HOW TO APPLY LEAVE FOR WORKERS’ COMPENSATION

When an employee has to leave during a work day due to a workers’ compensation injury, time should be recorded as Code 9500-Time Worked for the time actually worked.  Code 9685-Injury Leave should be coded for the rest of the time the employee is away for the day due to the injury.

Code 9200-Sick leave or Code 9000-Aprroved leave should be used to cover the work days absent during the 7 day waiting period.

Code 9680-Workers’ Comp Leave should only be used for employees that are working but have to take leave for doctor’s appointments or physical therapy due to a workers’ comp. injury.  The time to and from the medical appointment and for the actual medical appointment would be all that is coded as Workers’ Comp. Leave.  Any additional time away from work for the day should be covered by the employee’s sick or approved leave.
