TEMPLATE EMAIL – INCLUDE STAFF AND SUPERVISORS WITH EMAIL ADDRESSES

Hi all,

Attached are items for the upcoming Cost Share Programs Review with your district on DATE.  
1. Formal memo confirming the review
1. Office form we will complete together
1. Field form that will be used for spot checks (we now do an online version through GIS – but the questions are the same as included in the form)
1. Spreadsheet of the active contracts in your district.  I would like to do site visits for the following contracts that are still under active maintenance agreements (they are highlighted yellow in the attached file).  Please contact the cooperators to obtain permission for us to visit their property, as well as obtain any keys that may be required to secure access.  Please confirm that these cooperators have been contacted and have approved our site visit by emailing this table back to me when completed.  We ask that you contact cooperators at least 10 days prior to our visit so we can be prepared if there are any biosecurity concerns.
  
	Contract number
	[bookmark: _GoBack]Cooperator
	Permission Obtained (Y/N)

	65-2009-510

	
	

	65-2010-513

	
	

	65-2010-516

	
	

	65-2011-504

	
	

	65-2012-501

	
	



This will provide a good cross-section of BMPs and will allow us to see how some of our older practices look towards the end of their contracted life.  

If anything comes up or if you have any questions, please don’t hesitate to contact me at 919-707-3776.

We look forward to learning more about how you administer cost share programs in your district!

