce,
Web site at: unsweetened

http://www.fns.usda.qov/fdd/facts/biubguidance.htm.

Amount Per Serving

Calories 51 Calories fromFat 0
USES AND TIPS
o0, H *
« Unsweetened applesauce can be served as a % Dally Value
simple dessert, at room temperature or chilled. Total Fat 0 g 0%
Sprinkle with cinnamon for an extra treat. Saturated Fat 0 g 0%

* Applesauce is a great fat substitute in baking

cakes, muffins, breads, and other baked goods. o Ao

Substitute half the amount of fat in a recipe with | Cholesterol 0 mg 0%
_e;pplesauce f|c|>r Low.?/r fat ba}l(ing. (I;or exar]?plea Sodium Omg 1%
if a recipe calls for %2 cup oil, use % cup oil an
Y cup applesauce instead.) Tota'! Carbolhydrate 14 g 4%
« Applesauce can be a wonderful topping for Dietary Fiber 1.3 g 1%
potato pancakes, roasted or grilled pork, or Sugars 12 g
pancakes and waffles. Protein 0g
Vitamin A 1% VitaminC 1%
Calcium 1% Iron 0%

*Percent Daily Values are based on a 2,000 calorie diet.

Nutrient Values in the Nutrition Facts Label above are from the USDA National Nutrient Database for Standard Reference, or are
average values from vendors who provide USDA Foods. Please refer to the product's Nutrition Facts label or ingredient list for
product-specific information.
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Household USDA Foods Information Sheet unitep staTes DEPARTMENT OF AGRICULTURE

DUTCH APPLE YOGURT

MAKES ABOUT 2 SERVINGS

. Directions
Ingredients
1. Combine all ingredients in a small bowl and mix well.

2. Cover and refrigerate until chilled.
3. Eat and enjoy as a snack or dessert.

e % cup plain or vanilla nonfat yogurt
o % cup unsweetened applesauce

+ 1 tablespoon raisins

« Ve teaspoon ground cinnamon

o 1 teaspoon brown (or regular sugar)

+ 1 tablespoon nuts, or 1 tablespoon crunchy
cereal such as oat cereal or corn flakes

Nutrition Information for 1 serving (about ¥z of recipe) of Dutch Apple Yogurt

Calories 130 | Cholesterol 5mg | Sugar 22g | Vitamin C 14 mg
Calories from Fat 20 | Sodium 90 mg | Protein 49 | Calcium 100 mg
Total Fat 2.5 g | Total Carbohydrate 25g | Vitamin A 1RAE | Iron 3mg
Saturated Fat O0g Dietary Fiber 2g

Recipe adapted from SNAP-ED Connection Recipe Finder

APPLESAUCE BREAKFAST CAKE
MAKES ABOUT 12 SERVINGS Direciisiie

Ingredients 1. Preheat oven to 350 degrees F. Coat a
9-inch bundt pan or a 8x4-inch loaf pan with
nonstick cooking spray and dust with 1
tablespoon flour.

2. Combine the remaining flour (1 % cups),

baking powder, baking soda and cinnamon.
If using nutmeg, add that too. Mix well.

* Nonstick cooking spray

o 1% cups flour plus 1 tablespoon
o 1 Viteaspoons baking powder

o Y teaspoon baking soda

« 1 teaspoon cinnamon

« Y2teaspoon nutmeg (if you like)

+ % cup granulated sugar (use 1 cup regular 3. Combine sugars, egg, applesauce, oil, and
sugar if brown sugar is not used) vanilla. Mix into flour until combined. Stir in

« % cup brown sugar (if you like) raisins.

+ 1egg 4. Bake for 30-35 minutes or until cake is

» 1% cup applesauce browned and a toothpick or fork inserted into

¢ Vicup vegetable ol the center comes out clean. Allow to cool in

» 1 teaspoon vanilla extract pan for 10 minutes; turn pan upside down

e Y cup raisins onto a rack or plate and cool.
Nutrition Information for 1 serving of Applesauce Breakfast Cake
Calories 210 | Cholesterol 18 mg | Sugar 26 g | Vitamin C 1mg
Calories from Fat 50 | Sodium 90 mg | Protein 2g | Calcium 48 mg
Total Fat 5 g | Total Carbohydrate 40 g | Vitamin A 6 RAE | Iron 1mg
Saturated Fat 1g | Dietary Fiber 149

Recipes adapted from The Passionate Vegetarian Cookbook.

These recipes, presented to you by USDA, have not been tested or standardized. USDA is an equal opportunity provider and employer.
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Exhibit 2

NCD-8
1/2016

NORTH CAROLINA DEPARTMENT OF AGRICULTURE
AND CONSUMER SERVICES
FOOD DISTRIBUTION DIVISION
PO Box 659
Butner, NC 27509-0659
PHONE (919) 575-4490 FAX (919) 575-4143

APPLICATION FOR USDA FOODS

RA Code

RA Name

The Agency above hereby makes application to the North Carolina Department of Agriculture and Consumer Services for foods
by the United States Department of Agriculture. In support of the application, we are submitting the following information relative
to the operation of the institution (agency).

I. GENERAL INFORMATION

A. Type of institution (check one only)

1. Nonprofit, nonpenal, educational (school)

2. Nonpenal, noneducational, public (federal, state, county or city)
3. Nonprofit, tax-exempt, private hospital
4

Other nonprofit, noneducational, tax-exempt, private institution organized for charitable or public welfare
purposes such as home for aged, orphanage, child care center, etc.

o

Correctional facility
6. Jail (county or city)
7. Other (explain)

oo gogd

Give a brief description of institution and its purposes

L]

B. Tax Exempt letter enclosed: [ | Yes [ ] No

To be eligible to participate in the Food Distribution Program, the applicant must have been declared tax-exempt by the U.S.
Treasury, Internal Revenue Service, within the past five (5) years.

IMPORTANT - Please enclose a copy of your tax-exempt letter from the Internal Revenue Service. (Not required for
applicantsin Class I, A -2, 5 & 6 above.)

C. Agency/Institution Fiscal Year End. i.e. (12/31)

Month/Day

15
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Il. CHARGES

A. Does the institution (facility) make a charge for its services? (Include room, meals, tuition, and all
other services.)

If so, give charge per personpermonth . ........... ... . . . $

B. Isfood service operated on a nonprofitbasis? .. ........... ... ... . i

C. Give capacity of the institution (facility) . ... ... .. ...
I11. FOOD SERVICE

A. Does the institution (facility) maintain an established feeding operation on a regular basis as an

integral part of its normal activity? . ......... .. .. i

B. Does the institution (facility) serve meals 12 monthseachyear? ........................

If not: Opening Date

Closing Date

C. Do you employ a food service or food management company to conduct your feeding operation?

(If yes, a copy of the contract MUST be attached to this completed application.)
D. Do you employ another agency or firm to convert foods (USDA donated) into a different

BN PrOdUCE? . ..o

E. Do you contract with a commercial food storage facility?

(If yes, a copy of the contract must be attached to this completed application)

F. Location where USDAfoods are stored

(Street Address) (City)

G. Location of kitchen facilities used in meal preparation

(Street Address) (City)

H. Location of site (s) where USDA food is served

(Street Address) (City)

Show average daily number of meals served to eligible persons during past six months. Estimate number to be served if new
operation. Do not include staff or other ineligible persons.

Average Daily Average Daily Average Daily
Number of Number of Number of
Breakfast Lunch Dinner

Sunday

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday
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NCD-8
1/2016

IV. Name of person designated to receive telephone calls and correspondence concerning foods:

Name:
Title:

Telephone Number:

Fax Number:
Email Address

IV. Name of person authorized to sign a contract with NCDA&CS:

1)

2)

3)

Name:
Title:

Telephone Number:

Fax Number:
Email Address

CIVIL RIGHTS ASSURANCE

In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights regulations
and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering
USDA programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or
reprisal or retaliation for prior civil rights activity in any program or activity conducted or funded by USDA

Persons with disabilities who require alternative means of communication for program information (e.g.
Braille, large print, audiotape, American Sign Language, etc.), should contact the Agency (State or local)
where they applied for benefits. Individuals who are deaf, hard of hearing or have speech disabilities may
contact USDA through the Federal Relay Service at (800) 877-8339. Additionally, program information may
be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form,
(AD-3027) found online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or
write a letter addressed to USDA and provide in the letter all of the information requested in the form. To
request a copy of the complaint form, call (866) 632-9992. Submit your completed form or letter to USDA by:

Mail:

U.S. Department of Agriculture

Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW

Washington, D.C. 20250-9410;

Fax: (202) 690-7442; or

Email: program.intake@usda.gov
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NCD-8
1/2016

This institution is an equal opportunity provider.

By accepting this assurance, the RA agrees to compile data, maintain records and submit reports as required, to
permit effective enforcement of Title VI and permit authorized USDA personnel during normal working hours
to review such records, books and accounts as needed to ascertain compliance with Title VI. If there are any
violations of this assurance, the Department of Agriculture, Food and Nutrition Service shall have the right to
seek judicial enforcement of this assurance. This assurance is binding on NCDA&CS and the RA, its
successors, transferees, and assignees as long as it receives assistance or retains possession of any assistance
from the department. The person or persons whose signatures appear on this agreement are authorized to sign
this assurance on behalf of the program applicant.

The RA accepts full responsibility for compliance with the provisions of this Agreement, including liability for
any commodities lost through negligence or for any reimbursement received for costs inadequately
documented. This responsibility is held equally by RAs, which distribute commodities to other organizations
for provisions to needy persons.

The undersigned hereby certifies that the information given above was obtained from substantiated records of
this agency which may be audited or verified by the North Carolina Department of Agriculture and Consumer
Services or its agent.

(Name of Recipient Agency)

(Address) (City) — p)y

(Signature of Head of Institution) (Title) ate

(Printed Name Head of Institution)
NOTE: Section 504 of the Rehabilitation Act is designed to assure that those who receive federal financial assistance will
not discriminate against disabled persons. It provides in relevant part as follows:
"No otherwise qualified disabled individual in the United States...shall solely by reason of his disability, be excluded from

the participation in, be denied the benefits of, or be subjected to discrimination under any program or activity receiving
federal financial assistance"
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FORM NCD-3
(INSTITUTIONS/SKP)
Revised 3/2016

NORTH CAROLINA DEPARTMENT OF AGRICULTURE
AND CONSUMER SERVICES
FOOD DISTRIBUTION DIVISION
PO Box 659
Butner, NC 27509-0659

AGREEMENT COVERING USDA FOODS
PERMANENT

The (hereinafter referred to as the Recipient Agency) in consideration of
approval by the North Carolina Department of Agriculture and Consumer Services-Food Distribution Division (hereinafter
referred to as NCDA&CS-FDD) of its application for food by the United States Department of Agriculture (hereinafter referred to
as USDA) covenants and agrees to the terms and conditions herein set forth. The agency shall agree to conform to the services
and/or requirements as described in the Code of Federal Regulations (CFR), specifically 7 CFR 250 and 7 CFR 251.

The Recipient Agency being the authority having supervision and control over the operation of this recipient group will supervise
the storage, handling, and use of all USDA foods received in such a manner as will insure compliance with the following terms
and conditions of this agreement:

TERMS AND CONDITIONS

1. Quantities Requested: USDA foods will be requested and accepted only in such quantities as can be properly stored and
fully utilized.

2. Allocations: The NCDA&CS-FDD will notify the Recipient Agency of the availability of any USDA foods and will
specify any special terms and conditions of donation that are attached to a particular food in addition to the general terms and
conditions set forth herein. The Recipient Agency agrees to abide by such additional terms and conditions as are specified. USDA
foods will be delivered in accordance with the requested schedules wherever possible. However, the NCDA&CS-FDD shall not
be held responsible for delays or nondelivery of any USDA foods regardless of cause.

3. Use of USDA Foods: USDA foods will be used solely for the benefit of those persons served or assisted by the Recipient
Agency and will under no circumstances be sold, exchanged, traded, used for the payment of services, or otherwise disposed of
without prior written approval of the NCDA&CS-FDD.

4, Redonation: When a Recipient Agency has USDA foods on hand which it cannot effectively utilize within the specified
period of use, it shall immediately notify the NCDA&CS-FDD, which will issue instructions for disposition of USDA foods. The
Recipient Agency agrees to release any or all USDA foods to NCDA&CS-FDD in case of a state of emergency of any kind
declared by the Governor of North Carolina, or Federal Authorities.

5. Improper Distribution or Loss of or Damage to USDA Foods: If a Recipient Agency improperly distributes or uses any
USDA foods or causes loss of or damage to a USDA foods through its failure to provide proper storage, care, or handling, it shall
pay to the NCDA&CS-FDD a sum equal to the value of any USDA foods lost. At its option, the NCDA&CS-FDD may permit the
Recipient Agency to replace the USDA foods. Upon the happening of any event creating a claim in favor of the Recipient Agency
against a warehouseman, carrier, or other person, for the loss of or damage to a USDA food, the Recipient Agency shall take all
action necessary to obtain restitution. All amounts collected by such action shall be used in accordance with Paragraph 9 of this
agreement.
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6. Disposition of Damaged or Out of Condition USDA Foods: If USDA foods are found to be damaged or out of condition,
or unusable for other reasons, the Recipient Agency shall submit a complete report to the NCDA&CS-FDD covering the
conditions relative to such USDA foods and shall dispose of such USDA foods in accordance with instructions received from the
NCDA&CS-FDD.

7. Normal Food Expenditures: The Recipient Agency agrees that normal food expenditures will not be reduced because of
the receipt of USDA foods and assures that its food budget was made without consideration of the value of USDA foods.

8. Use of Funds Accruing in Operation of the Program: Funds accruing from the sale of containers, salvage USDA foods,
distribution charges, or recoveries from loss or damage claims shall be used only for the payment of expenses of the USDA Food
Distribution Program including transportation, storage, and handling of USDA foods, and other administrative expenses. If
excess funds accumulate, such funds shall be used to purchase additional food or shall be paid to the NCDA&CS-FDD. A
separate account will be maintained showing all receipts and disbursements from such funds and a complete accounting will be
made to NCDA&CS-FDD annually.

9. Personnel and Facilities: The Recipient Agency shall provide adequate personnel including supervisory personnel to
review program operations in schools and to distribute the USDA foods in accordance with terms and conditions of this
agreement. Facilities shall be provided by the Recipient Agency for properly handling, storing, and distribution of USDA foods so
as to safeguard against the theft, spoilage, and other loss.

10. Receipt of USDA Foods: The Recipient Agency shall be responsible for adequate personnel to off-load USDA foods
deliveries from NCDA&CS-FDD trucks. The local agency will also be responsible for the return of NCDA&CS-FDD pallets to
their respective warehouses.

11. Commercial Distributors: If the Recipient Agency employs a commercial distributor to store and/or distribute its USDA
foods, there must be a written contract between the two parties. The NCDA&CS-FDD will furnish instructions and minimum
contract requirements upon request of the Recipient Agency.

12. Employment of Food Service Management Companies: The Recipient Agency agrees not to employ the services of a
Food Service Management Company unless the contract with such a company is approved by the NCDA&CS-FDD. The
NCDA&CS-FDD will furnish instructions and minimum contract requirements upon request of the Recipient Agency.

13. Records and Reports: Accurate records will be maintained for a period of not less than five (5) years following the close
of the fiscal year to which they pertain. These records shall contain information pertaining to all transactions relating to the
receipt, disposal, and use of USDA foods and with respect to receipts and disbursements of funds arising from the operation of the
Distribution program. The Recipient Agency shall submit such receipts, inventory reports, and other reports covering distribution
operations at such time and in such form as may be required by the NCDA&CS-FDD.

14. Right of Inspection and Audit: Representatives of USDA or the NCDA&CS-FDD may inspect USDA foods in storage or
the facilities used in the handling or storage of such USDA foods and may inspect and audit all records including financial records
and reports pertaining to the distribution of USDA foods and may review or audit the procedures and methods used in carrying
out the requirements of this part at any reasonable time and place.

All parties to the agreement shall adhere to CFR Title 2, Part 200: Any Grantee that receives $750,000 or more in federal awards
during its fiscal year from any source, including federal funds passed through the State or other grantors, must obtain a single audit
or program-specific audit conducted in accordance with the Federal Office of Management and Budget’s CFR Title 2, Part 200:
Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards. If the above amounts are not
met by one single funding agency, but rather any combination of funding agencies, then the appropriate reports shall be sent to the
Federal Clearing House. Also, a corrective action plan for any audit findings and recommendations must be submitted along with
the audit report or within the period specified by the Uniform Administrative Requirements, Cost Principles and Audit
Requirements for Federal Awards.

15.  Nondiscrimination: In accordance with Federal civil rights law and U.S. Department of Agriculture (USDA) civil rights
regulations and policies, the USDA, its Agencies, offices, and employees, and institutions participating in or administering USDA
programs are prohibited from discriminating based on race, color, national origin, sex, disability, age, or reprisal or retaliation for
prior civil rights activity in any program or activity conducted or funded by USDA.
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Persons with disabilities who require alternative means of communication for program information (e.g. Braille, large print,
audiotape, American Sign Language, etc.), should contact the Agency (State or local) where they applied for benefits. Individuals
who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay Service at (800) 877-8339.
Additionally, program information may be made available in languages other than English.

To file a program complaint of discrimination, complete the USDA Program Discrimination Complaint Form, (AD-3027) found
online at: http://www.ascr.usda.gov/complaint_filing_cust.html, and at any USDA office, or write a letter addressed to USDA and
provide in the letter all of the information requested in the form. To request a copy of the complaint form, call (866) 632-9992.
Submit your completed form or letter to USDA by:

1) Mail:
U.S. Department of Agriculture
Office of the Assistant Secretary for Civil Rights
1400 Independence Avenue, SW
Washington, D.C. 20250-9410;

2) Fax: (202) 690-7442; or

3) Email: program.intake@usda.gov

This institution is an equal opportunity provider.

This assurance is given in consideration of and for the purpose of obtaining any and all Federal financial assistance, grants and
loans of Federal funds, reimbursable expenditures, grant or donation of Federal property and interest in property, the detail of
Federal personnel, the sale and lease of, and the permission to use, Federal property or interest in such property or the furnishing
of services without consideration or at a nominal consideration, or at a consideration which is reduced for the purpose of assisting
the recipient, or in recognition of the public interest to be served by such a sale, lease or furnishing of services to the recipient, or
any improvements made with Federal financial assistance extended to the program applicant by the department. This includes any
Federal agreement, arrangement, or other contract which has one of its purposes the provision of assistance such as food, and cash
assistance for purchase or rental of food service equipment or any other financial assistance extended in reliance on the
representations and agreements made in this assurance.

By accepting this assurance, the Recipient Agency agrees to compile data, maintain records and submit reports as required, to
permit effective enforcement of Title VI and permit authorized USDA personnel during normal working hours to review such
records, books and accounts as needed to ascertain compliance with Title VI. If there are any violations of this assurance, the
Department of Agriculture, Food and Nutrition Service, shall have the right to seek judicial enforcement of this assurance. This
assurance is binding on the distributing agency or, where applicable, Recipient Agency, its successors, transferees, and assignees
as long as it receives assistance or retains possession of any assistance from the department. The person or persons whose
signatures appear below are authorized to sign this assurance on behalf of the program applicant.

16. Termination or Cancellation: Either agency may terminate this agreement by giving thirty (30) days notice in writing to
the other party. If the Recipient Agency fails to comply with the following provisions of this agreement or to return any reports or
inventories or procedures issued in connection with or any agreement entered on pursuant hereto, the NCDA&CS-FDD may at its
discretion, disqualify the Recipient Agency from further participation in any Distribution Program. The NCDA&CS-FDD may
cancel this agreement immediately upon receipt of evidence that the terms and conditions hereof have not been fully complied
with by the Recipient Agency, except that any termination of this agreement for noncompliance with Title VI of the Civil Rights
Act of 1964 shall be in accordance with applicable laws and regulations. Subject to such notice of termination or cancellation of
the agreement, the Recipient Agency agrees to comply with the instructions of the NCDA&CS-FDD, either (a) to make
distribution of remaining inventories of USDA foods in accordance with provision of this agreement, or (b) to return such
inventories to the NCDA&CS-FDD and to transmit such records and reports as are required by the NCDA&CS-FDD to record
final disposition of such inventories
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The aforementioned terms and conditions agreed to for this agency.

(Name of Recipient Agency)

(Signature of Authorized Representative) (Date)
(Type or Print Here the Above Signature) (Title)
(Code No.)

(PO Box or Street No.)

)
(City) (Zip) (County) (Telephone)

(Extension Number)

C )
(Fax)
(E-mail Address)

FOR STATE USE ONLY
Approved and certified for the period beginning And continuing until terminated.

(Date)

NORTH CAROLINA DEPARTMENT OF AGRICULTURE AND CONSUMER SERVICES
FOOD DISTRIBUTION DIVISION
Butner, North Carolina

(Signature of Director, Food Distribution Division) (Date)
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Steven W. Troxler
Commissioner

MEMORANDUM

TO:

FROM:

DATE:

SUBJECT:

Exhibit 4

North Carolina Department of Agriculture Gary W, Gay

and Consumer Services Director
Food Distribution Division

ADMINISTRATORS OF SOUP KITCHENS
GARY W. GAY Pud
April 4, 2016

QUARTERLY REQUEST FOR USDA FOODS (PAL)

Attached is your quarterly request for USDA foods (PAL) for the April, May and June
2016 quarter. It is vital you complete this PAL and return it to this office by March
20, 2016. If we do not receive your PAL back, your agency will not receive any

USDA foods for this quarter. Please return the PAL by mail, fax or email. Remember

to enter your agency code and name on the attached PAL.

If you have any questions or concerns contact Kim Watson or me at 1-888-498-3449.

Your support and cooperation is greatly appreciated.

GWG/KW

Post Office Box 659, Butner, North Carolina 27509-0659
(919) 575-4490 Fax (919) 575-4143
Toll Free : 1-888-498-3449
TTY: 1-800-735-2962 Voice: 1-877-735-8200
An Equal Opportunity Employer
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QUARTERLY SKP PAL

RA CODE 0- -SKP (FOUND ON INVOICE)

AGENCY NAME

Please enter the number of cases your agency can use for the quarter.

Material USDA Food Pack Size APR - Jun 2016
Number
100306B BEANS, GREEN 24/#300

100127 BEEF CND 24/240Z

100311B CORN 24/#300

100897B ORANGE JUICE 8/640z

100290B PLUMS 24/1#

100198 SALMON 24/14.750z

Return by March 20, 2016

FAX 919-575-4143 Kim.Watson@ncagr.qov

NCDA&CS

Food Distribution Division
PO Box 659

Butner, NC 27509
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NORTH CAROLINA DEPARTMENT OF
AGRICULTURE and CONSUMER SERVICES
FOOD DISTRIBUTION DIVISION
P O BOX 659
BUTNER, NC 27509
PHONE: (919) 575-4490
FAX: (919) 575-4798

AGENCY:

ATTN:

Pages: Cover + pages

Attached with this fax is a copy of your delivery invoice for food at
the designated site. Please make arrangements to meet our truck at
this site, at the designated date and time. If you wish to reduce or
refuse any food, please phone or fax our office at least 48 hours in

advance of the schedule date.
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Exhibit 6

North Carolina Department of Agriculture

NC Dept of Agr - BUTNER (919) 575-4490

Truckload: _3,106. Tractqr:
reoruary 11,2016 [[[[INFIININININ koo Exhibit 4
RA Code: 0-001-04-000-SKP Invoice Number: B-109391 (reprint)
Delivery Date: 02/11/2016
Route: 1 Delivery Time: 08:00 AM
Recipient Agency Food will be shipped to
EXECUTIVE DIRECTOR CHILD NITRITION DIRECTOR
RESIDENTIAL TREATMENT SERVICES ALAMANCE COUNTY SCHOOLS
PO BOX 427 PRISON CAMP ROAD
BURLINGTON. NC 27216 GRAHAM. NC 27253
(336) 227-7417 (336) 227-1911

The following allocation of food is made to your agency. Carefully check the shipment to insure that the USDA Foods
indicated are all received in good condition. Any shortage or damage must be indicated on all copies of the allocation
and acknowledged by the NCDA representative.

Storage Unit Total
Units Material # Commodity Code Unit-Size Value Value
8 110094B  Chix Leg Qrtrs 3 4/10 Lb Ctn 13.49 107.92
Non-Bonus Value $0.00 Bonus Value $107.92 = Total Value: $107.92
Pallets Delivered Pallets Received in Exchange Total Weight: 336 LBS

Stock Clerk: __ Reobient Driver: _$Be

The shipment of food listed above has been requested and received in full and in good condition, except
as may be noted under remarks.

2/11/16 Authorized Agent: Jofin Doe

(signature required)

Date:

Remarks (Damages, Shortages, etc.)

Storage Codes: 1 = Dry Goods 2 = Refrigerated 3 = 0 degree F or below Page 1 of 1 Date Printed: 03/09/2016
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NCD-90
9/10
Food Storage
Temperature Chart
Agency

Dry Storage Area - Recommended Temperature
Cooler Storage Area - Recommended Temperature
Freezer Storage Area - Recommended Temperature
Circle One
Refrigerator, Freezer, or Dry Storage

50°F - 70°F

35°%F - 45°F

-10°F - 0°F
Circle One

Refrigerator, Freezer, or Dry Storage

Month / Day / Year Temperature Checked By Month / Day / Year Temperature Checked By
/1] /1]
121 /2]
/31 /31
/4] /4]
/5] /5]
16/ 16/
171 /171
/181 /81
19/ 19/
/10/ /10/
/11 /11
/12] /12]
/13/ /13/
/14 /14
/15/ /15/
/16/ /16/
17/ 17/
/18/ /18/
/19/ /19/
/20/ /20/
/211 /211
[122] [122]
/23] /23]
/24 /24
125/ 125/
126/ 126/
1271 1271
/281 /281
/129/ /129/
/30/ /30/
/31/ /31/

If temperatures are not within recommended range, take immediate corrective action to avoid food loss.
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NCD-61
3/2016

North Carolina DEPARTMENT OF AGRICULTURE

Phone (919) 575-4490 Fax (919) 575-4143

AND CONSUMER SERVICES
FOOD DISTRIBUTION DIVISION
PO Box 659
Butner, NC 27509-0659

USDA FOOD LOSS REPORT

(Please complete and return this form immediately.)

1. General

Date of report

Recipient Agency Name

Date of loss

State Claim No.

Exhibit 8

Telephone #

Location

Own premises

F
Exﬁi%ogt 4

Indicate Bonus
Or Non-Bonus

Central warehouse

Pack
Date

Commercial warehouse

Date Quantity | Unit
Received Lost Value

Total
Value

1. Infestation/Spoilage/Contamination

Insects Rodents

Food examined when received: Yes
Extermination
Frequency of treatment

No

Other

Grand Total §

Date of last treatment

Storage Conditions Yes

Palletized

Ventilated

First in, First out

MIl. Freezer Failure
Food examined when received Yes
Temperature Checks
Frequency

No

If not, why?

No

Readings taken Yes
Inside

Outside

First in, First out

Warning system

Comments

No

Temperature range

Comments

If not, why?

Date of last check
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V. Theft

Police inform
Yes (Attach police report)

No | If not, why?

Thief’s method of entry

Locks and alarms used Yes No
Covered by insurance Yes No
Comments
V. Disposition of Food
Food inspect
Yes By (Attach report)
No If not, why?

Food condemned

Yes By (Attach report)
No
Food salvaged or recouped Yes No

Food destroyed
On whose authority

How?

Comments
VI. Recommendation
Total value of lost food(s) S
Payments recipient agency received from
Warehouse, insurance or freezer company S

Total Claim S

Was negligence involved in this loss?  Yes No

n

Reasoning
If claim is established, recipient agency desires to replace
bonus food with (list specific item/items

Replace non-bonus food with

(Signature of Recipient Agency Rep.) (Title) (Date)

(FOLLOWING TO BE COMPLETED BY NC DEPARTMENT OF AGRICULTURE AND CONSUMER SERVICES)
DETERMINATION

No Claim Claim

Replace bonus food with

Replace non-bonus food with

Reasoning

Director, Food Distribution Division
NC Department of Agriculture and Consumer Services
(Signature) (Title) (Date)
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NCD -89
Rev 3/2016

USDA FOOD

PERPETUAL INVENTORY

USDA FOOD: PACK SIZE:
AGENCY: VALUE: $
Order Quantity Quantity Quantity
Date Number Received Used Transferred | Adjustment* | Balance

*Use list Code D (damaged), L (lost) or S (spoiled) beside any quantity listed in the

adjustment column.
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Rev.
372016 NC Department of Agriculture & Consumer Services — Food Distribution Division

USDA END OF MONTH INVENTORY

Agency:

Date:

(Record to the Smallest Unit)
USDA FOOD PACK SIZE QUANTITY ON HAND
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Exhibit 11

NCDA-78
Revised 3/2016 NORTH CAROLINA DEPARTMENT OF AGRICULTURE
AND CONSUMER SERVICES®
FOOD DISTRIBUTION DIVISION
PO Box 659
Butner, NC 27509-0659
Phone (919) 575-4490 Fax (919) 575-4143
RECORD OF TRANSFER
USDA FOODS 1
1)
Transfer No.
) @)
Agency Code Name of Transferring Agency
(4) ()
Date Official Signature and Title
(6) ()
Agency Code Name of Receiving Agency
(8) 9)
Date Official Signature and Title
(10) (11) (12) (13) (14)
Material USDA Foods Case Pack Current Value Case
Number Per Case Quantity
(15) (16)
Date Official Signature and Title

Upon completion, mail original to: NCDA&CS — Keep one copy for you records and provide one copy to
Receiving Agency. Transfer number and current value per case will be assigned by the NCDA&CS
Administrative Office in Butner. Please call for these two items before you make a transfer.
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INSTRUCTIONS FOR COMPLETION OF FORM NCD-78

10.

11.

12.

13.

14.

15.

16.

Enter transfer number assigned by NCDA&CS Administrative Office.
Enter agency code number of agency transferring USDA Foods.

Enter name of agency transferring USDA Foods.

Enter date of transfer.

Enter signature and title of agency official transferring USDA Foods.
Enter code number of agency receiving the transferred USDA Foods.
Enter name of agency receiving USDA Foods.

Enter date of transfer transaction occurred.

Enter signature and title of agency official transferring USDA Foods.
Enter assigned NCDA&CS material number of each USDA Foods transferred.
Enter short title (hame of USDA Foods) for each USDA Foods transferred.
Enter pack size of product, ex. 6/#10 Green Beans.

Leave this column blank — current value will be assigned by NCDA&CS.
Enter the number of cases of USDA Foods transferred.

Enter date form was completed.

Leave blank for approving official in NCDA&CS Administrative Office.
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SKP/CI
Rev. 4/2016
RA CODE #

NORTH CAROLINA DEPARTMENT OF AGRICULTURE
AND CONSUMER SERVICES
FOOD DISTRIBUTION DIVISION

ADMINISTRATIVE REVIEW REPORT

SECTION I. GENERAL

1. Name and address of Recipient Agency 4.  Date of Review

5 Name and title of person(s) interviewed

6.  Name and title of State Representative(s)

Telephone Number:

Fax Number:

E-mail: 7. SKP/CI Total Eligible

2. Total number of locations:

(Report Date) (Report Date)
3.  Type of RA —Soup Kitchen Program

SECTION II. FOOD SERVICE MANAGEMENT COMPANIES

YES NO COMMENTS
1. Does RA employ the services of a food service
management company?

2. Ifyes, determine whether contract between the respective
RA and the food service management company provides the
following:

a. Date of contract

b. Beginning/ending dates of contract

c. All records of the food service management company
pertaining to the food service operation, shall be kept for
a period of five years.

d. All USDA foods received by the RA and used by the
food service management company are to be utilized
solely for the benefit of the RA and demonstrate how the
RA benefits from the food.

e. Give the state distributing agency the right to
review all facilities upon their request.
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RA CODE #

SECTION I1I. COMMERCIAL STORAGE

YES NO  Company Name:

1. Does RA have a contract with a commercial Address:
warehouse where USDA foods are
stored?

2. If yes, determine whether the contract

provides for the following:
COMMENTS
a.  That storage facilities will be maintained
in a manner to insure safety and
sanitation.

b.  The facility can be reviewed by USDA
and RA personnel

c.  USDA foods will be clearly identified

d.  An inventory system

e. Beginning and ending dates of contract

f.  Immediate termination of the contract
due to non-compliance

g. Termination after thirty (30) days’ notice

h.  Semi-annual inventory

i.  Insurance coverage for the value of the
USDA foods lost

3. Is a book inventory maintained of USDA food
stored in commercial storage facilities?

4. Is a physical inventory conducted at
commercial warehouses storing USDA foods
for the RA?

5. Is a book inventory reconciled to physical
inventory at the commercial warehouse?

6. List all locations where USDA foods are stored

7. Using Page 5, record the review of each storage area
listed above.
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RA CODE #

SECTION IV. DISTRIBUTION OF FOOD

Is the current method of distribution
acceptable to the various physical locations?

Does the RA use or sell USDA foods?

a. Are the recipients the primary beneficiaries of
the agencies?

b. How are the funds derived from the sale of
USDA foods returned to the Food Service
operation?

COMMENTS

SECTION V. RECORD KEEPING

Are all the Food Distribution records
maintained for five (5) fiscal years?

a. USDA foods received from the DA
b. USDA foods transferred

c. USDA food losses

d. RA inventory reduction records

Is a current signed contract or agreement

between the Recipient Agency (RA) and the
Distributing Agency (DA) on file?

Have all State Grant Reporting forms been
submitted to NCDA&CS or entered into the
GIC (Grants Information Center)?

YES NO

COMMENTS

SECTION VI. PROGRAM ELIGIBILITY

Eligibility

a. Do you understand that you must be a non-
profit agency with 501(c)(3) status in order to

receive USDA foods?

YES NO

COMMENTS
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RA CODE #

SECTION VII. PROGRAM ORDERING PROCEDURES

1.  Ordering Procedures (Soup Kitchens & Charitable Institutions)

YES NO COMMENTS

a. Do you understand the Soup Kitchen PAL?

b. Do you know how to refuse USDA
foods?

c. Do you know how to request additional
USDA foods?

d. Do you know where to pick up your
agency’s USDA foods and when?

Additional Comments
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REVIEW OF STORAGE FACILITY

Name of Recipient Agency

10.

1.

12.

NOTE:

RA CODE #

Is space adequate?

Is space in good repair?

Is there adequate ventilation?

Is storage area secure from theft?

Are USDA foods stored separately from pesticides,
herbicides, cleaning solvent, lubricants or
other materials that could contaminate USDA
foods in storage?

Are foods palletized and/or on shelves?

Is first-in / first-out method used?

Are there regular extermination treatments?

a. Date of last inspection/treatment

Is storage area free of rodent and insect
infestation?

Record temperature in:

Cooler:

Freezer:

Dry Storage:

Is the inside temperature checked and
recorded seven out of seven days for these
three areas?

Does the State or local health agency require
inspection certificates?

a. Date of inspection

Location Where Food is Stored

COMMENTS

38
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RA CODE #

ACCURACY OF INVENTORY REDUCTION RECORDS

Foods used in verification

a.  Date beginning inventory

b.  Amount in beginning inventory
c. (Add) food received

d.  Subtotal

e.  (Subtract) food transferred/lost
f.  Subtotal

g.  (Subtract) amount of food used
h.  Reviewer’s book inventory

i.  Date physical inventory

j-  Amount in physical inventory

k.  Line j. less line h. equals
unaccountable foods

1. Dollar value per unit of
unaccountable foods

Dollar value of unaccountable
food (line k. x line 1.)

COMMENTS:
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RA CODE #

LOCATION:
INVENTORY
Date Pack # Units Months
USDA Foods Received Date Cases Ind. Units Supply Comments
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RA CODE #

NORTH CAROLINA DEPARTMENT OF AGRICULTURE
AND CONSUMER SERVICES
FOOD DISTRIBUTION DIVISION

ADMINISTRATIVE REVIEW RECOMMENDATIONS / REQUIREMENTS

Record Keeping:

Storage Practices:

Utilization:

41



RA CODE #

Accountability:

Recommendations and Comments
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RA CODE #

Written confirmation detailing the corrective action taken on each regulatory deficiency listed in this report
should be sent to the following address:

Administrative Office
North Carolina Department of Agriculture
and Consumer Services
Food Distribution Division
P O Box 659
Butner, NC 27509-0659
(919) 575-4490 PHONE (919) 575-4143 FAX

Your response should be mailed to this office within ten (10) working days from the date of this exit
conference.

Corrective Action Required Current Civil Rights Poster: And Justice for All

Yes No Yes No

Follow up date for Corrective Action if required

Recipient Agency Name
Signature of Sponsor Representative Signature of NCDA & CS Reviewer
DATE: DATE:
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CIVIL RIGHTS COMPLIANCE
Civil Rights Assurance

Does the recipient agency have a sighed agreement with the state agency assuring that no person
participating in or administering USDA programs are prohibited from discriminating based on race,
color, national origin, sex, disability, age or reprisal or retaliation for prior civil rights activity in any
program or activity conducted or funded by USDA?

L]
Yes No
Comments:
Public Notification

Has the recipient agency established a public notification system to inform the public, particularly
minorities and grass roots organizations, of the Food Distribution Program eligibility requirements and
complaint handling procedures?

L] L]
Yes No
Comments:

Do all forms of communication, which are used to inform the general public about the program include
the required nondiscrimination statement?

L] L]
Yes No
Comments:

Has the policy on nondiscrimination and the procedures for filing a complaint been publicized and do
participants have access to Title VI information?

L] L]
Yes No
Comments:

Have program participants, particularly minorities, been informed of significant program developments
and/or changes in eligibility or benefits?

[

Yes No
Comments:

Is the USDA Title VI poster "And Justice for All," or an approved substitute poster containing the
nondiscrimination statement and complaint filing information, displayed in a prominent place?

L] L]
Yes No
Comments:

Racial/Ethnic Date Collection and Retention
What is the system for collecting, analyzing, and maintaining participation data? Explain:

Is racial data collected and maintained on recipients as well as denied applicants?

] L]
Yes No
Explain:
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RA Code #

What source(s) does the recipient agency use to estimate the racial makeup of its service delivery
Explain:

Complaints of Discrimination

What procedures are used by the recipient agency for handling alleged discrimination complaints?
Explain:

How many complaints have been filed during the past year alleging discrimination on the basis of race,
color, national origin, sex, disability, age, reprisal or retaliation ?

Has the state agency conducted a compliance review of the recipient agency against whom complaints
alleging discrimination have been filed?

] L]
Yes No
Explain:

Non-English Speaking Provision

What steps have been taken to provide bilingual personnel and/or materials to limited or non-English
communicating persons that will assure equal opportunity for participants in the program by eliminating
any information or communication barriers?

Explain:

Has the recipient agency encountered any problems with providing bilingual personnel and/or materials
to limited or non-English speaking persons?

[

Yes No
Explain:

Training and Monitoring

What steps does the recipient agency take for training staff and volunteers? Are training sessions
documented?
Explain:

How does the recipient agency monitor it’s various sites/subrecipients?
Explain:

Disability Accommodations
How does the recipient agency accommodate participants with disabilities?
Explain:
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REPORT OF FINDINGS OF NON-COMPLIANCE

NC Department of Agriculture
and Consumer Services
Food Distribution Division

P O Box 659

Butner, NC 27509-0659

(1) RECIPIENT NAME

(2) DATE OF FINDING

LOCATION OF
(3) CITY

RECIPIENT | (5) FEDERAL PROGRAM | (6) BASIS CODE
(4) STATE

(7) STATUS CODE | (8) TYPE CODE

(9) REPORTING AGENCY

(10) DATE OF REPORT

(11) NAME AND TITLE REPORTING OFFICIAL

(12) DATE RECEIVED
DJ#

(leave blank for internal use only)

Rev 12/06

€T 1qiyx3




LY

1)

@

(3)&(4)

®)

(6)

™

INSTRUCTIONS FOR COMPLETING AGENCY REPORT OF FINDINGS OF NON-COMPLIANCE

Recipient Name: The reporting agency will provide the name of the
recipient of federal assistance against which the finding has been
made.

Date of Findings: The reporting agency will provide the date on
which each finding was made by the agency civil rights office.

Location or Recipient: The reporting agency will provide the location
of the recipient of federal assistance against which the finding has
been made. Both the city and state in which the recipient resides
should be specified. Specified City means any urban municipal
area.

Federal Program: The reporting agency will provide the common
name of the program under which the recipient receives Federal
funds (e.g. Food Stamps, AFDC, CETA, etc).

Basis Code: The reporting agency will indicate the grounds on which
the finding of discrimination was based, using the following
numerical codes:

01 — Race 02 — Color 03 — National Origin

04 — Sex 05— Age 06 - Disability
Only one code need be reported per finding

Status Code: The reporting agency will indicate a stage of resolution
for each finding using the following codes:

01 - Pending negotiation

07 - Under negotiation

08 - Scheduled for hearing

09 - Referred to DOJ for litigation

10 - Fund termination proceeding initiated

11 - Resolved

®

©

(10)

(11)

(12)

Type Code: The reporting agency will indicate the type of discrimination
found using the following codes

01 - Services
02 - Employment
03 - Both services and employment

See Code of Federal Regulations, 28 C.F.R. 8§42.402(1) of the
Attorney General's Coordination Regulations for a definition of
employment discrimination as it relates to Title VI. All other types
of discrimination should be classified as “services” discrimination.

Reporting Agency: The reporting entity will fully identify itself. One report
may be submitted for an entire Department (i.e., Department of
Commerce) or several reports may be submitted by the various component
grant agencies of that Department (i.e., Economic Development Agency,
Department of Commerce). In either case, full identification is requested.

Date of Report: The reporting agency will specify the date on which the
report was forwarded to the AAG.

Name and Title Reporting Official: Each report should specify an official in
the reporting agency who (a) is responsible for the accuracy of data
contained in the report and (b) will act as liaison with DOJ concerning
questions pertaining to the contents of the report.

This is reserved for DOJ internal use and should be left blank.



Exhibit 14

USDA Foods Complaint Form

Complete this form and click on the SEND NOW button at the bottom. The completed form will be sent directly to
the NCDA&CS Food Distribution Complaint Department. If you experience technical difficulties,
you may also scan/email or fax to Vicky Cox: vicky.cox@ncagr.gov or FAX (919) 575-4143 Unless
Marked URGENT, you will receive an acknowledgement USDA complaint number.

Agence bl-Y'S:
Location of complaint/product:
Contact Person: Phone: 9mail:

Problem/ Complaint Details:

USDA Foods Description: USDA Foods Material Identification Number:
Vendor / Product Name: Pack / Best If Used By Date: [ot/Can Code:
Delivery / Receipt Date: vizl-yiiie 9FFSOiSR: vié 2y 11yRk 1 2(R:

LtfySad K Lyzdzi Cli2Y” ti2RaOiY

[] Seeking Replacement / Reimbursement

[ For Informational / Tracking Purposes — Isolated Incident

|:| Other

Send Now

02/24/2016
48
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NORTH CAROLINA DEPARTMENT OF AGRICULTURE AND CONSUMER SERVICES

Steven W. Troxler, Commissioner *\\'

NCDA&CS FOOD DISTRIBUTION DIVISION @
CONTRACT "CHECK OFF LIST" for Grantee (Non-Goveer@al)

INSTRUCTIONS: CHECK THE "YES” BOXES IN LEFT COLUMN FOR THE DOCUMENT TITLES THAT ARE BEING RETURNE E TWO SIGNED, DATED and NOTARIZED COPIES OF
THE CONTRACT, WITH SIGNATURES IN BLUE INK. BE SURE TO INCLUDE ALL THE OTHER DOCUMENTS SPECIFIED IN YOUR'.ﬂ)NTRACT PACKAGE. IF “[X] NO” HAS BEEN CHECKED
OFF FOR YOU, THAT DOCUMENT IS NOT REQURED FOR THIS GRANT PROGRAM OR PROJECT.

GRANTEE ORGANIZATION NAME: \O

PROJECT TITLE/NAME: THE EMERGENCY FOOD ASSISTANCE PROGRAM - USDA FOOES :

TRACKING #: CONTRACT #: A NCGRANTS ID #:
RA CODE #:

NON-GOVERNMENTAL DEPARTMENTAL GRANTS &
ENTITIES ONLY DOCUMENT USE - CONTRACTS USE -
Check one Box DOCUMENTS DOCUMENTS

ALL SIGNATURES ATTACHED OR ON ATTACHED
FILE

[] Yes [] No Contractual “Check Off List” for Grantee & [] Yes [] No [] Yes [] No
[ ] Yes [ No Contract Cover (To be signed, dated & n d) L | Yes [ | No L] Yes [ | No
[] yes [] No ATTACHMENT A — General Terms & Cgnlij [] Yes [] No [1 Yes [ No
[1] Yes [ No ATTACHMENT B — Grantee’s Duties g []Yes [1] No []Yes [1 No
[] Yes [ No ATTACHMENT C — Notice of Ceytajff Re®orting and Audit Requirements L] Yes [ No [l Yes [] No
(1 Yes [] No ATTACHMENT D — Certificati verdue Taxes [1 Yes [ No [1 Yes [ No
[ 1 Yes [] No ATTACHMENT E — Certificatj Assurances Section [] Yes [] No [] Yes [] No
[ 1 Yes [] No ATTACHMENT F — Current Egh¥ct of Interest Policy and Certification Form ] Yes L[] No 1 Yes L[] No
[] Yes [] No ATTACHMENT G - IR Tax Exempt Letter and 501(c)(3) Certification Form []Yes [] No [1Yes [] No
[ ] Yes [] No ATTACHMENT H — nbook Supplemental Information []Yes [] No [1Yes [] No
[ 1 Yes [] No ATTACHMENT | 5 nature Card ] Yes L[] No ] Yes L[] No

Yes [] No ATTACHMEN deral Regulations ] Yes L[] No ] Yes L[] No
] Yes [ No ATTACHME -9 [] Yes [1] No [] Yes [ No

N
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| - -
Steve Troxler North Carolina Department of Agriculture \. David Smith
and Consumer SerVICes Chief Deputy Commissioner

Federal Grant Award Pass Through Requirements for SubRecipient

Contract #

This grant is a subaward of a federal grant.

Federal Award ldentification Number: 5NC810815 . \'
Federal Award Date: TBD \
Total Amount of Federal Award to NCDA&CS: TBD @
Name of Federal Awarding Agency: USDA QQ

CFDA Number and Program Name: 10.569 — Food Distribution Programs %

Indirect Cost Rate for Federal Award: N/A
Awarding Agency Name: NCDA&CS, Food Distribution %O
Awarding Official Name: N. David Smith

Awarding Official Contact Info: david.smith@ncagr.gov QO
Subrecipient Name: P

Subrecipient DUNS:

Subaward Period of Performance: Start Date 8/1/20Qﬂnd Date 9/30/16
Amount of Federal Funds Obligated by this A :QD
Total Amount of Federal Funds Obligated ;@
Subaward Project Title: Emergency Fo:éx

Award is R&D: Yes/No

cipient: TBD
sistance Program (USDA Foods)

L
All Requirements: See Grante@s, Attachment B and federal statutes, regulations and terms and
conditions, Attachment J. 0

Additional Requiremenigs uired financial and performance reports, Attachment C.

Subrecipient Indir &s Rate (or 10% de minimis): Not applicable

Access to Su t's Records and Financial Statements: See Contract General Terms and Conditions

Terms an
8200.343-5

itions of Closeout of Subaward: See Code of Federal Regulations Title 2, Subtitle A, Chapter I
loseout, adjustments, continuing responsibilities and collection of amounts due

Risk Evaluation Complete:

Specific Conditions, if any: Distribution of USDA foods to eligible recipient agencies to supplement
nutritious meals for approved site congregate feeding

Subrecipient’'s Cumulative Federal awards > $750,000

Audit verified?

NCDA&CS (NGO Contract Cover) Rev. 7/14; 12/14 FDD-TEFAP Pl & SKP
Page 1 of 28
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Departmental Use Only

CENTER: 1210

ACCOUNT: N/A

AMOUNT: $ TBD

FED AWARD #: 5NC810815
STATE OF NORTH CAROLINA e oot

COUNTY OF WAKE

North Carolina Department of Agriculture and Consumer Services

Food Distribution Division 0\\'

EMERGENCY FOOD ASSISTANCE PROGRAM @
Private Institutions and Soup Kitchens (USDA Foods Only) — Non Go@ntal
CONTRACT # NCGRANTS ID # %
This Contract is hereby entered into by and between the North Carolina Dep t of Agriculture and Consumer
Services, Food Distribution Division (the "Agency") and
, (Grantee),
and referred to collectively as the “Parties”. The Grantee’s fedez@}ntification number is and is
physically located in County, and is further located at

Vv
(Street Address, Citﬁ,sﬁte, and Zip Code)

The purpose of this Contract is for receiving USDA fo the Agency, which will be used by the Grantee to feed
the hungry and/or distribute foods to eligible progr icipants. The Grantee’s project title is Emergency Food
Assistance Program (foods only). This ContrfcCT i ded by a grant from USDA, Food and Nutrition Service, in
accordance with the “Catalog of Federal Dom@agtic Assistance” (CFDA) number 10.569. Funds awarded under this

Contract must be used for the purposes fowic they are intended.

The Grantee’s fiscal year ends %
(Mg, ay)
Contract Documents: \

*
This Contract consists (@\gﬁant Contract and its attachments, all of which are identified by name as follows:

1. This Cony&¢t

2. Generg rms and Conditions (Attachment A)

3. Gr t uties (Attachment B)

4, of Certain Reporting and Audit Requirements (Attachment C)
5. rt¥ication No Overdue Taxes (Attachment D)

6. tifications and Assurances (Attachment E)

7. Conflict of Interest Policy and Certification Form (Attachment F)

8. Tax Exempt Status Certification (Attachment G)

9. NC Openbook Supplemental Information (Attachment H)

10. Signature Card (Attachment I)

11. Federal Regulations (Attachment J)
12. W-9 (Attachment K)

These documents constitute the entire agreement between the Parties and supersede all prior oral or written
statements or agreements

NCDA&CS (NGO Contract Cover) Rev. 7/14; 12/14 FDD-TEFAP Pl & SKP
Page 2 of 28
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Precedence Among Contract Documents:

In the event of a conflict between or among the terms of the Contract Documents, the terms in the Contract
Document with the highest relative precedence shall prevail. The order of precedence shall be the order of
documents as listed in Paragraph 1, above, with the first-listed document having the highest precedence and the
last-listed document having the lowest precedence. If there are multiple Contract Amendments, the most recent
amendment shall have the highest precedence and the oldest amendment shall have the lowest precedence.

Effective Period:

This Contract shall be effective on  August 1, 2015 and shall terminate on September 30, 2016 with the
option to extend, if mutually agreed upon, through a written amendment as provided for in the G | Terms and

Conditions as described in Attachment A. @
Grantee's Duties: Q

The Grantee shall provide the services as described in Attachment B, Grantee’s, @

Agency’s Duties: \

The Agency shall pay the Grantee in the manner and in the amounts sp i@n the Contract Documents. The
total amount paid by the Agency to the Grantee under this Contract t exceed $_TBD.

This amount consists of: $ __ TBD in federal funds. O
This amount consists of $ N/A in State funds.

[X] a. There are no matching requirements from the Grante®.

[ ]b. There are no matching requirements from th ee; however, the Grantee has committed the following
match to this project: n
r

In Kind (
A\

Cash o
Cash and In-kind \,
Cash and/or i€l

Other/Speaffy N\~
N
[ ]c. The Grantee’s mat i uirement is , Which consists of:

infe”

%sh and In-kind

Y.
,\K Cash and/or In-kind
\J | Other/Specify:

BB B | R |P

LR AR AR AR

N\
[ ] d\@antee has committed to an additional $ complete the project as described in Attachment B. .
The contributions from the Grantee shall be sourced from non-federal funds.
The total Contract amount including matching funds is $ N/A .

Conflict of Interest Policy:

The Agency has determined that the Grantee is not a governmental agency and is subjectto N.C.G.S. § 143C-6-
23(b). The Grantee shall file with the Agency a copy of Grantee’s policy addressing conflicts of interest that may
arise involving the Grantee’s management employees and the members of its board of directors or other
governing body. The policy shall address situations in which any of these individuals may directly or indirectly
benefit, except as the Grantee’s employees or members of its board or other governing body, from the Grantee’s

NCDA&CS (NGO Contract Cover) Rev. 7/14; 12/14 FDD-TEFAP Pl & SKP
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VI.

VILI.

VIII.

disbursing of State funds and shall include actions to be taken by the Grantee or the individual, or both to avoid
conflicts of interest and the appearance of impropriety. The Grantee is required to file a Conflict of Interest Policy
with the Agency prior to disbursement of funds.

Statement of No Overdue Tax Debts:
Grantee’s sworn written statement pursuant to N.C.G.S. § 143C-6-23(c), stating that the Grantee does not have

any overdue tax debts, as defined by G.S. § 105-243.1 at the federal, State, or local level, is attached as
Attachment D. Grantee acknowledges a false statement in this regard is a criminal offense punishable as

provided in G.S. § 143C-10-1. . \'
Reversion of Unexpended Funds: ®\

Any unexpended grant funds shall revert to the Agency upon termination of this Contr6

Reporting Requirements: %

(1) State [N.C.G.S. 143C-6-23]; X

The Agency has determined that the Grantee is a non-governmental qaidgnd is subject to the State reporting
requirements mandated by N.C.G.S. § 143C-6-23. Therefore, the GraNge does have to file annual electronic
reports with the NC Office of State Budget & Management. A G e that receives, uses, or expends State
funds and in the amount greater than five hundred thousand 00,000) within its fiscal year must have an
audit in accordance with 09 NCAC 03M .0205.

(2) Eederal: (applies to federal funds only) 4

%bility & Transparency Act (FFATA) in 2006 with the

e federal government’s accountability for its stewardship of
FATA Data Reporting Requirements, Attachment L, and if
gistration Database at https://www.sam.gov.

FFATA: Congress passed the Federal Funding
objective to promote open government by enha
public resources. The Grantee shall com
applicable, register in the Central Contrac

CFR Title 2, Part 200: Any Grantee
any source, including federal fung

recommendations
Administrative Regllir8nents, Cost Principles and Audit Requirements for Federal Awards.

Grantees t @ IVe less than $750,000 in federal funds during its fiscal year from any source, are exempt from
federal al duirements for that year, except as noted in Subpart F Audit Requirements, but records must be
availa eview or audit by appropriate officials of the federal agency, pass-through entity, and General
Accountig’Office (GAO).

Payment Provisions:

Upon execution of this Contract the Grantee shall submit to the Agency Contract Administrator a completed
Request for Payment form, to be provided by the Agency. All Request for Payment forms should be received no
more than monthly, with a certified invoice showing expenditures and matching funds, if applicable, for the current
period and cumulatively for the entire project. Upon approval by the Agency, payment shall be made within 30
days. Twenty percent (20%) of the total funds awarded under this Contract shall be retained by the Agency until
both the final performance and financial reports are submitted by the Grantee and approved by the Agency. All
payments are subject to the availability of funds.

NCDA&CS (NGO Contract Cover) Rev. 7/14; 12/14 FDD-TEFAP Pl & SKP
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The Grantee shall put any funds received as an advance payment from the Agency in an interest bearing account.
Interest earned shall be reported on the Agency “Request for Reimbursement” form. The Grantee may keep
interest amounts up to $500 per year for administrative expenses, which have been determined as allowable
costs. Interest earned in excess of $500 must be returned to the Agency no later than 60 days after the Contract
terminates or expires.

The Grantee shall account for any income earned, which may result from any funds awarded under this Contract,
on the Agency “Request for Reimbursement” form. Eligible uses of income earned are:

a) Expanding the project or program;

b) Continuing the project or program after grant ends; or

c) Supporting other projects or programs that further the broad objectives of the grant program.

L

If this Contract is terminated prior to the original end date, the Grantee may submit a final Re X'r Payment
form. All unexpended funds shall be returned by the Grantee to the Agency within 60 d the Contract
termination date with a complete final financial report, accompanied by either a final i a refund of any
funds received but not expended. The Agency shall have no obligation to honor requen%payment based on
expenditure reports submitted later than 60 days after termination or expiration tract period.

Reimbursement requests shall be completed on a “Request for Reimbursemefgg’ forfiurnished to the Grantee by
the Agency. All reimbursement forms must include support documentation,a“ng but not limited to: copies of
invoices, individual time sheets and travel logs that have been signed bWl mployee and supervisor, salary
registers or payrolls that include fringe benefits, hourly rates of pay, a Wature of the Grantee’s responsible
financial person, cancelled checks and lease agreements.

Payment shall be made in accordance with the Contract D Qand as described in the Scope of Work,
Attachment B.

Eligible expenditures for payment must be within the effgctive period noted in the Contract. Reimbursement may
not be considered prior to the submission and final tion of the Contract.

All travel reimbursement shall be made in acco @ ith the current State rates, at the time of the expenditure,
and shall be made in accordance with thef StagBudget Manual”.

All matching funds, including in-kind ar%tsh, must be spent concurrently with funds provided by the Contract.
Both types of matching funds expen all be accounted for on the monthly certified invoices.

Indirect costs are not allowgbl nditures under this Contract.

>

s@@
O

[This Contract is continued on the next page.]
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Contract Administrators:

All notices permitted or required to be given by one Party to the other and all questions about the Contract from
one Party to the other shall be addressed and delivered to the other Party’s Contract Administrator. The name,
post office address, street address, telephone number, fax number, and email address of the Parties’ respective
initial Contract Administrator are set out below. Either Party may change the name, post office address, street
address, telephone number, fax number, or email address of its Contract Administrator by giving timely written

notice to the other Party.
0\\'

For the Agency:

IF DELIVERED BY US POSTAL SERVICE

IF DELIVERED BY ANY OTHER

Gary Gay, Director
PO Box 659

Gary Gay, Director
2582 W. Lyon Station Rd.

Butner, NC 27509-0659

Creedmoor, NC 27522 0
2

eO

O

Q

Telephone: (919) 575-4490 or (888) 498-3449
Fax: (919)575-4143
Email: Gary.Gay@ncagr.gov

For the Grantee:

Grantee Contract Administrator- Mailing Address Grasftee Principal Investigator or Key Personnel
Name: Title: o me: Title:
Company Name mpany Name:
Post Office Address: ,-\QD Street Address:
City: State: Zip o~ U: P City: State: Zip:
Telephone: “~ U Telephone:
Fax: \ Fax:

| Email: ’ Email:

L
XI. Supplementation of Exp%;re of Public Funds:

The Grantee assure
supplant, the total

unds received pursuant to this Contract shall be used only to supplement, not to
nt of federal, State and local public funds that the Grantee otherwise expends for activities
services and related programs. Funds received under this Contract shall be used to

involved with s
provide ad @ ublic funding for such services. The funds shall not be used to reduce the Grantee's total
expenditu er public funds for such services.

XII. Disbur nts:

As a condition of this Contract, the Grantee acknowledges and agrees to make disbursements in accordance with
the following requirements:

a. Willimplement or already have implemented adequate internal controls over disbursements
b. Pre-audit all invoices presented for payment to determine:

e Validity and accuracy of payment

e Payment due date

e Adequacy of documentation supporting payment

e Legality of disbursement
c. Assure adequate control of signature stamps/plates

NCDA&CS (NGO Contract Cover) Rev. 7/14; 12/14 FDD-TEFAP Pl & SKP
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X1

XIV.

d. Assure adequate control of negotiable instruments; and
e. Have procedures in place to ensure that account balance is solvent and to reconcile the account monthly.

QOutsourcing:

The Grantee certifies that it has identified to the Agency all jobs related to the Contract that have been outsourced
to other countries, if any. Grantee further agrees that it will not outsource any such jobs during the term of this
Contract without providing prior notice to the Agency.

N.C.G.S. § 133-32 and Executive Order 24:

N.C.G.S. § 133-32 and Executive Order 24 prohibit the offer to, or acceptance by, any State emplqQyee of any gift
from anyone with a Contract with the State, or from any person seeking to do business with%&rState. By

execution of any response in this procurement or Contract, you attest, for your entire or on and its
employees or agents, that you are not aware that any such gift has been offered, accepted,@mised by any
employee of your organization. Q
[This Contract is continue@on the next page.]
NCDA&CS (NGO Contract Cover) Rev. 7/14; 12/14 FDD-TEFAP Pl & SKP
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Sighature Warranty:

The undersigned represent and warrant that they are authorized to bind their principals to the terms of this
Contract.

IN WITNESS WHEREOF, the Grantee and the Agency execute this Contract in two (2) originals, one (1) of which
is retained by the Grantee and one (1) which is retained by the Agency.

Grantee

0\\
Signature of Authorized Representative Q‘Qate
7~ 0

Printed Name Title

NOTARY: %Os\'

Sworn to and subscribed before me on this the ,

4
A
Signature and Seal \ Date
_ (\Q My Commission Expires:
Printed Name < ,V
North Caiol' partment of Agriculture and Consumer Services
Signat Q)\uthorized Representative Date
N. David Smith, Chief Deputy Commissioner
Printed Name of Authorized Representative
NCDA&CS (NGO Contract Cover) Rev. 7/14; 12/14 FDD-TEFAP Pl & SKP
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General Terms and Conditions
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Non Profit, Private Sector & Individual Contracts

General Terms and Conditions

DEFINITIONS
Unless indicated otherwise from the context, the following
terms shall have the following meanings in this Contract. All
definitions are from 9 NCAC 3M.0102 unless otherwise
noted. If the rule or statute that is the source of the definition
is changed by the adopting authority, the change shall be
incorporated herein:

(1) "Agency" (as used in the context of the definitions
below) shall mean and include every public office,
public officer or official (State or local, elected or
appointed), institution, board, commission, bureau,
council, department, authority or other unit of
government of the State or of any county, unit,
special district or other political subagency of
government. For other purposes in this Contract,
“Agency” shall mean the entity identified as one of
the parties hereto.

(2) "Audit" means an examination of records or
financial accounts to verify their accuracy.

(3) "Certification of Compliance” means a report
provided by the Agency to the Office of the State
Auditor that states that the Grantee has met the
reporting requirements established by this
Subchapter and included a statement of
certification by the Agency and copies of the
submitted grantee reporting package.

(4) "Compliance Supplement" refers to the North
Carolina  State  Compliance  Supplem
maintained by the State and Local Govgfnm
Finance Agency within the North roljha
Department of State Treasurer thalNhas Deen
developed in cooperation with age assist
the local auditor in identifying pro pliance
requirements and audit prow@ for testing
those requirements.

(5) "Contract" means a legag nt that is used to

e agency, grantee,

reflect a relationship b
and subgrantee.
(6) "Fiscal Year" me nnual operating year of

the non-State >

(7) "Financial Assl§jaree" means assistance that non-
State e itiQ ive or administer in the form of
grants, & an guarantees, property (including
d surplus property), cooperative
a& nts, interest subsidies, insurance, USDA
foods¥irect appropriations, and other assistance.
Financial assistance does not include amounts
received as reimbursement for services rendered to
individuals for Medicare and Medicaid patient
services.

(8) "Financial Statement" means a report providing
financial statistics relative to a given part of an
organization's operations or status.

(9) "Grant" means financial assistance provided by an
agency, grantee, or subgrantee to carry out
activities whereby the grantor anticipates no
programmatic involvement with the grantee or
subgrantee during the performance of the grant.
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(10) "Grantee" has the meaning in G.S. 143C-6-
23(a)(2): a non-State entity that receives a grant of
State funds from a State agency, department, or
institution but does not include any non-State entity
subject to the audit and other reporting

requirements of the Local,, Government
Commission. For other purpos his Contract,
“Grantee” shall mean the entityg ified as one of
the parties hereto.

(11) "Grantor" means an ent rovides resources,
generally financial, to%r entity in order to
achieve a specifi @ bjective.

e meaning in N.C.G.S.

(12) "Non-State En
143C-1-1(d){18): of the following that is not a

State agengy: individual, a firm, a partnership,
an assgcRgtiop, a county, a corporation, or any
oth Ization acting as a unit. The term
inclu a unit of local government and public

rity.
lic Authority" has the meaning in N.C.G.S.

@43(2-1—1@)(22): A municipal corporation that is
not a unit of local government or a local

Qd

governmental authority, board, commission,
council, or agency that (i) is not a municipal
corporation and (ii) operates on an area, regional,
or multiunit basis, and the budgeting and
accounting systems of which are not fully a part of
the budgeting and accounting systems of a unit of
local government.

(14) "Single Audit" means an audit that includes an
examination of an organization's financial
statements, internal controls, and compliance with
the requirements of federal or State awards.

(15) "Special Appropriation” means a legislative act
authorizing the expenditure of a designated amount
of public funds for a specific purpose.

(16) "State Funds" means any funds appropriated by
the North Carolina General Assembly or collected
by the State of North Carolina. State funds include
federal financial assistance received by the State
and transferred or disbursed to non-State entities.
Both federal and State funds maintain their identity
as they are subgranted to other organizations.
Pursuant to N.C.G.S. 143C-6-23(a)(1), the terms
"State grant funds" and "State grants" do not
include any payment made by the Medicaid
program, the Teachers' and State Employees'
Comprehensive Major Medical Plan, or other
similar medical programs.

(17) "Subgrantee" has the meaning in G.S. 143C-6-
23(a)(3): anon-State entity that receives a grant of
State funds from a grantee or from another
subgrantee but does not include any non-State
entity subject to the audit and other reporting
requirements of the Local Government
Commission.



(18) "Unit of Local Government has the meaning in G.S.
143C-1-1(d)(29): A municipal corporation that has
the power to levy taxes, including a consolidated
city-county as defined by G.S. 160B-2(1), and all
boards, agencies, commissions, authorities, and
institutions  thereof that are not municipal
corporations.

Relationships of the Parties

Independent Contractor: The Grantee is and shall be
deemed to be an independent contractor in the performance
of this Contract and as such shall be wholly responsible for
the work to be performed and for the supervision of its
employees. The Grantee represents that it has, or shall
secure at its own expense, all personnel required in
performing the services under this agreement. Such
employees shall not be employees of, or have any individual
contractual relationship with, the Agency.

Subcontracting: The Grantee shall not subcontract any of
the work contemplated under this contract without prior
written approval from the Agency. Any approved
subcontract shall be subject to all conditions of this contract.
Only the subcontractors or subgrantees specified in the
contract documents are to be considered approved upon
award of the contract. The Agency shall not be obligated to
pay for any work performed by any unapproved
subcontractor or subgrantee. The Grantee shall be
responsible for the performance of all its subgrantees and
shall not be relieved of any of the duties and responsibilities
of this contract.

Subgrantees: The Grantee has the responsibility t@e
that all subgrantees, if any, provide all informati eceSsary
to permit the Grantee to comply with the stan et forth
in this Contract.

Assignment: No assignmentofthg G Q)bligations or
the Grantee's right to receive pa reunder shall be
permitted. However, upon writteg st approved by the

or entity designated by Grantee
as a j@n 2e on the Grantee's payment

check(sy"
In no eventgh approval and action obligate the State
to anyone % han the Grantee and the Grantee shall

remain responStble for fulfillment of all contract obligations.

Beneficiaries: Except as herein specifically provided
otherwise, this Contract shall inure to the benefit of and be
binding upon the parties hereto and their respective
successors. It is expressly understood and agreed that the
enforcement of the terms and conditions of this Contract,
and all rights of action relating to such enforcement, shall be
strictly reserved to the Agency and the named Grantee.
Nothing contained in this document shall give or allow any
claim or right of action whatsoever by any other third person.
It is the express intention of the Agency and Grantee that

any such person or entity, other than the Agency or the
Grantee, receiving services or benefits under this Contract
shall be deemed an incidental beneficiary only.

Indemnity and Insurance

Indemnification: The Grantee agrees to indemnify and hold
harmless the Agency, the State of North Carolina, and any of
their officers, agents and employees, from liability of any
kind, and from any claims of third parties arising out of any
act or omission of the Grantee in connection with the
performance of this Contract.

Insurance: During the term of the contrac%eterantee at
its sole cost and expense shall pr & ommercial
insurance of such type and with suchsterMs and limits as

may be reasonably associated, wj contract. As a
minimum, the Grantee shall and maintain the

following coverage and Iimits:6
£

(@) Worker’'s Com tion - The grantee shall
provide andemaifffain Worker's Compensation
Insurance Nquired by the laws of North
Caroli @ell as employer’s liability coverage
Wit m limits of $500,000.00, covering all of
Grani®&’s employees who are engaged in any work
r the contract. If any work is sublet, the
@tee shall require the subgrantee to provide the
ame coverage for any of his employees engaged

In any work under the contract.
P4 (b) Commercial General Liability - General Liability

$1,000,000.00 Combined Single Limit. (Defense
cost shall be in excess of the limit of liability.)

(c) Automobile - Automobile Liability Insurance, to
include liability coverage, covering all owned, hired
and non-owned vehicles used in performance of
the contract. The minimum combined single limit
shall be $500,000.00 bodily injury and property
damage; $500,000.00 uninsured/under insured
motorist; and $25,000.00 medical payment.

Coverage on a Comprehensive Broad Form on an
occurrence basis in the minimum amount of

Providing and maintaining adequate insurance coverage is a
material obligation of the Grantee and is of the essence of
this Contract. The Grantee may meet its requirements of
maintaining specified coverage and limits by demonstrating
to the Agency that there is in force insurance with equivalent
coverage and limits that will offer at least the same
protection to the Agency. All such insurance shall meet all
laws of the State of North Carolina. Such insurance
coverage shall be obtained from companies that are
authorized to provide such coverage and that are authorized
by the Commissioner of Insurance to do business in North
Carolina. The Grantee shall at all times comply with the
terms of such insurance policies, and all requirements of the
insurer under any such insurance policies, except as they
may conflict with existing North Carolina laws or this
Contract. The limits of coverage under each insurance
policy maintained by the Grantee shall not be interpreted as
limiting the grantee’s liability and obligations under the
contract.
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Default and Termination

Termination by Mutual Consent: The Parties may
terminate this Contract by mutual consent with 60 days
notice to the other party, or as otherwise provided by law.

Termination for Cause: If, through any cause, the Grantee
fails to fulfill its obligations under this contract in a timely and
proper manner, the Agency shall have the right to terminate
this Contract by giving written notice to the Grantee and
specifying the effective date thereof. In that event, all
finished or unfinished deliverable items prepared by the
Grantee under this Contract shall, at the option of the
Agency, become its property and the Grantee shall be
entitled to receive just and equitable compensation for any
satisfactory work completed on such materials, minus any
payment or compensation previously made. Notwithstanding
the foregoing provision, the Grantee shall not be relieved of
liability to the Agency for damages sustained by the Agency
by virtue of the Grantee’s breach of this contract, and the
Agency may withhold payment due the Grantee for the
purpose of setoff until such time as the exact amount of
damages due the Agency from such breach can be
determined. The filing of a petition for bankruptcy by the
grantee shall be an act of default under this Contract.

Waiver of Default: Waiver by the Agency of any default or
breach in compliance with the terms of this Contract by the
Grantee shall not be deemed a waiver of any subsequent
default or breach and shall not be construed to be
modification of the terms of this Contract unless stated to be
such in writing, signed by an authorized representative of the
Agency and the Grantee and attached to the contract.

Availability of Funds: The parties to this Contra

and understand that the payment of the sums spe@in
this Contract is dependent and contingent upong@and fect
to the appropriation, allocation, and availabilit%&mds for

this purpose to the Agency.

ermed to be in
so long as it is
lons by any act of

Force Majeure: Neither party shall
default of its obligations hereundeh,i
prevented from performing such
war, hostile foreign action, nu plosion, riot, strikes,
civil insurrection, earthqua cane, tornado, or other
catastrophic natural even of God.

Survival of Promis % promises, requirements, terms,
conditions, provn@epresentations, guarantees, and
warranties co herein shall survive the contract
expiration te%iation date unless specifically provided
otherwise her&, or unless superseded by applicable federal
or State statutes of limitation.

Intellectual Property Rights

Copyrights and Ownership of Deliverables: All
deliverable items produced pursuant to this Contract are the
exclusive property of the Agency. The Grantee shall not
assert a claim of copyright or other property interest in such
deliverables.

Federal Intellectual Property Bankruptcy Protection Act:
The Parties agree that the Agency shall be entitled to all
rights and benefits of the federal Intellectual Property
Bankruptcy Protection Act, Public Law 100-506, codified at
11 U.S.C. 365 (n) and any amendments thereto.

Compliance with Applicable Laws

Compliance with Laws: The Grantee shall comply with all
laws, ordinances, codes, rules, regulations, and licensing
requirements that are applicable to the conduct of its
business, including those of federal, State, and local
agencies having jurisdiction and/or authority.

L 4

Equal Employment Opportunity: The \e shall take
affirmative action in complying with i al and State
statutes and all applicable requirerMgnt™» concerning fair
employment of people with disah @ nd concerning the
treatment of all employees with gard to discrimination
by reason of race, colog 1 sex, national origin or
disability. For additional i tion see Title VI of the Civil
Rights Act of 1964 (4R}).S.€#2000d, 2000e-16), Title XI of
the Education amengyQ of 1972, as amended (20 U.S.C.
1681-1683 and % 1686), and section 504 of the
Rehabilitatiogeagl W 1973 as amended (29 U.S.C. 794).

ExecutivgsQrder# 24: In accordance with Executive Order
24, 58 ﬁ Governor Perdue, and N.C.G.S.8 133-32, a
verlg rcontractor (i.e. architect, bidder, contractor,
constggion manager, design professional, engineer,
Iydlord, offeror, seller, subcontractor, supplier, or vendor), is
prohibited from making gifts or giving favors to any
employee of the Department of Agriculture and Consumer

ervices. This prohibition covers those vendors, contractors,
and/or grantees who:

(1) have a contract with a governmental agency; or
(2) have performed under such a contract within the
past year; or

(3) anticipate bidding on such a contract in the future.

For additional information regarding the specific
requirements and exemptions, vendors, contractors, and/or
grantees are encouraged to review Executive Order 24 and
N.C.G.S. § 133-32.

Confidentiality

Confidentiality: Any information, data, instruments,
documents, studies or reports given to or prepared or
assembled by the Grantee under this agreement shall be
kept as confidential and not divulged or made available to
any individual or organization without the prior written
approval of the Agency. The Grantee acknowledges that in
receiving, storing, processing or otherwise dealing with any
confidential information it will safeguard and not further
disclose the information except as otherwise provided in this
Contract.

Oversight
Access to Persons and Records: The State Auditor and

the using agency'’s internal auditors shall have access to
persons and records as a result of all contracts or grants
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entered into by State agencies or political subdivisions in
accordance with General Statute 147-64.7 and Session Law
2010-194, Section 21 (i.e., the State Auditors and internal
auditors may audit the records of the contractor during the
term of the contract to verify accounts and data affecting
fees or performance).

Record Retention: Records shall not be destroyed, purged
or disposed of without the express written consent of the
Agency. State basic records retention policy requires all
grant records to be retained for a minimum of five years or
until all audit exceptions have been resolved, whichever is
longer.

If the contract is subject to federal policy and regulations,
record retention may be longer than five years since records
must be retained for a period of three years following
submission of the final Federal Financial Status Report, if
applicable, or three years following the submission of a
revised final Federal Financial Status Report. Also, if any
litigation, claim, negotiation, audit, disallowance action, or
other action involving this Contract has been started before
expiration of the five-year retention period described above,
the records must be retained until completion of the action
and resolution of all issues which arise from it, or until the
end of the regular five-year period described above,
whichever is later.

Miscellaneous

Choice of Law: The validity of this Contract and any of its
terms or provisions, as well as the rights and duties of the
parties to this Contract, are governed by the laws of North
Carolina. The Grantee, by signing this Contract, agrees and
submits, solely for matters concerning this Contract, to t

exclusive jurisdiction of the courts of North Carolj
agrees, solely for such purpose, that the exclusive v@nr
any legal proceedings shall be Wake County, Nagh Coxaifha.
The place of this Contract and all tran (&ns and
agreements relating to it, and their situs and @. shall be
Wake County, North Carolina, where all

whether
sounding in contract or tort, relat the validity,

construction, interpretation, and ¢ ment shall be
determined. \

Amendment: This Contrac t be amended orally or
by performance. Any am t must be made in written

form and executed by thorized representatives of the

Agency and the
Severability: e event that a court of competent

jurisdiction @at a provision or requirement of this
Contract VI any applicable law, each such provision or
reqmrement shaII continue to be enforced to the extent it is
not in violation of law or is not otherwise unenforceable and
all other provisions and requirements of this Contract shall
remain in full force and effect.

Headings: The Section and Paragraph headings in these
General Terms and Conditions are not material parts of the

agreement and should not be used to construe the meaning
thereof.

Time of the Essence: Time is of the essence in the
performance of this Contract.

Certification Regarding Collection of Taxes: N.C.G.S.
143-59.1 bars the Secretary of Administration from entering
into contracts with vendors that meet one of the conditions of
N.C.G.S. 105-164.8(b) and yet refuse to collect use taxes on
sales of tangible personal property to purchasers in North
Carolina. The conditions include: (a) maintenance of a retail
establishment or office; (b) presence of representatives in
the State that solicit sales or transact busin®gs on behalf of
the vendor; and (c) systematic exploitati market by
media-assisted, media-facilitated, or i icited means.
The Grantee certifies that it and all 8 itaffiliates (if any)
collect all required taxes.

Care of Property: The%@agrees that it shall be

responsible for the prope dy and care of any property
furnished to it for use§g c tion with the performance of
this contract and wj %burse the Agency for loss of, or
damage to, s @erty. At the termination of this
contract, tl e shall contact the Agency for
instructions a the disposition of such property and shall

comply wbhes instructions.

Tra FY penses: Reimbursement to the Grantee for
traveng#feage, meals, lodging, and other travel expenses
rred in the performance of this Contract shall be

should be used as guidelines. International travel shall not
e reimbursed under this Contract.

% asonable and supported by documentation. State rates

Sales/Use Tax Refunds: If eligible, the Grantee and all
subgrantees shall: (a) ask the North Carolina Department of
Revenue for a refund of all sales and use taxes paid by them
in the performance of this Contract, pursuantto N.C.G.S.
105-164.14; and (b) exclude all refundable sales and use
taxes from all reportable expenditures before the expenses
are entered in their reimbursement reports.

Advertising: The Grantee shall not use the award of this
Contract as a part of any news release or commercial
advertising.

Indirect Costs Policy: The Agency has adopted a “Zero”
policy that indirect costs are unallowable expenditures in
all grant applications and/or grant guidance, informational
or directional documents.

Allowable Uses of State Funds: Expenditures of State
funds by any grantee shall be in accordance with the Cost
Principles outlined in the Office of Management and
Budget (OMB) Circular A-87, A-122, or A-21, as
applicable. If the grant funding includes federal sources,
the grantee shall ensure adherence to the cost principles
established by the Federal Office of Management and
Budget. [09 NCAC 03M.020]
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Grantee’s Duties

The Grantee shall comply with all provisions of the Contract, regulations, any amendments thereto, and
any instructions, policies, and/or procedures issued in connection therewith. Specifically, the Grantee
shall agree to conform to the services and/or requirements listed below. The Grantee being the
authority having supervision and control over the operation of their subrecipient agencies, will supervise
the storage, handling, and use of all USDA foods received in such a manner as will insure compliance
with the terms and conditions described below. The Grantee shall agree to conform to the services
and/or requirements as described in the Code of Federal Regulations (CFR), specifically 7 CFR 250
and 7 CFR 251.

A. Accept only the amounts of USDA foods that can be utilized without waste. "\\'

B. Standards for storage facilities. Grantee shall provide facilities for the handlinggsdrage, and
distribution of USDA foods in accordance with 7 CFR 250.14(b) and as foll

J are sanitary and free from rodent, bird, insect and other anim%guion;
o safe guard against theft, spoilage, and other loss;

o maintain USDA foods at proper temperatures; %

o excepting recipient agencies, stock and sp in a manner so that USDA foods
o are readily identified; 8250.14(d)(2)

. store USDA foods off the floor in a mqe{to allow for adequate ventilation;
o take other protective measures e necessary;

. insure that storage facilitieg?e obtained all required Federal, State, and/or local health
inspections and/or apprgva d those such inspections are current.

C. Records shall not be destr %urged or disposed of without the express written consent of

the Agency. State basic rds retention policy requires all grant records to be retained for a
minimum of five ye til all audit exceptions have been resolved, whichever is longer. If
the Contract is subj Federal policy and regulations, record retention may be longer than

five years since
final Federal

s must be retained for a period of three years following submission of the
lal Status Report, if applicable, or three years following the submission of a
ral Financial Status Report. Also, if any litigation, claim, negotiation, audit,
disallo @ ction, or other action involving this Contract has been started before expiration of
the fiy retention period described above, the records must be retained until completion of
and resolution of all issues which arise from it, or until the end of the regular five-year
peridg*described above, whichever is later. Maintain accurate and complete records to
document the receipt, disposal, and inventory of USDA foods, as required by the Agency.
§250.16(b) & 251.10(a)(4)

D. Permit representatives of the Agency and/or of the United States Department of Agriculture
(USDA) to inspect USDA foods in storage, or the facilities used in the handling or storage of
such foods, and to review or audit all records, including financial records, at any reasonable
time. §250.18(a)
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E. The Grantee shall submit all the Agency required reports in a timely manner; failure to do so
may be a basis for cancellation of this Contract.

F. If the Grantee improperly distributes or uses any USDA foods or causes loss of or damage to
USDA foods through its failure to provide proper storage, care, or handling, it shall pay the
Agency, Food Distribution Division, a sum equal to the value of the USDA foods. At its option,
the Agency may permit the Grantee to replace the USDA foods. Upon the happening of any
event creating a claim in favor of the Grantee against a warehouseman, carrier, or other person,
for the loss of or damage to USDA foods, the Grantee shall take all action necessary to obtain
restitution. 7CFR 250.12(b)(2) & 7 CFR 250.12(b)(4)

*

G. Contracts: When contracting for storage facilities, the Grantee shall enter into wgi \contracts
to be effective for no longer than five years, including option years extending &lct. Before
the exercise of option years, the storage facility shall update all pertinent i ion and
demonstrate that all USDA foods received during the previous contra
accounted for. The contract shall, at a minimum, contain the items

e Assurance that the storage facilities will be maintained i s%(ardance with the standards
specified in paragraph (b) of this section. §250.14(d)( r@

e Evidence that USDA food shall be clearly identif&§ 0.14(d)(2)

e Assurance that an inventory system shall b@ntained and an annual inventory will be
conducted; and reconciled with the invent )y cords. §250.14(d)(3)

¢ Beginning and ending dates of the f ct. §250.14(d)(4)

e A provision for immediate t @o
of the warehouse manage en

of the contract due to noncompliance on the part
50.14(d)(5)

e A provision allowing f%&mnaﬂon of the contract for cause by either party upon 30
days written notific@ 250.14(d)(6)

e The amount nsurance coverage, which has been purchased to protect the value
of food ite h are being stored. §250.14(d)(7)

o Expre@ﬂten consent for inspection and inventory by the distributing agency, sub
distf@NQg agency, recipient agency, the Comptroller General, the Department or any of
ly authorized representatives. §250.14(d)(8)

H. Di@on of Damaged or Out of Condition USDA Foods: If USDA foods are found to be
da ed or out of condition, or unusable for other reasons, the Grantee shall submit a
complete report to the Agency covering the conditions relative to such USDA foods and shall
dispose of such USDA foods in accordance with instructions received from the Agency.
§250.13(f)

I.  Use of Funds Accruing in Operation of the Program: Funds accruing from the sale of
containers, salvage USDA foods, distribution charges, or recoveries from loss or damage claims
shall be used only for the payment of expenses of the Food Distribution Program, including
transportation, storage, and handling of USDA foods, and other administrative
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J. expenses. If excess funds accumulate, such funds shall be used to purchase additional food or
shall be paid to the Agency. A separate account will be maintained showing all receipts and
disbursements from such funds and a complete accounting will be made to the Agency
annually.

K. Receipt of USDA Foods: The Grantee shall be responsible for adequate personnel to off-load
USDA food deliveries from Agency trucks. The Grantee will also be responsible for the return of
Agency pallets to their respective warehouses.

L. Employment of Food Services Management Companies: The Grantee agrees not to employ the
services of a Food Service Management company unless the contract with such a ggmpany is
approved by the Agency. The contract shall expressly provide that any USDA foot%aeived
by the Agency and made available to the Food Service Management company e utilized
solely for the purpose of providing benefits for the employing agency’s food s @peraﬁon,
and it shall be the responsibility of the Grantee to demonstrate that the full f all USDA
foods is used solely for the benefit of the Grantee. All Food Service ent companies
shall be subject to review by the Agency for compliance with contrac@ uirements, in
accordance with 8250.19(b) (1).

Grantee and will under no circumstances be sold, exchange d, used for payment of services,

M. Use of USDA Foods: USDA foods will be used solely for the b @f those persons served by the
or otherwise disposed of without the written approval of 8A§ency.
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Notice of Certain Reporting and Audit Requirements

Grantee shall comply with all rules and reporting requirements established by statute or administrative
rules. For convenience, the requirements of 9 N.C.A.C. Subchapter 3M.0205 are set forth in this
Attachment.

1. Reporting Thresholds

There are three reporting thresholds established for Grantees receiving State funds. "State funds" mean
any funds appropriated by the North Carolina General Assembly or collected by the State of Nprth Carolina.
State funds include federal financial assistance received by the State and transferred or dist%id to non-
State entities. Both federal and State funds maintain their identity as they are sub to other
organizations. The Grantee shall indicate by marking the appropriate box [] belo& amount of
State and federal funding it anticipates receiving in its current fiscal year.

Reporting forms shall be filed electronically with the Office of State Budget & @ent (OSBM) at their
website www.ncgrants.gov, unless high-speed internet is not available to tee. Should electronic

reporting not be an option, contact the Contract Administrator. O

[ ]Level 1. Lessthan $25,000 — A Grantee that receiveiw@or expends State funds in an amount

less than twenty-five thousand dollars ($25,80 ithin its fiscal year must comply with the

reporting requirements established by 9 N.C.AC. Subchapter 3M including:

funds were received, used, or exp r the purposes for which they were granted; and
B. an accounting of the State fund@ Ived, used, or expended.

A. a certification completed by the Graq%QBoard and management stating that the State

Reports are due within six months of t\ e’s fiscal year end in which State funds were received.

o

[]Level 2:  $25,000 up t %O — A Grantee that receives, uses, or expends State funds in an
enty-five thousand ($25,000) and up to five hundred thousand dollars
($500,000MM its fiscal year must comply with the reporting requirements established by

A a {fication completed by the Grantee Board and management stating that the State
s@ were received, used, or expended for the purposes for which they were granted,;
B accounting of the State funds received, used, or expended; and

a description of activities and accomplishments undertaken by the Grantee with the State
funds.

Reports are due within six months of the grantee’s fiscal year end in which State funds were received.
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[ ] Level 3: Greater than $500,000 — A Grantee that receives, uses, or expends State funds and in the
amount greater than five hundred thousand dollars ($500,000) within its fiscal year must comply with the
reporting requirements established by this Subchapter including:

A. a certification completed by the Grantee Board and management stating that the State
funds were received, used, or expended for the purposes for which they were granted;

B. anaudit prepared and completed by a licensed Certified Public Accountant for the Grantee
consistent with the reporting requirement of this Subchapter; and

C. adescription of activities and accomplishments undertaken by the Grantee with the State
funds.

Reports are due within nine months of the Grantee's fiscal year in which the State funds W eceived.

Unless prohibited by law, the costs of audits made in accordance with th@)ns of this rule are
allowable charges to State and federal awards. The charges may be Eﬁns' ed a direct cost or an

2. Audit Requirements

allocated indirect cost, as determined in accordance with cost principles o in the Office of Budget and
Management (OMB) CFR Title 2, Part 200: Uniform Administrative ments, Cost Principles, and
Audit Requirements for Federal Awards. The cost of any audit ducted in accordance with this
Subchapter is unallowable and shall not be charged to State or@e | grants.

The audit requirements in this Subchapter do not replac uest for submission of audit reports by
grantor agencies in connection with requests for direct apgo tion of State aid by the General Assembly.

Notwithstanding the provisions of this Subchapter,e%antee may satisfy the reporting requirements of
Subpart F by submitting a copy of the report requi nder the federal law with respect to the same funds.

All grantees and subgrantees shall use thﬁrﬁf the Office of State Budget and Management and of the
Office of the State Auditor in making req he awarding agencies and the Office of the State Auditor.

Authority G.S. 143C-6-22; 143C-6-23,; @

Eff. July 1, 2005 Q
O

Grantee Orgamzano@e

s\O

Signature Muthorlzed Representative Date

Printed Name of Authorized Representative
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State Grant Certification — No Overdue Tax Debts *

Instructions: Grantee/Provider should complete this certification for all state funds receivé
data in the yellow highlighted areas. The completed and signed form shoulg
funding the grant to be attached to the contract for the grant funds. A copy ¢ Copy and
completed contract, should be kept by the funding agency and available for paSte OntO

and Management.
company
letterhead

Entity’s Letterhead

[Date of Certification (mm/dd/yyyy)]
To: State Agency Head and Chief Fiscal Officer
Certification:

We certify that the [insert organization’s name] does not have any overdue tax deflned by N.C.G.S.
105-243.1, at the federal, State, or local level. We further understand that any personygfo makes a false
statement in violation of N.C.G.S. 143C-6-23(c) is guilty of a criminal offense pu able as provided by N.C.G.S.
143C-10-1(b)

Sworn Statement: i >

[Name of Board Chair] and [Name of Second Authorizing Officiall/may%g g
Chair and [Title of the Second Authorizing Official], respectively, w
State of [Name of State]; and that the foregoing certification is trueMéccurate and complete to the best of our
knowledge and was made and subscribed by us. We also ackffowledge and understand that any misuse of State
funds will be reported to the appropriate authorities for fygther action.

~OR
\U
)

[Signature of Second Authorizing Oﬂ%}v

Board Chair Signature

Sworn to and subscnb@ me on the day of the date of said certification.

(Notary SlgnatW Seal)

My Comm@ixplres:

1 G.S. 105-243.1 defines: “Overdue tax debt. — Any part of a tax debt that remains unpaid 90 days or more after the notice of
final assessment was mailed to the taxpayer. The term does not include a tax debt, however, if the taxpayer entered into an
installment agreement for the tax debt under G.S. 105-237 within 90 days after the notice of final assessment was mailed and
has not failed to make any payments due under the installment agreement.”
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Certifications and Assurances Section

CERTIFICATIONS REGARDING LOBBYING; DEBARMENT, SUSPENSION AND OTHER
RESPONSIBILITY MATTERS; AND DRUG-FREE WORKPLACE REQUIREMENTS

Applicants should refer to the regulations cited below to determine the certification to which they are required to
attest. Signature of this form provides for compliance with certification requirements under 34 CFR Part 82,
"New Restrictions on Lobbying," and 34 CFR Part 85, "Government-wide Debarment and Suspension
(Nonprocurement) and Government-wide Requirements for Drug-Free Workplace (Grants)." The certifications
shall be treated as a material representation of fact upon which reliance will be placed when the Department of
Agriculture & Consumer Services determines to award the covered transaction, grant, or cooperative
agreement.

L 3
AN
Q'
1. LOBBYING Q

As required by Section 1352, Title 31 of the U.S. Code, and implemented at 7 CF t 018, for persons
entering into a grant or cooperative agreement over $100,000, as defined at 7 art 3018, Sections

3018.105 and 3018.110, the applicant certifies that: 5\5
f the undersigned, to any

A. No federal appropriated funds have been paid or will be paid, by or ogb
person for influencing or attempting to influence an officer or e any agency, a Member of
Congress, an officer or employee of Congress, or an employee of aNember of Congress in connection
with the making of any federal grant, the entering into of any co ative agreement, and the extension,
continuation, renewal, amendment, or modification of any rant or cooperative agreement;

B. if any funds other than federal appropriated funds have paid or will be paid to any person for
influencing or attempting to influence an officer or emplgyee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of afMember of Congress in connection with this federal
grant or cooperative agreement, the undersig all complete and submit Standard Form - LLL,
"Disclosure Form to Report Lobbying," in acco e dvith its instructions;

all subawards at all tiers (including sub , contracts under grants and cooperative agreements, and

C. the undersigned shall require that the Ia@ tAis certification be included in the award documents for
ant
subcontracts) and that all subrecipieﬁs certify and disclose accordingly.

This certification is a material repre n of fact upon which relevance was placed when this transaction

was made or entered into. SubmiSgiom of this certification is a prerequisite for making or entering into this

transaction imposed by sectien @ itle 31, U.S. Code. Any person who fails to file the required information
u

or who makes a prohibited € N re shall be subject to a civil penalty of not less than $10,000 and not more
than $100,000 for each s ure

O\

A J

2. DEBARMENT @ENSION, AND OTHER RESPONSIBILITY MATTERS

As required cutive Order 12549, Debarment and Suspension, and implemented at 7 CFR Part 3017, for
prospe'\ ticipants in primary covered transactions, as defined at 7 CFR Part 3017.200, Subpart B:

A. The applicant certifies that it and its principals:

a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from covered transactions by any federal department or agency;

b) have not within a three-year period preceding this application been convicted of or had a civil
judgment rendered against them for commission of fraud or a criminal offense in connection with
obtaining, attempting to obtain, or performing a public (federal, State, or local) transaction or contract
under a public transaction; violation of federal or State antitrust statutes or commission of
embezzlement, theft, forgery, bribery, falsification or destruction of records, making false statements,
or receiving stolen property;
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c)

d)

are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(federal, State, or local) with commission of any of the offenses enumerated in paragraph 2. (A) (b) of
this certification.

Have not within a three-year period preceding this application had one or more public transaction
(federal, State, or local) terminated for cause or default.

B. Where the applicant is unable to certify to any of the statements in this certification, he or she shall attach
an explanation to this certification.

3. DRUG-FREE WORKPLACE (GRANTEES OTHER THAN INDIVIDUALS)

N

and E, for grantees, as defined at 7 CFR Part 3021:

As required by the Drug-Free Workplace Act of 1988, and implemented at 7 CFR Part 3021,@&5 A, B,

A. The applicant certifies that it will or will continue to provide a drug-free workplace bﬁQ

a) Publishing a statement notifying employees that the unlawful manufacturge

iv.

tion, dispensing,

possession, or use of a controlled substance is prohibited in the grantee s%lace and specifying
the actions that will be taken against employees for violation of such

The dangers of drug abuse in the workplace;

b) establishing an on-going drug-free awareness program to inform gn@ees about:

The grantee's policy of maintaining a drug-free Workpla
Any available drug counseling, rehabilitation, and @ee assistance programs; and

The penalties that may be imposed upon emplo%ees or drug abuse violations occurring in the

workplace;
¢) makingitarequirementthateache to be engaged in the performance of the grant be
given a copy of the statement re aragraph (a);
d) notifying the employee in s ent required by paragraph (a) that, as a condition of

e)

employment under the grark, thgd employee will:

i. Abide by the t of the statement; and
ii. Notify the er in writing of his or her conviction for a violation of a criminal drug
statute %ﬂg in the workplace no later than five calendar days after such

con
notifying Qency, in writing, within 10 calendar days after receiving notice under
subpa (d)(ii) from an employee or otherwise receiving actual notice of such conviction.

all include the identification number(s) of each affected grant;

one of the following actions, within 30 calendar days of receiving notice under

«Q
paragraph (d)(ii), with respect to any employee who is so convicted:

)]

i. Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973 (29
U.S.C. 794), as amended; or

ii. requiring such employee to participate satisfactorily in a drug abuse assistance or
rehabilitation program approved for such purposes by a federal, State, or local health,
law enforcement, or other appropriate agency;

making a good faith effort to continue to maintain a drug-free workplace through
implementation of paragraphs (a), (b), (c), (d), (e), and (f).
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B. The grantee must provide the location site(s) for the performance of work done in connection with the specific
grant.

Place(s) of Performance (Street address, city, county, state, zip code)

DRUG-FREE WORKPLACE - (GRANTEES WHO ARE INDIVIDUALS) @
As required by the Drug-Free Workplace Act of 1988, and implemented at 7 CFR Part &Jarts A, C,and
E, for grantees, as defined at 7 CFR Part 3021:

A. Asacondition of the grant, | certify that | will not engage in the unlawful manu re, distribution, dispensing,
possession, or use of a controlled substance in conducting any activity sit grant; and

B. If convicted of a criminal drug offense resulting from a violation occur uring the conduct of any grant
activity, | will report the conviction, in writing, within 10 calendar d@of the conviction, to the agency.

Notice shall include the identification number(s) of each affrant.

As the duly authorized representative of the Grantee, | herefy certify that the Grantee will comply with the

above certifications. *

)

Grantee Organization Name \
Signature of Authorized Repre‘ Date

Printed Name of Auth epresentative Title

N\
O
&
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Certification — Conflict of Interest Policy

Instructions: Place this completed form with a copy of your Agency’s current Conflict of Interest Policy. If
this is an Amendment to your Original Contract, you do not have to resubmit the policy, submit only this
completed form.

Grantee Organization Name Q®

O

This is to certify that our organization’s Conflict of Interest policy is crent.

Y

The effective date of the policy is V4

(mo/day/yr) *
The approved or adopted date of the poli !
(mo/daylyr)

The policy was approved by: Q(b

*

[] Board of Director
n W)

Other @
o
Sig natur\ > Date

Printed Name Title

(Attach appropriate documentation.)
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Tax-Exempt Status Certification

Instructions: Place this form with a copy of your Agency’s signed IRS determination letter.

We, the undersigned entity, hereby certify that the undersigned entity’s [_1501(c)(3) or [_]other tax-exempt
status is still in effect.

We further certify that our Organization has not entered into a name change since our original filing with the
NCDA&CS, Food Distribution. We understand that a name change will require a new filing of our IRS tax
determination prior to the disbursement of any State funds. . \

Tax ID Number %0
Grantee Organization Name i

Board Chairman, Executive Director, or other Authorized OfflCla&ature Date

Printed Name and Title of Authorized Official OQ

\C)

Sworn to and subscribed before Qe day of the date of said certification.

(Notary Signature an@

My Commissio S:

O

NOTARY:

NCDA&CS ONLY
Tax Exempt Status Verified — Date & Initial
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NC OpenBook Supplemental Information

Instructions: Complete the information below and return it to the Contract Administrator identified in your original
contract. This information must be submitted as part of your contract. If you have questions, please contact the
Contract Administrator or the Alternate Contact as reflected in your contract.

DUNS Number:

Contract Number: Amendment Number:
Grantee Name:

TAX ID Number:

Fiscal Year Ends:

>

1. Brief Description and Background/History of your Organization.

Be sure to include the number of years in existence, number of employees, mission and go
organization.
D O \
% 'J
O\
2. Current project timeline: Begin End 9/30/201
3. Expected outcomes and specific deliverables. O
(Example: Expected Outcome: Aquaculture operation will rema¥g iglbusiness. Deliverable: Healthy
food made available for human consumption.) "
A -
I\Q -
r~ D
L)
« V

4. The Grantee’s WEB URL: (b\

5. * Grantee County of Re5|den b Congressional District#:

(CONGRESSIONAL DISTRICT # MUST BE IDENTIFIED)

6. *County of Benefit: Si ounty. [] Yes [ No County Name:
ide: []Yes [ No
gional: [] Yes [ No

7. Ifthe answs@:estion number 6 is “Regional”, list the counties receiving benefit.

A\
\‘

*Grantee County of Residence: County in which grantee is located.

**County of Benefit: Identified county or counties in which funding will be spent and/or USDA foods will be
received.
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Signature Card

CONTRACT & FINANCIAL DOCUMENTS %0

requested printed and written signatures (in Blue Ink) of agency representats e designated areas. In the event the
affixed signature(s) are no longer valid, a revised form must be submitted prior rocessing any contractual documents or
submitting “Request for Payments” or any other financial documents.

‘ -
INSTRUCTIONS: Please read and fill in the required information to the right Ee chyfield where applicable. Provide the

SECTION l. V
Date:

Legal Applicant Organization/Agency Name:

Federal Tax Identification Number: -{*
@bm i
Certification: M

By affixing my signature below, | certify that pers@dentified are designated having legal authorization to sign on
behalf of the organization named in Section I’Ngbove, for purposes of executing contractual documents and preparing,
approving and executing all financial docu dincluding “Requests for Payments.” | understand the legal implications
of any and all misrepresentation, which i ut are not limited to defrauding the State of North Carolina, and certify

that the person signing below has full oftty to execute this Agreement on behalf of the named organization.
L

\ OVERNMENTAL ORGANIZATIONS ONLY
Board Chair, Execut Irector, etc. Financial Representative, Treasurer, etc.

Print Name & Title: @AV Print Name & Title:
v ( v

Signature A Signature:
v @ v
«

GOVERNMENTAL ENTITIES

Authorized Governmental Official Chief Fiscal Officer
Print Name & Title: Print Name & Title:
Signature: Signature:
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Federal Regulations

Uniform Grant Guidance (applies to all grants) 66.460

2 CFR Chapter I, and Chapter Il Parts 200, 215, 220, 225, Operational grant guidelines for FY 2013 Nonpoint Source

and 230 Uniform Administrative Requirements, Cost Program and Grants Guidelines for States and Territories

Principles, and Audit Requirements for Federal Awards. (Oct. 23, 2003). The guidelines can be found at
http://www.epa.gov/fedrgstr/EPA-

Revised to Uniform Guidance Title 2 Part 200 Uniform WATER/2003/October/Day-23/w26755.htm. The revised

Administrative Requirements, Cost Principles, and Audit guidelines published on April 12, 2013 apply for FY 14

Requirements for Federal Awards, eff. 12/24/14. and beyond. Tribal grant mformat is posted at
http://www.epa.gov/nps/tribal. ‘j\{'

Emergency Food Assistance (Administrative Costs)

10.568 2CL Basic and Applied Scientifi

7 CFR Part 251; refer to 7 CFR Part 250 for applicable 12.300

provisions on USDA Foods handling. Department of Defens Qd Agreement
Regulations (DoDGA% efer to ONR website —

Emergency Food Assistance (USDA Foods) http://www.onr.na

10.569 2CL

7 CFR Part 251; refer to 7 CFR Part 250 for applicable
provisions on USDA Foods handling.

e Tederal administrative and
National School Lunch Program
10.555
Program regulations are codified at 7 CFR Parts 210 and

irements, cost principles and
m regulations.

245

Commodity Supplemental Food Program @The electronic code of federal regulation is available at the

10.565 U.S. Government  Printing  Office’s  website,

7 CFR Part 247. < , http://www.ecfr.gov. The Catalog of Federal Domestic
Assistance is available at https://www.cfda.gov.

Special Crop Block Grant — Farm Bill \

10.170

All awarded grant projects must comply 1 applicable

federal and state laws and regulatiom: he terms of the

grant award. The Grantee shall co sapplicable, with

the Specialty Crop Competitive ct of 2004 of Public

Law 108-465 (7 U.S.C. &1 ; specialty crop block

grant program regulatlon .F.R. Parts 1290 and 1291;

and uniform feder egulations at 7 C.F.R. Parts
3015, 3016 and 30 audit requirements at 7 C.F.R.
part 3052.

Cooperative Forestry Assistance

10.664

Forest Service Manual- Titles 3000, 3100, 3200, 3300,
3400, 3500, 3600, 3700, 3800, and 3900 available in all
Forest Service offices, and State Forestry agency offices.
OMB Circular Nos. A-102 as implemented by 7 CFR Part
3016, and A-87 as implemented by 2 CFR 225 are
applicable to State and local government grantees.

Nonpoint Source Implementation Grants
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determination issued by the Department of Labor in each

APPENDIX |1 TO PART 200—CONTRACT PROVISIONS FOR solicitation. The decision to award a contract or
NON-FEDERAL ENTITY CONTRACTS UNDER FEDERAL subcontract must be conditioned upon the acceptance of
AWARDS the wage determination. The non-Federal entity must

dditi h . ired by th report all suspected or reported violations to the Federal
Fed Inl addition to othr qrow_smnlsl require %tbe awarding agency. The contracts must also include a
ederal agency or non-Federal entity, all contracts made by provision for compliance with the Copeland *“Anti-

the n_on-Fed_er_aI entity _under the FeQeraI awar(_:i must Kickback” Act (40 U.S.C. 3145), as supplemented by
contain provisions covering the following, as applicable. Department of Labor regulations (29 CFR Part 3

(A) Contracts for more than the simplified acquisition “Contractors and Subcontractors on Public Building or

threshold currently set at $150,000, which is the inflation Public Work Financed in Whole or in Part by Loans or
adjusted amount determined by the Civilian Agency Grants from the United S_ta!tes )- The Xt pr_oyldes that
Acquisition Council and the Defense Acquisition gach contractor or subrecipient mu oh|b|ted_ Ll
Regulations Council (Councils) as authorized by 41 U.S.C. mducmg,_ by any means, any employed n '_che
1908, must address administrative, contractual, or legal construction, completion, or public work, to give
remedies in instances where contractors violate or breach up any part of the compe to which he or she is

contract terms, and provide for such sanctions and otherwtlsg entitled. JQ% e[alt?]ntllgyénuslt repor; all
oenalties as appropriate. suspected or reporte ions to the Federal awarding

agency.

(B) All contracts in excess of $10,000 must address
termination for cause and for convenience by the non-
Federal entity including the manner by which it will be
effected and the basis for settlement.

th the employment of mechanics or laborers must

(C) Equal Employment Opportunity. Except as in@ provision for compliance with 40 U.S.C. 3702

otherwise provided under 41 CFR Part 60, all contracts apgd 3704, as supplemented by Department of Labor

that meet the definition of “federally assisted construction regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the
contract” in 41 CFR Part 60-1.3 must include the equal Q Act, each contractor must be required to compute the

(E) C ork Hours and Safety Standards Act
(40 U.S.C. 1-3708). Where applicable, all contracts
awarde the non-Federal entity in excess of $100,000

opportunity clause provided under 41 CFR 60-1.4(b), j ages of every mechanic and laborer on the basis of a
accordance with Executive Order 11246, 3 standard work week of 40 hours. Work in excess of the

Employment Opportunity” (30 FR 12319, 12935/ C standard work week is permissible provided that the
Part, 1964-1965 Comp., p. 339), as amended byNgxecUtive worker is compensated at a rate of not less than one and a
Order 11375, “Amending Executive Order 1 elating half times the basic rate of pay for all hours worked in
to Equal Employment Opportunity,” a menting excess of 40 hours in the work week. The requirements of
regulations at 41 CFR part 60, “Office eral Contract 40 U.S.C. 3704 are applicable to construction work and
Compliance Programs, Equal E t Opportunity, provide that no laborer or mechanic must be required to

work in surroundings or under working conditions which
are unsanitary, hazardous or dangerous. These

Department of Labor.”

(D) Davis-Bacon Act,ggaMended (40 U.S.C. 3141- requirements do not apply to the purchases of supplies or
3148). When required b al program legislation, all materials or articles ordinarily available on the open
prime construction o@ in excess of $2,000 awarded market, or contracts for transportation or transmission of
by non- g\ intelligence.

Federal entitie@include a provision for compliance (F) Rights to Inventions Made Under a Contract or
with the Davis-Bacon Act (40 U.S.C. 3141-3144, and Agreement. If the Federal award meets the definition of
3146-3148) as supplemented by Department of Labor “funding agreement” under 37 CFR 8401.2 (a) and the
regulations (29 CFR Part 5, “Labor Standards Provisions recipient or subrecipient wishes to enter into a contract
Applicable to Contracts Covering Federally Financed and with a small business firm or nonprofit organization
Assisted Construction”). In accordance with the statute, regarding the substitution of parties, assignment or
contractors must be required to pay wages to laborers and performance of experimental, developmental, or research
mechanics at a rate not less than the prevailing wages work under that “funding agreement,” the recipient or

specified in a wage determination made by the Secretary of
Labor. In addition, contractors must be required to pay
wages not less than once a week. The non-Federal entity
must place a copy of the current prevailing wage
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subrecipient must comply with the requirements of
37 CFR Part 401, “Rights to Inventions Made by Nonprofit
Organizations and Small Business Firms Under
Government Grants, Contracts and Cooperative
Agreements,” and any implementing regulations issued by
the awarding agency.

(G) Clean Air Act (42 U.S.C. 7401-7671q.) and the
Federal Water Pollution Control Act (33 U.S.C. 1251-
1387), as amended—Contracts and subgrants of amounts
in excess of $150,000 must contain a provision that
requires the non-Federal award to agree to comply with all
applicable standards, orders or regulations issued pursuant
to the Clean Air Act (42 U.S.C. 7401-7671q) and the
Federal Water Pollution Control Act as amended (33
U.S.C. 1251-1387). Violations must be reported to the
Federal awarding agency and the Regional Office of the
Environmental Protection Agency (EPA).

(H) Debarment and Suspension (Executive Orders
12549 and 12689)—A contract award (see 2 CFR 180.220)
must not be made to parties listed on the governmentwide
exclusions in the System for Award Management (SAM),
in accordance with the OMB guidelines at 2 CFR 180 that
implement Executive Orders 12549 (3 CFR part 1986

available at https://www.cfda.gov.

Comp., p. 189) and 12689 (3 CFR part 1989 Comp., p.
235), “Debarment and Suspension.” SAM Exclusions
contains the names of parties debarred, suspended, or
otherwise excluded by agencies, as well as parties declared
ineligible under statutory or regulatory authority other than
Executive Order 12549.

() Byrd Anti-Lobbying Amendment (31 U.S.C.
1352)—Contractors that apply or bid for an award
exceeding $100,000 must file the required certification.
Each tier certifies to the tier above that it will not and has

not used Federal appropriated funds {o¥gay any person or
organization for influencing or atte @0 influence an
officer or employee of any agency&n er of Congress,
officer or employee of Con ran employee of a
member of Congress in co q@)n with obtaining any
Federal contract, grantg®a her award covered by 31
U.S.C. 1352. Each tie t also disclose any lobbying

with non-Federal thﬁs(;hat takes place in connection with
obtaining an award. Such disclosures are

forwarded o tier up to the non-Federal award.
§200.322 Procurement of recovered materials.

Q)
8, Dec. 26, 2013, as amended at 79 FR 75888,

[7
De@ 2014]

87


https://www.cfda.gov/

Attachment K

W-9

88



Give Form to the
requester. Do not
send to the IRS.

o W-9

(Rev. January 2011)

Departmentof the Treasury
Internal Revenue Service

Name (as shown on your income tax return)

Request for Taxpayer
Identification Number and Certification

Business name/disregarded entity name, if different from above

Check appropriate box for federal tax

classification (required): D Individual/sole proprietor D C Corporation D S Corporation D Partnership D Trust/estate

[] Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership) » U Exempt payee

Print or type

D Other (see instructions) >

Address (number, street, and apt. or suite no.)

L
Requester's name and addre, %I)

City, state, and ZIP code

See Specific Instructions on page 2.

List account number(s) here (optional)

RS
oy

Taxpayer Identification Number (TIN) -

Enter your TIN in the appropriate box. The TIN provided must match the name given on the “Name” li cial security number

to avoid backup withholding. For individuals, this is your social security number (SSN). However, fo
resident alien, sole proprietor, or disregarded entity, see the Part | instructions on page 3. For - -
entities, it is your employer identification number (EIN). If you do not have a number, see How to a

TIN on page 3.

Note. If the account is in more than one name, see the chart on page 4 for guidelines Employer identification number

number to enter.

Part Il Certification

Under penalties of perjury, | certify that:
1. The number shown on this form is my correct taxpayer identification

2. 1 am not subject to backup withholding because: (a) | am exempt@

Service (IRS) that | am subject to backup withholding as a rg®Mt
no longer subject to backup withholding, and

3. I'am a U.S. citizen or other U.S. person (defined below)}

4
4
A)r | am waiting for a number to be issued to me), and

ckup withholding, or (b) | have not been notified by the Internal Revenue
ilure to report all interest or dividends, or (c) the IRS has notified me that | am

Certification instructions. You must cross out item 2 % you have been notified by the IRS that you are currently subject to backup withholding
i n

because you have failed to report all interest and di
interest paid, acquisition or abandonment of secur
generally, payments other than interest and ‘div'

your tax return. For real estate transactions, item 2 does not apply. For mortgage
erty, cancellation of debt, contributions to an individual retirement arrangement (IRA), and
you are not required to sign the certification, but you must provide your correct TIN. See the

Sign Signature of
Here U.S. person »

Date »

instructions on page 4.
General Instruction
Section references are to thé al Revenue Code unless otherwise

noted.

Purpose of F

A person who is r@ file an information return with the IRS must

obtain your correct ta¥payer identification number (TIN) to report, for
example, income paid to you, real estate transactions, mortgage interest
you paid, acquisition or abandonment of secured property, cancellation
of debt, or contributions you made to an IRA.

Use Form W-9 only if you are a U.S. person (including a resident
alien), to provide your correct TIN to the person requesting it (the
requester) and, when applicable, to:

1. Certify that the TIN you are giving is correct (or you are waiting for a
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt
payee. If applicable, you are also certifying that as a U.S. person, your
allocable share of any partnership income from a U.S. trade or business
is not subject to the withholding tax on foreign partners’ share of
effectively connected income.

Note. If a requester gives you a form other than Form W-9 to request
your TIN, you must use the requester’s form if it is substantially similar
to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are
considered a U.S. person if you are:

« An individual who is a U.S. citizen or U.S. resident alien,

« A partnership, corporation, company, or association created or
organized in the United States or under the laws of the United States,

« An estate (other than a foreign estate), or
« A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or
business in the United States are generally required to pay a withholding
tax on any foreign partners’ share of income from such business.
Further, in certain cases where a Form W-9 has not been received, a
partnership is required to presume that a partner is a foreign person,
and pay the withholding tax. Therefore, if you are a U.S. person that is a
partner in a partnership conducting a trade or business in the United
States, provide Form W-9 to the partnership to establish your U.S.
status and avoid withholding on your share of partnership income.

Cat. No. 10231X

Form W-9 (Rev. 1-2011)



1) Reporting the dollar value of USDA commodities your
agency receives each year.

The NCID and On-Line Reporting
You must have an NCID to take advantage of on-line reporting and the new Grants Information
Center being developed by the Office of State Budget and Management (OSBM).

What is an NCID?

Offered by the State Office of Information Technology Services, the North Carolina Identity Service
(NCID) is a standard identity management and access service to State, local, business and citizen users.
NCID enables its customers to achieve an elevated degree of security and access control to real-time
resources such as customer based applications and information retrieval. It will allow you to manage
your State grant reporting requirements in one central location.

Who needs an NCID?

All grantees who receive state funds who are required to file financial report information under GS 143C-
6-23 (formerly GS 143-6.2). All grantees will need an NCID to access the Office of State Budget and
Management’s Grants Information Center. The NCID establishes your identity to use the GIC and verifies
the user as the individual grantee. The NCID provides grantees access to manage account information,
allowing the grantee the ability to assign individuals authority to access and enter grants information on
their behalf. In other words, it assigns the appropriate level of access to online resources.

When can you establish your NCID?
Grantees can apply today by going to the link below and establishing your NCID. Only those grantees
with NCID’s will be able to file the State mandated reports and access the data.

Reqistering for NCID (Nonprofits)
1. Go to https://ncid.nc.gov/login/login.htmI?MSG=CREDS_CLEARED
2. Clickon

Internet Explorer

=EX)
ols  Help ;,r

,‘:'Search |J‘ Favorites ‘n{f‘ A1 J @ al ﬂ 3 g

“flogin. HrPMSG=CREDS_CLEARED

v| GU Liks »

viae 9 B 93 sodkmakse ? (D) Settings

A Service Offering of the State of North  velina Office of Information fechnology Services &8

.@RIH C \ROLLNA
. g better place

gement Service (NCID)

FPlease entet your Login User ID and Password. If you are & new user to the
State of North Caroling, please select First Time NCTD User

Forgot your User [D?

Forgot Vour Pagsword?

o oo
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https://ncid.nc.gov/login/login.html?MSG=CREDS_CLEARED

3. Then click on BuSiness

A Service Offering  *he State of North Carolina Office ¢f Information Technology Services

\ (O INs! CAROLINA
éeffe: p[ace

Registration

would be used to define each user type

bvernment Fmployee a person currently employed or assigned to work for an agency
within the State of North Carolina government

povernment Fmployee a person currently employed or assigned to work for a North Carolna
county of municipality

© Business a person requesting access to the state of Morth Carolina services on
p q
the behalf of a busmess

O Individual a person requesting access to the State of North Carclina setvices as an
individual or citizen

PN
AT

-"OR.TrI CAROLINA

el ., _p[a.ce.. 3
ervice (NCID)

IUser Type and Count

User Type Business
Country* ‘ United States

[ MNext (Personal Infa) »> [ Cancel ]

A Privacy Policy Dieclaimer Contact Us

5. Enter in all of your info that is required*

North Carolina Ident] Management Service (NCID)

Self Registration - Business *Denotes Reglifed Fields.
Personal Information

Prefix / First Name* f Middle Initial / Last Naglf™ { Suffixane v|  [Cherd | El |Banget | [Mone v

|chenyi_bagget-pounds @ncauditornet|
Retype eblail ‘:hery\fhaggenfpnunds@ncaud\tnrnel‘
123 Nowhere inthe US

eMail*

Address Line 1*

Address Line 2

Locality/City* / State* / Postal Code Raleigh [North Caralina v 2rend

Business Phone * / Ext. alaor7ess | [ |

Home Phone

Mobile Number l:l

Job Title

Date of Birth*

<<Prev(User Type)  |[[ Ned(Passward Infa)>> | [ Cancel |
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6. Enter in all of your passwgrd info.

VTN IEYISU AUV T DU IS3D LElULED KEYUIEU T

Fassward Information

Requested User ID* cdbaggett2

User ID Hel;

Password * New Password |gq sanes
(Password Help) Retype Password ggees

You may select from eleven yuestions by clicking on the arrow on the right side of the *C
(5) different questions to proceed with the account creation request. The answer to these
forget your password, so your answers should he thing that you can th

Questions™ selection dropdown. You need to answer five
stions will be used as prompis in the event that you

Challenge Question 1* / Challenge Answer 1* \hat Hospital were you bom in? v | |General Hospital
Challenge Question 2* / Challenge Answer 2* yhat City were you bom in? v | |Mowhere USA
Challenge Question 3* / Challenge Answer 3* \What is your favarite Color? ~| |green

Challenge Question 4* / Challenge Answer 47| \What is your Mother's hMaiclen Name? | |Maid

Challenge Question 5* / Challenge Answer 5% yhat iz yvour Father's Middle Mame? | |Henry

[ << Prev (Persanal Info) ][ Next (Feview Collected Data) >> ]

Prvacy Polcy Disclamer Contact Us
A benrer o e - -

Password Tips

e Minimum Length of Eight (8) Characters.

Your password must be at least size Eight (8) characters long and no more than Thirty

Five (35).

e Minimum of One (1) numeric character is required

e Special characters may be used anywhere in your password and may be repeated.

The following special characters ARE allowed:
~1@#SWN&E&*)(_-+=:;><,.?}{]
The following characters are NOT allowed:

= forward slash (/)

= backward slash (\)

= doublequote (*)

= singlequote (%)

= reverse singlequote (")

= space

e Three (3) Days Between Password Changes

There must be at least three (3) days between password change requests. Once you
complete a password change, you must wait at least three (3) days before trying to

change your password again.

e Can Not Reuse a Password
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You can not reuse a password that you have used in the NCID system at any time in the
past. Once a password has been entered in the system it is kept in a history file and can

never be reused.

o Password Issue Che

cks

« Make sure your password is at least the required number of characters long (see

above for your user

type)

« Make sure you have not used this password in the NCID system in the past
 Be sure to have at least one (1) numeric character (0 to 9)

« Do not try to change your password until three (3) days have passed from the
last password change

For assistance please call the Customer Support Center at 800-722-3946 or 919-754-

6000.

7. Click on SubmitRegistratior

P

ffering of the State of North Ca/

N R C

North Carollna Identi

Self Registration - Business
Review Collected Data

“Denaotes Require]

Country®

eMail*

Address Line 1*
Address Line 2
Locality/City” / State ™ / Postal Code ™
Business Phone* / Ext.
Home Phone

Mobile Number

Job Title

Date of Birth*
Requested User ID*
User 1D Hely

Password*

(Password Help
Challenge Question 1*

Challenge Question 2*
Challenge Question 3*
Challenge Question 4*
Challenge Question 5

/ Challenge Answer 1*
{ Challenge Answer 2*
/ Challenge Answer 3*
{ Challenge Answer 4 *
/ Challenge Answer 5*

Prefix / First Name * / Middle Initial / Last Name * / Slix

ina Office of Information Technology Services

AROLINA

, better plczce...

Management Service (NCID)

ields.

TUnited States
Cheryl D PBaggett

cheryl_baggett- pounds@ncanditor net
123 Mowhere m the TS

Raleigh , Iorth Carolina
919-807-765%  f

, 27604

Tune £ 21/ 1570
cdbaggetts

HAAARFAA

TWhat Hospital were you bornin?  f General Hospital
What City were youbom in?  { Nowhere USA
TWhat 15 your favorite Color? 1 green

TWhat 15 your Iother's Maiden Name? 7 Maid
TWhat 15 your Father's Middle Name?  /Henry

[_<«<Prev(Passwardinfn) _|[ SubmitRegistration

] [ cancel |
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Edit Employee/Country Info |

Edit Personal Info

Edit Passward Info



8. Then you should receive this screen with your
user 1D and password in a safe and convenient plz

vlidentity/oblix/apps/userservcenter/binfuserservcenter.cgi?from_prog=workflo - Microsoft Internet Explorer

*Make sure to store your

, you will need it again.
E\IEI'\

orltes  Tools  Help

2 @ P search

I Favorites

e 2% Lema2

nc.gowfidenticyfobl enter/binfuserserveenter.cg?from_p b_id=Employees

B> EL
v o D B+ Ty sockmarkse () Settings

5 ng of the State of Nerth Carclina Offica of Information _.fiology Services!

| Py @R.T,H CAR(‘MINA _
, bhetter place

nagement Service (NCID)

User Registration Confirmation

Thank you for registering with INCID a:
clicking on the button below.
Vour NCID User ID is: cdbaggett?

iness user. Please record your User ID or print this page. Access to applications may require additional approwals. You can login by

9. Lastly you should receive a onfirmation email. If you do not, then please contact the NCID
help desk at 919-754-6000.

B NCID-Registration-Business-User, - Message (HTML)

! Fle Edit  Wiew Insert  Format  Tools  Ackions  Help
{ A A B Z U] =
T E T e Aol

Fram: & ncidi@ncmail, nek
Tas heryl Baggett-Pounds
o

Subject:  NCID-Registration-Business-User

Thank you for registering with the Morth Carclina Identity Service (ICID). Your request to register as a business user has been processed.

Tou may login at the following website address httpauincid ne gowlanding’
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2) NCGrants — Gaining Access to the System

AFTER you obtain your NCID, then follow these instructions.

Go to the NCGrants page;
www.ncgrants.gov

Enter your NCID

Enter your password click the “log in” button,

This will take you to the NCID page where you will log in again

Click on the “Continue” button

This will take you to a form to complete

After completing the form, click on “Submit”

This will submit the request to the NCGrants administrator for you to obtain

access to the NCGrants system

= OSBM (NCGrants Administrator) will approve your access and send an email
back to you granting your access to the system (This process can take up to
24-48 hours)

= After receiving the email, go back to the NCGrants webpage and you will be able
to log in and access any forms required for your agency to submit

= Contact the OSBM Administrator if you need help gaining access to the

NCGrants system (there is a link to contact the Administrator on the webpage)

- 95 -
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