
1. Project Information

[bookmark: Text1][bookmark: Text2][bookmark: Text4]ADFP Tracking Number: ADFP-     -      	Contract Number:      
Project Title:      	Date of Request:      
Grantee:      	Tax ID Number:      
Closing Attorney Name as Identified in Sub W9:      
2. Document Submission Checklist
Click on Select Status to complete the drop-down option and initial to confirm status. 

	Item / Document Description
	Status
	Grantee Initials
	NCDA&CS Staff Review

	Easement Restriction Acknowledgment
	Select Status	
	Select Status
	Conservation Easement Survey (including GIS Files) 
	Select Status	
	Select Status
	Certified Development Rights Appraisal (dated < 1 year prior to closing)
	Select Status	
	Select Status
	Environmental Audit or Phase I 
	Select Status	
	Select Status
	Conservation Plan (if applicable)
	Select Status	
	Select Status
	Forestry Plan (if applicable)
	Select Status	
	Select Status
	Preliminary Baseline Documentation Report 
	Select Status	
	Select Status
	Conservation Easement with applicable exhibits
	Select Status	
	Select Status
	Signed Title Opinion 
	Select Status	
	Select Status
	Title Commitment 
	Select Status	
	Select Status
	Insured Closing Protection Letter
	Select Status	
	Select Status
	Subordination Agreements- including all leases (if applicable)
	Select Status	
	Select Status
	Preliminary HUD Statement
	Select Status	
	Select Status
	Signed Legal Requirements 
	Select Status	
	Select Status
	All Budget / Progress Reports Approved
	Select Status	
	Select Status
	Substitute W-9 for the Closing Attorney
	Select Status	
	Select Status
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3. Closing Request & Budget Allocation
If all documents above are submitted and approved, please list the full easement purchase amount requested in the box below.  
	Budget Category
	Amount Requested

	Easement Purchase
	[bookmark: Text5]$     



4. Certification & Authorization
Certification: I certify that this information is correct and based on generally accepted accounting standards and principles. The above expenditures are based on actual payments of record for the purpose of and in accordance with the terms of the grant contract. The funds requested are for the conservation easement purchase and do not duplicate a previous request. The documentation will be retained in the Agency’s files for future audits.
Authorized Representative Name:       	Title:      
Telephone Number:      	Email:      		
Date:      
5. For ADFP Trust Fund Use Only

	Approval by Legal Staff
	Approval by Budget Administrator

	Signature:      	

Date:      
	Signature:      	

Date:      

	Approval by Program Coordinator
	Approval by Division Director

	Signature:      	

Date:      
	Signature:      	

Date:      
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