North Carolina Department of Agriculture & Consumer Services Conditions of Employment for Temporary/Hourly Employees

Temporary/Hourly appointments are made to positions needed only for limited periods of time, normally not to exceed three to six months, to a permanent or temporary position. However, upon request, the Office of State Personnel may approve a longer period of time; but in no case shall the employment period exceed twelve consecutive months. Students are exempt from the twelve-month maximum limit. In addition, if retired employees sign a statement that they are not available for nor seek permanent employment, they may work for more than twelve months. Continued employment in a position is contingent upon the availability of funds and the need of the agency. 

Temporary/hourly employees are paid at an hourly salary rate. Supervisors will assign and/or can change duty hours or assignment as deemed necessary to perform assigned duties.  

Temporary/Hourly Employees

· Do not receive total state service credit.
· Do not earn any kind of leave.
· Do not receive health benefits.
· Do not contribute to the retirement system.
· Do not receive severance pay or priority reemployment consideration.
Deductions
NCDA&CS is required by state policy to deduct State and Federal withholding taxes and social security deductions.

Students and Retirees
I am not available for nor wish to seek permanent employment with the Department of Agriculture and Consumer Services.
⁮ Student

⁮ Retiree – “Retired” is defined as drawing a retirement income and/or social security benefits.
Employee:

I have read the above information covering temporary/hourly employment with the North Carolina Department of Agriculture & Consumer Services agency. Conditions of employment have been explained to me clearly. I acknowledge and understand that this is a signed acceptance of conditions of employment and a part of the application process.

________________________



________________________

Applicant Signature




Date

 ________________________



________________________

HR Representative





Date

03/13/14mt
 Note: Make copies for Division file and Human Resource Management temporary/hourly employee file.


