North Carolina Department of Agriculture and Consumer Services

Drug Free Workplace

and

Controlled Substance and Alcohol Testing Policy

I.
Policy

The North Carolina Department of Agriculture and Consumer Services (hereafter NCDA&CS) is committed to the health, safety and welfare of its employees and the public it serves. Therefore, it is the policy of the NCDA&CS that all employees shall have the right to a workplace that is free of controlled substances and alcohol and that no employee will be permitted to perform job functions while under the influence of controlled substances or alcohol as identified in this policy. NCDA&CS expects its employees to be fit, alert and prepared to perform their jobs safely and productively for the benefit of all concerned.

It is the responsibility of managers, supervisors and employees to become familiar with and to comply with the provisions of this policy. Controlled substance abuse and alcohol misuse are legitimate concerns of management when they impact on the workplace.  Such misuse and abuse can directly affect the safety, productivity and general well being of everyone concerned.

II.
Purpose and Scope

As a part of this commitment, NCDA&CS will implement a controlled substance and alcohol-testing program.  NCDA&CS will ensure that employees whose work requires a commercial driver’s license comply with Federal Motor Carrier Safety Administration (FMCSA) controlled substance and alcohol testing requirements and that certified law enforcement officers comply with the testing requirements of the North Carolina Criminal Justice Training and Standards Commission. In addition, all NCDA&CS employees will be subject to controlled substance and alcohol testing under NCDA&CS authority as outlined in this policy.

The purpose of this policy is to: 

· Promote a drug and alcohol free workplace for our employees,

· Provide all applicants and employees with notice of the drug and alcohol program provisions for NCDA&CS,

· Meet testing requirements set forth by the North Carolina Criminal Justice Education and Training Standards Commission for certified law enforcement officers,

· Comply with the requirements of the Omnibus Transportation Employee Testing Act of 1991 and its revisions and,

· Comply with the Drug Free Workplace Act of 1988.

Questions regarding this policy and its requirements may be directed to a supervisor, Division Director or the Safety Director for NCDA&CS.  The Safety Director can be reached at 919-733-2243, NC Department of Agriculture and Consumer Services, 2 West Edenton Street, Raleigh, NC 27601. (Mailing address: NC Department of Agriculture and Consumer Services, P.O. Box 27647, Raleigh, North Carolina 27611.)

III.
Controlled Substance Abuse and/or Alcohol Misuse in the Workplace


NCDA&CS prohibits the unlawful manufacture, distribution, dispensing, possession, purchase or sale of alcohol during work hours, while on NCDA&CS premises, while performing any duties for or on behalf of NCDA&CS or while in a NCDA&CS vehicle. This means no employee shall perform job duties with a 0.02 level of alcohol in his or her system.  Employees performing safety sensitive duties as certified law enforcement officers, commercial drivers license holders or operating equipment or machinery shall not perform these duties within four (4) hours of consuming alcohol. 

NCDA&CS recognizes that impairment or reduced abilities may create a hazard in the

workplace as a result of on or off duty use of drugs. NCDA&CS prohibits the unlawful 

manufacture, distribution, dispensing, possession, purchase, sale, or use of drugs by its employees at any time.  The presence of a drug in an employee’s system at or above the testing cut-off level set by the U.S. Department of Health and Human Services, without medical authorization, is prohibited for the safety and well being of the workplace.
Any prescription medication used by an employee must be in the name of the employee, used in the amount and manner prescribed, and consistent with any usage warnings.   Any over the counter medication must be used in accordance with manufacturer directions and warnings.  Medication use that may adversely affect job performance must be reported to the employee’s supervisor along with the possible medical side effects before beginning work.  An employee may be reassigned work duties temporarily or placed on sick leave or vacation if an employee’s work performance might be adversely affected by the use of a medication.  NCDA&CS may require an employee to provide a written release from the prescribing professional to allow the employee to perform safety sensitive job duties.  

IV.   Adjudicated Drug/Alcohol Offenses on or off the Job - Notifications

Any employee CHARGED with a controlled substance related offense must notify his or her supervisor within five (5) calendar days of being charged.  A controlled substance related offense includes possession of controlled substances or drug paraphernalia.    Any employee CONVICTED of a controlled substance or alcohol related offense must notify his or her supervisor within five (5) calendar days of conviction.  A conviction includes any finding of guilty (including an admission of guilt by the employee) or an Alford plea or plea of no contest and/or any imposition of a fine, jail sentence or other penalty.  If employee is paid in part or total from a federal grant, the grant manager must notify the granting federal agency within 10 days of receiving notification from employee.  Any employee CHARGED with an alcohol related offense, whose job requires a drivers license, operation of hazardous machinery (e.g. forklifts, motorized farm or construction equipment or riding mowers) or use of hazardous substances, must notify his/her supervisor within 5 calendar days of being charged.  If an employee is charged with Driving While Impaired (DWI), during the automatic “thirty (30) day revocation”, a temporary job reassignment or other arrangements may be necessary.  Under no circumstances will an employee operate a state vehicle without a valid operator’s license.

In the case of a revocation of operator’s license, management may either assign the employee to another job for which he/she is qualified or may separate the employee for cause.  

Any employee convicted of an off-the-job controlled substance or alcohol related offense, which could directly or indirectly affect his/her credibility or ability to effectively carry out the duties and responsibilities of his/her position, shall be subject to review by management.

V. 
Controlled Substance and Alcohol Awareness and Education

Training is required for supervisors, managers and NCDA&CS officials who are responsible for determining if employees need to undergo testing for reasonable suspicion.  Supervisors, managers and NCDA&CS officials must attend a minimum of two (2) hours of training in the following areas:

· At least one (1) hour regarding alcohol misuse and 

· At least one (1) hour regarding controlled substance abuse.

Education/Awareness will be conducted for all employees to explain the following:

· Requirements of this policy and 

· Information about the effects of controlled substances and alcohol, including how they affect work performance.

NCDA&CS will provide each employee with access to a copy of its Drug and Alcohol Free Workplace & Controlled Substance and Alcohol Testing Policy so that all employees will be prepared to meet the expectations and standards set forth in the policy.  Literature on drug and alcohol abuse will also be provided.

VI. 
Administration

The Human Resources Management Director in conjunction with the Safety Director will be responsible for policy implementation and management.  The Safety Director and his designees will receive and act on controlled substances and alcohol test results and will confer with the Human Resources Management Director to make decisions based on the administration of this policy. Consultation with legal counsel or other appropriate professionals may also be a part of any decision making process.  The Safety Director designees include all NCDA&CS line management.

VII. 
Supervisor Responsibility

Action on the part of the supervisor to address legitimate concerns about controlled substance   and    alcohol   problems,   including   unacceptable    job    performance   and 

unacceptable personal conduct, and to make use of the Department's Employee Assistance Program continues to be expected and is a supervisory standard of performance.  Supervisors shall become informed about controlled substance abuse and alcohol misuse as it relates to and impacts the workplace. Each supervisor shall attend training to become familiar with the intent and procedures of this policy and be responsible for its implementation. 

Supervisors, managers or NCDA&CS officials have the right and responsibility to institute appropriate action necessary as a result of violation of this policy and to require an employee to submit to controlled substances or alcohol testing when reasonable suspicion is present.

VIII.
Employee Responsibility

NCDA&CS has a strong commitment to assist any employee who voluntarily requests assistance.  The Department has provided a channel of help through the Department's Employee Assistance Program (EAP). The EAP provides confidential and professional assessments and referral services for the treatment of alcohol and drug problems. It is the employees’ responsibility to seek help for such problems before they must be addressed at the workplace or otherwise become apparent as unacceptable job performance and/or unacceptable personal conduct. Such action on the part of the employee shall be viewed as a responsible action and shall be supported by management.
NCDA&CS employees shall not engage in conduct relating to controlled substance abuse and alcohol misuse in violation of applicable regulations and federal laws or with the requirements of this policy. Employees are expected to report to the workplace prepared to perform their duties and assignments ("fit for duty").  Responsible use of alcohol and legal drugs (prescription and over the counter medication) is expected. Actions and behaviors that either discredit or endanger the people and the resources of the Department will be deemed unacceptable personal conduct which shall be cause for disciplinary action up to and including dismissal. 
IX.
Circumstances for Controlled Substance and Alcohol Testing

All employees within the NCDA&CS are subject to reasonable suspicion, return to duty and follow-up controlled substance and alcohol testing. 
· Reasonable suspicion testing will occur when a trained supervisor has reasonable suspicion to believe an employee has engaged in conduct in violation of this policy. 
Such a determination must be based on first-hand, specific, describable, observations seen or heard by supervisors, managers, or NCDA&CS officials who have received training in the observation of controlled substance abuse or alcohol misuse related factors. The determination must also be based on clear documentable observations concerning the appearance, behavior, speech or body odor of the employee. A Division Director  or  his  designee,  must  approve  this  testing  based  on  written  documentation 

regarding the reasons for reasonable suspicion and probable cause. The Human Resources Management Director and/or the Safety Director should be consulted as soon as possible of a decision to have an employee tested. A Division Director shall appoint a designee who will have authority to order a test in situations after normal working hours.  The Human Resources Management Director and/or the Safety Director should be contacted the next business day. Following a decision to test, the employee will be escorted directly to an appropriate collection site and then will be offered safe transportation to a designated location. A reasonable suspicion controlled substance and alcohol testing form must be completed and forwarded to the Safety Director.

Note: For all reasonable suspicion testing in accordance with this policy, alcohol testing should be conducted within two (2) hours of the observed behavior. If the test is not completed within 8 hours, alcohol-testing attempts will cease and a report will be prepared to document the reason for failure to test. Controlled substance testing should be conducted as soon as possible after the observed behavior. If the test is not completed within thirty-two (32) hours, controlled substance testing attempts will cease and a report will be prepared to document the reason for failure to test.   

· Return to duty and follow-up testing for controlled substances and/or alcohol will apply to any employee as a part of returning to work after engaging in prohibited conduct under this policy.  After a successful return to duty controlled substance and/or alcohol test, there will be a minimum of six (6) unannounced follow-up tests in the first twelve (12) months after returning to duty. 

Commercial Drivers License Operators Covered by FMCSA Rules

Employees required to hold a Commercial Drivers License (CDL) and covered by FMCSA rules will be subject to the following types of tests: 

· Pre-employment or pre-duty (transferred employees) testing for controlled substances shall be performed prior to the first time an individual performs CDL duties. Verification of the employees drug and alcohol record shall be obtained from previous employers operating under CFR 49 Part 40 (US DOT drug testing rules) for the previous two (2) years.   NCDA&CS has thirty (30) days to acquire information and shall retain that information for three (3) years. 

Failure to consent to the release of this information will disqualify the individual from the CDL position. If an individual is already employed by NCDA&CS, he/she is required to submit to pre-duty testing and background check only when he or she is going from a non-CDL job function to a CDL job function.
· Post accident testing for controlled substances and alcohol shall be performed following a vehicular accident in a commercial motor vehicle if the accident involves loss of human life or if the CDL driver receives a moving traffic citation as a result of 

the accident and either medical treatment is required away from the scene of the accident as a result of the accident or any involved vehicle receives disabling damage as a result of the accident. 

Note: Drug and alcohol testing must occur as soon as possible following an accident. Alcohol testing must be conducted within two (2) hours of such an accident or a report will be prepared explaining why the test was not promptly administered. If the test is not completed within eight (8) hours, alcohol testing attempts will cease and a report will be prepared to document the reason for failure to test.  If controlled substance testing is not completed within thirty-two (32) hours of the accident, reasons for failure to complete this testing will be documented and testing attempts will cease. 

It is the responsibility of the driver, unless unavoidably prevented, to report immediately any accident to his or her supervisor and then to report to the designated collection facility for testing.  The driver may not consume alcohol prior to completing the alcohol test or for a maximum of 8 hours, whichever comes first.

· Reasonable suspicion testing will occur when a trained supervisor has reasonable suspicion to believe a driver has engaged in conduct in violation of this policy. Such a determination must be based on the first-hand, specific and describable observations seen or heard by supervisors, managers, or NCDA&CS officials who have received training in the observation of controlled substance abuse or alcohol misuse related factors. The determination must also be based on clear documentable observations concerning the appearance, behavior, speech or body odor of the employee.  A Division Director or his designee, must approve this testing based on written documentation regarding the reasons for reasonable suspicion and probable cause. The Human Resources Management Director and/or the Safety Director should be consulted as soon as possible of a decision to have an employee tested. A Division Director shall appoint a designee who will have authority to order a test in situations after normal working hours.  The Human Resources Management Director and/or the Safety Director should be contacted the next business day. Following a decision to test, the driver will be escorted directly to an appropriate collection site and then will be offered safe transportation to a designated location. A reasonable suspicion controlled substance and alcohol incident form must be completed and forwarded to the Safety Director.

· Random testing for controlled substances and/or alcohol will occur through a computer generated random selection process.  Periodic updates to the roster will assure complete driver pools and will provide equal opportunity for any driver to be selected in any selection period.  Records documenting this program will be maintained for at least two years.  Testing will occur at annualized rates determined yearly by the FMCSA. Testing will be spread reasonably throughout a 12-month period.  Selected drivers will be notified of their selection for alcohol and/or controlled substance testing and instructed to proceed directly and immediately to the designated collection facility.
· Return to duty and follow-up testing for controlled substances and/or alcohol will apply to drivers who return to safety sensitive positions after engaging in prohibited conduct.  After a successful return to duty test, there will be a minimum of six (6) follow-up tests in the first twelve (12) months after returning to duty.  Follow-up testing can be performed for up to five (5) years after return to a CDL position as prescribed by the Substance Abuse Professional. 

Certified Law Enforcement Officers

Certified law enforcement officers are subject to reasonable suspicion, return to duty and follow-up controlled substance and alcohol testing.  In addition, all applicants for positions for a certified law enforcement officer are subject to pre-employment and pre-duty controlled substance testing. The tests are  as follows:
· Pre-employment or pre-duty (transferred employees) testing for controlled substances shall be performed prior to the first time an individual performs duty as a certified law enforcement officer. Testing for controlled substances must be performed for a selected applicant and the employment offer shall be conditional upon satisfactory test results. If an individual is already employed by NCDA&CS, he/she is required to submit to a pre-duty test prior to performing duties as a certified law enforcement officer.

· Reasonable suspicion testing will occur when a trained supervisor has reasonable suspicion to believe that an officer has engaged in conduct in violation of this policy. Such a determination must be based on be first-hand, specific and describable observations seen or heard by supervisors, managers, or NCDA&CS officials who have received training in the observation of controlled substance abuse or alcohol misuse related factors. The determination must also be based on clear documentable observations concerning the appearance, behavior, speech or body odor of the employee. A Division Director or his designee must approve this testing based on written documentation regarding the reasons for reasonable suspicion and probable cause. The Human Resources Management Director and/or the Safety Director should be consulted as soon as possible of a decision to have an employee tested. A Division Director shall appoint a designee who will have authority to order a test in situations after normal working hours.  The Human Resources Management Director and/or the Safety Director should be contacted the next business day.  Following a decision to test, the officer will be escorted directly to an appropriate collection site and then will be offered safe transportation to a designated location. A reasonable suspicion controlled substance and alcohol testing form must be completed and forwarded to the Safety Director.

· Return to duty and follow-up testing for controlled substance and/or alcohol will apply to officers who return to safety sensitive positions after engaging in prohibited conduct.  After a  successful  return  to  duty  test,  there  will be a minimum of six (6) 

unannounced  follow-up  tests in  the  first twelve (12) months  after returning to duty. 

X.
Violations and Consequences of Prohibited Behavior 

Employees who violate the requirements of this policy may be subject to disciplinary action up to and including dismissal. Violations and consequences include but are not limited to the following:

· Pre-employment positive results requires NCDA&CS to refer that person to a Substance Abuse Professional (SAP).

· An applicant applying for or transferring into a CDL position or a certified law enforcement position producing a verified positive controlled substance test will not be offered employment or a transfer opportunity with NCDA&CS. 

· Any employee engaging in the unlawful manufacture, distribution, dispensing, possession, purchase, sale, or use of controlled substances or alcohol on the job shall be subject to disciplinary action up to and including dismissal. 

· An employee with a blood alcohol concentration of 0.02 to 0.039 BAC will not be permitted to perform job duties for at least 24 hours. 

· An employee producing a confirmed positive alcohol test of 0.04 BAC or greater or producing a confirmed positive controlled substance test may be separated for cause or at the discretion of NCDA&CS, may be referred to the State Employee's Assistance Program (EAP) or a SAP as a management directed referral.  In the latter case, a second violation for a confirmed positive test for drug or alcohol within a 5 year period will result in dismissal.

· Any refusal to test will result in removal from safety sensitive function and duties, referral to the SAP or EAP, and may result in further disciplinary action up to and including dismissal.

· An employee engaged in illegal drug activity on the job which is observed by supervisors, managers, or NCDA&CS officials, shall be reported immediately to the appropriate law enforcement authority.

· Any employee convicted of an off-the-job controlled substance or alcohol related offense, which could directly or indirectly affect his/her credibility or ability to carry out effectively the duties and responsibilities of his/her position, shall be subject to review by management.

· Any employee convicted of an on or off-the-job controlled substance or alcohol related offense must report the conviction to their supervisor within the time specified in this policy. 

· Entering into or participating in a treatment program does not preclude NCDA&CS from administering appropriate disciplinary measures consistent with this or other NCDA&CS policy.

· Any Employee with a CDL who has a Federally required drug and/or alcohol positive result (random testing or post accident testing) shall not operate a commercial motor vehicle until successful completion of treatment, and NCDA&CS is required to notify NCDOT of the positive drug/ alcohol test (see form in appendix )

XI.
 Return to Duty Requirements 

All Employees

Any employee who is undergoing testing under NCDA&CS for reasonable suspicion will be placed on investigatory placement with pay, as provided in (Section 7 of the State Personnel Policy, (Disciplinary Action, Suspension and Dismissal), pending the results of the test.

If an employee produces a positive drug or alcohol test the employee, at the discretion of NCDA&CS, may be referred to the EAP Program as a management directed referral or separated for cause.  If a management directed referral is made, then the employee will undergo an assessment to determine if there is a need for assistance. If that need is determined the employee must successfully complete all recommendations and produce a negative return to duty test before resuming job duties. The employee will also be subject to a minimum of six (6) unannounced follow-up tests for a period of one year.  The EAP in conjunction with the treatment provider will prescribe the testing regimen. A failure to adhere to a management directed referral will result in an inability to return to job duties. 

The employee may take sick days, accrued vacation days or go on leave without pay status to complete any recommended rehabilitation after undergoing assessment.  It may be recommended by the EAP that an employee return to work while still participating in treatment.  For safety reasons, an employee would not be able to work in a safety sensitive position but may be reassigned to a non safety sensitive position if available until treatment is completed. The Human Resources Management Director must approve such measures. 
CDL Drivers Covered by FMCSA Rules

A CDL driver who has a controlled substance or alcohol violation under FMCSA rules is not allowed to resume safety sensitive duties until undergoing an assessment by a Substance Abuse Professional (SAP) to determine level of education or treatment needed. The driver must successfully complete all recommendations and produce a negative return to duty test before resuming safety sensitive functions. Additionally, the driver must undergo at least six (6) follow-up tests in the twelve (12) months after return to duty and could be subject to follow-up testing for up to five (5) years.  The SAP is responsible in conjunction with the treatment provider to prescribe the testing schedule. The EAP consultants will serve as the SAP professional for the NCDA&CS.

The employee may take sick days, accrued vacation days or go on leave without pay status to complete any recommended rehabilitation after undergoing assessment.  It may be recommended by the SAP that an employee return to work while still participating in treatment.  For  safety   reasons,  an  employee  would  not  be  able  to  work  in  a  safety 

sensitive position but may be reassigned to a non-safety sensitive position if available until treatment is completed. The Human Resources Management Director must approve such measures. 

Certified Law Enforcement Officers 

Any certified law enforcement officer that violates any part of this policy will be subject to the terms and conditions set forth by the North Carolina Criminal Justice Education and Training Standards Commission as well as the terms and conditions of this policy. 

An officer who has a controlled substance violation will have that violation reported to the North Carolina Criminal Justice Education and Training Standards Commission for their review and deposition within 2 business days. 

An officer who has an alcohol violation will not be allowed to resume safety sensitive duties until undergoing an assessment by the EAP to determine if there is a need for assistance. If treatment is recommended, the officer must successfully complete all recommendations and produce a negative return to duty test before resuming safety sensitive functions. Additionally, if treatment was recommended, the officer must undergo at least six (6) unannounced follow-up tests in the twelve (12) months after return to duty. 

The officer may take sick days, accrued vacation days, or go on leave without pay status to complete any recommended rehabilitation after undergoing assessment.  It may be recommended by the EAP that an employee return to work while still participating in treatment.  For safety reasons, an employee would not be able to work in a safety sensitive position but may be reassigned to a non-safety sensitive position if available until treatment is completed. The Human Resources Management Director must approve such measures. 

XII.
Specimen Collection Procedures

Urine Collections

Qualified personnel trained in urine drug test collection procedures will perform urine collections for the controlled substance testing.  Under most circumstances, the urine specimen will be provided unobserved.  Observed collections will be carried out only in circumstances mandated by FMCSA regulation.  For example, an observed collection would occur after a collector received an initial sample where there was cause to suspect sample substitution or adulteration or if directed by NCDA&CS because the individual had a previous tampered with specimen. Observed collections also may occur for other testing in needful circumstances if authorized by NCDA&CS in order to protect the integrity of the collection process.

Each urine specimen collected under FMCSA requirements will be divided to make two specimens.  The  primary  specimen  will be at least 30 mls with the remaining volume of 

at least 15 mls constituting the 'split' specimen.  The temperature of the urine shall be between 90˚-100˚F for validation.  Both specimens will be properly identified and sealed 

in the donor’s presence using tamper evident identification seals from the Federal controlled substance testing custody and control form. Both the form and the seals are pre-printed with matching identification numbers. A copy of the completed custody form will accompany the specimens that are shipped to the designated, certified testing laboratory.  

Collections for testing under NCDA&CS authority will follow the same protocol, but will use a non-federal custody and control form and may use a single specimen rather than a split specimen. Collection of urine specimen procedures under USDOT or NCDA&CS authority include suitable donor identification, collector review of donor pocket contents, secured collection restroom and a strict external and internal chain of custody to assure specimen integrity.  The custody form will designate under whose authority (US DOT or NCDA&CS) the test is being performed.  

If an individual cannot provide an adequate urine specimen, the individual may consume up to 40 ounces of fluid over three (3) hours to facilitate providing an adequate specimen. 


DILUTE NEGATIVE SPECIMENS

If a dilute negative result is received for a pre-employment drug test, NCDA&CS shall require the applicant to undergo an immediate recollection and retest.  This applies to pre-employment testing only.  The second test will be unannounced and unobserved.  If the second test gives a dilute negative result, the test will be considered negative.

Breath or Saliva Collections

Breath or saliva specimens will be collected by a technician who has been trained to proficiency and certified in the operation of a NHTSA approved alcohol-testing device. 

The technician and the donor jointly will complete reporting information for the collection and testing of the specimen.  A USDOT reporting form will be use for testing under FMSCA authority and a non-DOT form will be completed for testing under NCDA&CS authority.

Refusal to Submit to Testing

Any refusal to test under USDOT or NCDA&CS authority will result in removal from safety sensitive functions and duties, referral to the SAP or EAP, and may result in further disciplinary action up to and including dismissal.

Any of the following actions by the employee or job applicant constitutes a refusal to submit to testing:

· Failure to appear for any test within a reasonable time, as determined by NCDA&CS, after being directed to do so by NCDA&CS.   This does not apply to an applicant who fails to arrive for testing or who leaves the collection area before the collection process begins.

· Failure to remain at the testing site until the testing process is complete (does not apply to applicant).

· Failure to provide a specimen for any test required by this part or USDOT agency regulations.  NCDA&CS will inform the individual that he or she may submit medical evidence from a personal physician of the inability to provide the required specimen.  Failure to provide this information will be deemed a refusal to submit to required testing and the donor will be subject to disciplinary action set forth in this policy.

· In the case of a directly observed or monitored collection in a drug test, failure to permit the observation or monitoring of your provision of a specimen.

· Failure to provide a sufficient amount of specimen when directed, and it has been determined, through a required medical evaluation, that there was no adequate medical explanation for the failure.   If an applicant is unable to provide an adequate volume of urine for testing due to a documented long term or permanent condition, the applicant will be afforded an alternative process for completing testing. The process may include a medical examination to determine the presence or absence of clinical evidence indicative of substance abuse. A blood test may be part of the procedure to make this clinical determination.

· Failure or declining to take a second test the NCDA&CS or collector has directed employee to take.

· Failure to undergo a medical examination or evaluation, as directed by the MRO as part of the verification process, or as directed by the DER as part of the "shy bladder" or "shy lung" procedures of this part. 

· Failure to cooperate with any part of the testing process (e.g., refusal to empty pockets when so directed by the collector, behaving in a confrontational way that disrupts the collection process).

· Failure to sign Step 2 on the Alcohol Test Form.

· If the MRO reports that you have a verified adulterated or substituted test result, you have refused to take a drug test.

XIII.
Testing Procedures

Laboratory

A USDHHS/SAMHSA certified laboratory will conduct all controlled substance testing. Such testing will follow the required protocols and quality assurance requirements established by USDHHS/SAMHSA and USDOT guidelines for USDOT tests and by industry standards for tests conducted under NCDA&CS authority.
Controlled Substance Testing Process
The Laboratory will be testing for the presence of the following drugs or their metabolites: marijuana, cocaine, opiate, phencyclidine, amphetamines, MDMA (Ecstasy), 6-Monoacetylmorphine (heroin metabolite).  Specimens also will be subject to any validity testing required under USDOT rules.

Initial screening of primary urine specimens submitted to the laboratory will be performed using an immunoassay process.  Any specimen indicating the positive presence of any of the screened drugs will undergo a confirmatory procedure known as Gas Chromatography/Mass Spectrometry (GC/MS).  Cutoff levels to determine positive drug tests will be determined by USDHHS/SAMHSA guidelines. 

Specimen Storage

The primary and split portions of any positive, adulterated or substituted specimen will be maintained in secured frozen storage in accordance with USDOT requirements. 

Alcohol Testing Process

Alcohol testing will be conducted by a certified technician using an alcohol-testing device that meets specified USDOT guidelines. An initial test of 0.02 BAC or greater will result in a 15 to 30 minute oral ingestion deprivation period where the individual is instructed not to consume any product orally followed by a confirmation test conducted by a certified Breath Alcohol Technician (BAT) using an evidential breath testing (EBT) device. This period assures that the confirmation test result is a true measure of any alcohol in the individual’s body.  The result of the confirmation test will act as the final test result.

The devices and protocols used in this testing will meet the Quality Assurance Plan developed by the device manufacturer and approved by USDOT.  The BAT will maintain external calibration check records in accordance with the plan requirements and will perform an external calibration check following any confirmed positive alcohol test of 0.02 BAC or above.  If the calibration check is not consistent with the plan, the BAT will cancel the positive test and the device will be placed out of service until recalibration is completed successfully.

The Alcohol Testing Form will be completed in triplicate for every alcohol test.  The individual, the employer, and the technician will receive a copy of this report.  This form contains certifying statements by both the individual and the technician on testing aspects. The printout of the EBT reading for all confirmation tests will be attached to in a secure manner, or printed on, the testing form.  This paperwork assures proper correlation between test result and donor identification.

The use of trained technicians and approved testing devices maintained and operated in accordance with the approved Quality Assurance Plan will provide the employee with assurance of the accuracy and integrity of the alcohol test process. 

XIV.
Drug Verification Process

Medical Review

All urinalysis results will be sent by the certified laboratory directly to the designated Medical Review Officer (MRO). The MRO is a special physician (MD or DO) who has knowledge of substance abuse disorders and who receives and reviews drug test results.  If an individual produces a confirmed positive urine test or a confirmed adulterated or substituted specimen, that individual will be given the opportunity to present a medical explanation for the test result to the MRO who then will make a final decision on the disposition of the test. Upon completion of all review procedures, the MRO will report a  verified test result to NCDA&CS.  If the individual is unable to provide an acceptable medical explanation for the test result, the MRO will report a positive controlled substance test. A verified adulterated or substituted specimen will be considered a refusal to test.  

NCDA&CS's position on a verified positive drug test is that the presence of a drug at or above the cutoff levels set by USDHHS to determine a positive test constitutes failure of personal conduct for the safety and well-being of the workplace and the public we serve and as such will subject the individual to disciplinary action. Further, under USDOT rules, the MRO cannot accept the use of medical marijuana, except in pharmaceutical form, or hemp products as an acceptable explanation for a positive marijuana test. 
Reconfirmation Testing

Within 72 hours of notification of a verified positive drug test or an adulterated or 

substituted specimen, an individual may request through the MRO that the split specimen or remainder of the single specimen be tested at another DHHS certified laboratory. 

The result will be considered reconfirmed if the test results are consistent with the results on the primary specimen without regard to threshold  or "cutoff" (See Section XIII) levels.

The individual will be responsible for the cost of the re-confirmation unless the MRO cancels the tests through MRO review.

XV.
Record Keeping and Confidentiality

All Employees

NCDA&CS will maintain all employee records pertaining to alcohol and controlled substance testing in confidential and secured files.   Except as required or allowed by law, NCDA&CS will not release employee information contained in any of the records for controlled substances and alcohol tests without the written release of the employee.  This means testing information may be provided to decision makers in actions initiated by or on behalf of the employee such as for workers' compensation and unemployment hearings.

Records for Commercial Drivers License Operators Covered by FMCSA Rules
NCDA&CS will maintain or cause to maintained records on all testing activities as follows:

Five Years

· Confidential reports on alcohol tests reporting alcohol concentration of .02 BAC or greater or any verified positive drug test,

· Documentation of refusals to take required alcohol or drug tests,

· Calibration documentation from the EBT equipment,

· Driver evaluation and referral documentation, including SAP evaluations and documentation of donor compliance with SAP evaluations, and 

· Periodic statistical laboratory summaries and consolidated calendar year statistical summaries containing the data to complete the standard management information system (MIS) form required by DOT.

Two Years

· Records relating to the alcohol and drug collection process (except for calibration records per above) including:

( Random selection process information,

( Documentation of BAT training,

( Reasonable suspicion testing decision documentation,

( Post accident testing decision documentation,

( Documentation of donor inability to provide breath/urine specimen, and

( Supervisor training records and employee information acknowledgment forms.

One Year

· Records of negative drug tests, canceled tests and alcohol tests reporting an alcohol concentration below  0.02 BAC

Indefinitely

· Specific required information and records NCDA&CS will maintain include but are not confined to:

(Materials on alcohol misuse and drug awareness including a written copy of the

   alcohol misuse and substance abuse policy,

(Written acknowledgment by each driver of receiving copies of the above


education material,

(Documentation of training for supervisors to assist them in determining the

   need of alcohol and/or drug reasonable suspicion testing, 

(Certification that any such training meets the requirements of DOT/FMCSA,

(Agreements with collection facilities, testing laboratory, MRO, and   consortium and 

(The names of employer representatives and their positions who have  designated roles in the administration of this policy. 

Any of the above records will be made available to an authorized regulatory authority within two business days after a request has been made.

Certified Law Enforcement Officers

NCDA&CS will maintain all employee records pertaining to alcohol and controlled substance testing in confidential and secured files. Except as required by law and as required by the North Carolina Criminal Justice Education and Training Standards Commission,  NCDA&CS will not release employee information contained in any of the records for controlled substances and alcohol tests without the written release of the employee. Records to the North Carolina Criminal Justice Education and Training Standards  Commission will  be made  available within  two business days. For  example,

testing information may be provided to decision makers in actions initiated by or on behalf of the employee such as for workers' compensation and unemployment hearings.  
XVI.
Confidentiality and Release of Information

All information obtained as a result of this program will be maintained in secure confidential files.  No information will be released without the written permission of the employee, except in the case of an action initiated by or on behalf of an employee such as, but not limited to, a grievance, workers’ compensation hearing, or unemployment hearing, or as required by law.  Written notice will be provided to the donor describing what information was released.  An applicant may receive a copy of his or her test results upon written request within 30 days of the test.  

Applicants for DOT covered positions must sign an authorization form for the release of substance abuse testing data compiled by previous employers covered under the Omnibus 

Transportation Employee Testing Act of 1991 and its revisions. This information includes alcohol test results of 0.04 BAC or greater, positive drugs tests, refusals to test, and any other specified information for the required time period under FMCSA rules.  An applicant will be expected to provide to NCDA&CS information about any drug and alcohol violations which have occurred in the last 2 years including positive preemployment drug and alcohol tests even when the applicant ultimately was not hired by the company.  Failure to provide this information will be considered falsification of data and will result in disqualification from the application process, or if the individual has assumed duties for NCDA&CS, dismissal.

XVII. 
  Regulatory Consistency
Technical aspects of this policy will be adopted and carried out in a manner consistent with applicable regulatory requirements and their revisions, amendments, and interpretations without the necessity of reissuing this policy.

Glossary

Adulterated Specimen - found to contain a substance that is not expected in human urine, or to contain a substance expected but at a concentration so high that it is not consistent with human urine.
Alcohol - constitutes any beverage, mixture, or preparation (including medication) containing as an intoxicating agent any low molecular weight alcohol such as ethyl, methyl or isopropyl alcohol.

Alcohol Concentration - means the alcohol in a volume of breath expressed in terms of grams of alcohol per 210 liters of breath.

Alcohol Test – a test to determine an individual’s concentration of alcohol via breath, saliva or blood.

BAC - breath alcohol concentration; used to report the level of breath alcohol.  The same designation is used to report the concentration of alcohol in blood or saliva.

Breath Alcohol Technician (BAT) - a person trained to proficiency in the operation of an evidential breath testing device and in the alcohol testing procedures required by DOT.

CDL - refers to a Commercial Drivers License that is required to operate a commercial motor vehicle.
Commercial Motor Vehicle - is a motor vehicle or combination of motor vehicles used in commerce to transport passengers or property if the motor vehicle

1. has a gross motor vehicle weight rating of at least 26,001 lbs. or a gross combination weight rating of at least 26,001 lbs. inclusive of a towed unit with a gross weight rating of more than 10,000 lbs.;

2. is of any size and used to transport any hazardous materials which requires the    vehicle to be placarded, or


3. is designed to transport 16 or more persons, including the driver. 

Confirmed Positive Alcohol Test - is the result of an initial and a confirmatory test via breath or other approved body fluid with both tests reflecting an alcohol concentration of  0.02 BAC or above.
Confirmed Positive Drug Test - is the result of the detection of one or more of the designated substance or its metabolite(s) at thresholds at or exceeding the levels established by the US Department of Health and Human Services through two separate testing protocols.  

Controlled Substances – includes cannabis, cocaine, phencyclidine (PCP), opiates, heroine, MDMA (Ecstasy) and amphetamines.

DER - designated employer representative (Chip Riedeburg).

Drug Test - constitutes an analytical procedure or chemical test to determine if specific drugs or their metabolites are present at a given time in a person's system.
Employees’ Assistance Program (EAP)- is a confidential and professional service designed to assist employees with a variety of personal concerns including alcohol and drug problems.  EAP provides assessment and referral services to help employees resolve problems that could have a negative impact on job performance. 

Evidential Breath Testing Device (EBT) - a device meeting requirements set forth by the National Highway Traffic Safety Administration and placed on their Conforming Products List for the evidential testing of breath alcohol.

FMCSA - refers to the Federal Motor Carrier Safety Administration

Federal Drug-Free Workplace Act of 1988  - requires any organization which receives a grant of at least $25,000 from any federal agency to certify that it will provide a drug-free workplace.

Federal Omnibus Transportation Employee Testing Act of 1991 - requires alcohol and drug testing of employees in a safety-sensitive position (aviation, motor carrier, railroad, mass transit).  Employers covered by the law must provide alcohol and drug prevention programs.

Medical Review Officer (MRO) - is a medical doctor (MD) or doctor of osteopathy (DO) who has knowledge in the field of substance abuse disorders and who, among other duties, receives, reviews, and evaluates confirmed positive drug tests.

Negative Drug Test - is the result of a testing process which has not found evidence of the presence of any designated substance or its metabolite at thresholds established by the U. S. Department of Health and Human Services.

NCDA&CS Premises - constitutes any location where the employer engages in business activities, including parking lots, NCDA&CS vehicles, or any work sites.

Over the Counter Medication - constitutes those medications legally available as over-the-counter purchases.

Performing  Safety Sensitive Duties for CDL Drivers - covers the period of time when 1) an employee is performing the safety sensitive function, 2) ready to perform such a function, or 3) is immediately available to perform such a function.  For CDL employees this includes but is not limited to, driving, waiting to be dispatched, inspecting equipment, time in or upon the motor vehicle while not actually driving (except resting in the sleeping berth), loading or unloading or supervising such, attendance with a disabled vehicle.   

Prescription Medication - constitutes a substance prescribed to a specific individual by an authorized health care professional with that substance being used in the prescribed manner.

Substance Abuse Mental Health Service Administration (SAMHSA) - is a certified laboratory to conduct all controlled substance testing.  

Substance Abuse Professional (SAP) - is a licensed MD or DO or a licensed or certified psychologist, social worker, employee assistance professional, or an addiction counselor certified through NAADAC or ICRC with knowledge of and clinical experience in the diagnosis and treatment of alcohol and drug related disorders.  The SAP evaluates employees under DOT rules who engage in prohibited conduct involving drugs or alcohol. The Department  Employees’ Assistance Program Consultants serve in the role of the SAP for the NC Department of Agriculture and Consumer Services.

Substituted Specimen - a specimen with creatinine and specific gravity that are so diminished that they are not consistent with human urine.

USDHHS – refers to the U.S. Department of Health and Human Services.

USDOT - refers to the United States Department of Transportation.

Verified Positive Drug Test - occurs when the Medical Review Officer has reviewed a confirmed positive test and found no acceptable medical alternative for the presence of the drug(s) or their metabolites. 

Revision dates:  1/21/2010
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APPENDICIES

NORTH CAROLINA

DEPARTMENT OF TRASPORTATION

DIVISION OF MOTOR VEHICLES

Positive Drug Test Report for Current Employee

Pursuant to *G.S. 20-37.19(c) the Undersigned Employer hereby notifies the Division of Motor Vehicles that the individual below tested positive for drugs or alcohol.  Also attached are results from testing agency.

*Do Not Report Pre-Employment Testing*

*Attach Results from Testing Agency*

Employee Name  _________________________________________________________

Driver License Number  _______________________ State _______________________

Social Security Number  ___________________________________________________

Employee Address          ___________________________________________________

Name of Employer  _______________________________________________________

Employer Address   _______________________________________________________

Phone Number of Employer  ________________________________________________

Employer Contact Name        ________________________________________________

Send to:
NC DMV



Information Processing Unit



3120 Mail Service Center



Raleigh, NC 27697-3120

Or Fax to:
919-733-0625



(if faxed mail original to above address)

§ 20-37.19. Employer Responsibilities.

(c) The Employer of any employee who tests positive in a drug or alcohol test required under 49 C.F.R. Part 382 and 49 C.F.R. Part 655 shall notify the Division of Motor Vehicles in writing within five business days following the employer’s receipt of confirmation of a positive drug test.  The notification shall include the driver’s name, address, drivers license number, social security number, and results of the drug or alcohol test”

EMPLOYEE RIGHTS AND RESPONSIBILITES

FOR CONFIRMED POSITIVE DRUG TEST

To:

________________________



________________________



________________________

Re:

Drug Test Result Notification



Social Security #:

______________________



Specimen # pre-printed on



Drug Test Custody Form:
______________________



Collection Date:

______________________



Date Report Received:
______________________

On the above referenced report date, NCDA&CS was informed that you produced a confirmed positive drug test result from the specimen identified above.  The specimen underwent initial immunoassay testing and, and to satisfy requirements under NC General Statutes, confirmation testing by an approved lab using Gas Chromatography/Mass Spectrometry procedures.

Under North Carolina law you have the following rights and responsibilities:

RIGHTS:

1.  You may request that the remainder of the original sample undergo reconfirmation testing at the same or a different approved laboratory at your expense.

2.  
You may designate which approved laboratory is to perform the re-confirmation.

RESPONSIBILITIES:


1.
You must notify your management promptly of your decision to request re-confirmation.  If we receive this request, you will be contacted and directed to designate your chosen laboratory in writing.  If we do not hear from you, we will assume that you do not wish to request specimen reconfirmation.


2.
You must pay all costs associated with the re-confirmation process.  This includes fees for chain of custody shipment of the specimen to the re-confirmation laboratory, laboratory fees for the testing process, company expenses related to this process, and any incurred handling fees.  Administrative handling fees normally will not exceed $15.







Employer Contact:  Chip Riedeburg







Employer:
        N.C. Department of Agriculture 









        and Consumer Services







Address:
        P.O. Box 27647









        Raleigh, NC 27611







Telephone:
        (919) 733-2243

_______________________________________________________________________

The information below is being requested to comply with 49 CFR 40.25.  If the previous employer fails to provide the requested information within 30 days, this form will be placed on file with the employee's other DOT records.

EMPLOYEE CONSENT TO RELEASE PRIOR

DRUG/ALCOHOL TESTING INFORMATION TO 

NORTH CAROLINA DEPARTMENT OF AGRICULTURE & CONSUMER SERVICES

PART 1
CONSENT TO RELEASE
TO BE COMPLETED BY APPLICANT

	Printed Name of Applicant:______________________________ SSN:_____________________________

By my signature below I authorize my former employer ____________________________ whose address and telephone number is __________________________________________________________________

to release compiled information on my participation in DOT drug and alcohol testing programs, including if there were any violations of drug and alcohol rules under 49 CFR Part 40 and applicable modal rules to:

               Prospective Employer:            _______________________________________________

               Attention:                                _______________________________________________

               Address:                                   _______________________________________________

                                                               _______________________________________________

               Telephone:                              _______________________________________________     

                __________________            _______________________________________________

                Date                                        Signature of Applicant


PART 2
VERIFICATION OF STATUS
TO BE COMPLETED BY FORMER EMPLOYER


	□              The above named person did NOT participate in our DOT Drug and Alcohol testing program.

□           The above named person participated in our DOT Drug and Alcohol testing program.  This

 program conforms to DOT testing requirements under 49 CFR Part 40 and applicable modal                       rules.  Participation was from ______________________ to ______________________.  

According to all information compiled in our records for testing under these rules, the above referenced person :

1) □  did not        □   did              have a verified positive drug test.

2) □  did not        □   did              have a confirmed positive alcohol test of 0.04 BAC or greater.

3) □  did not        □   did              refuse any DOT required drug or alcohol test, including producing

                                                        a verified adulterated or substituted specimen.

4) □  did not        □   did              engage in other prohibited conduct regarding drugs and/or alcohol.         
If answered "did" to any above:     Date:________________ Violation:_________________________

Substance Abuse Professional referral if applicable:   Date of referral __________________________

           Name of SAP: __________________________________________

           Address:          __________________________________________

                                   __________________________________________

           Telephone:      __________________________________________

           Individual:      □     completed all Return to Duty Requirements

                                   □    see attached for remaining Return to Duty Requirements for this person

                                   □     did not complete any Return to Duty Requirements under our program

_______________________________________                _________________________________

Signature of Previous Employer Representative                  Date of Signature



PART 3
TRACKING
TO BE COMPLETED BY PROSPECTIVE EMPLOYER


	Consent Form    □  Faxed          □   Mailed on (date) ________________by_______________________

If needed:  1st Follow up on (date)__________________2nd follow up on (date)_____________________

DATE INFORMATION RECEIVED: _____________________________



RIGHTS AND RESPONSIBILITIES UNDER THE NORTH CAROLINA

CONTROLLED SUBSTANCE EXAMINATION ACT

(Non-DOT Regulated Drug Testing)

Under North Carolina General Statutes you have the RIGHT as a part of your drug testing process to:


1.  privacy and dignity in the collection of your specimen


2.
the specimen being collected via chain of custody procedures


3.
a confirmation test by Gas Chromatography/Mass Spectrometry or an equally

sophisticated test on the same specimen following an initial positive screen prior to any employment action being taken


4.
receive notification of a confirmed positive test result


5.
a retest of the same specimen by a different approved laboratory at your request and at your expense if the initial laboratory reports a confirmed positive drug test


6.
the handling of your test results and any related information in a secure manner and, with limited exceptions, in a confidential manner.

You are RESPONSIBLE for:


1.
cooperating fully in the employer initiated testing process or accepting the consequences for failure to cooperate (which can include withdrawal of a job offer or disciplinary action which may include termination)


2.
cooperating with the Collection Technician's instructions


3.
requesting a reconfirmation test in a prompt and timely manner


4.
paying for all costs associated with a retest of a positive specimen at a different approved laboratory (access fee, shippin fee, reconfirmation fee, reasonable handling fees and not more than a $15 administrative handling fee).

	To assure donor identification, you will be asked for a photo ID at the time of collection

(NCDA&CS issued ID or NC Driver's License).  Supervisor identification is an alternative form of employee identification allowed by NCDA&CS


EMPLOYEE STATEMENT/CERTIFICATION OF 

CDL DRUG AND ALCOHOL PROGRAM COMPLIANCE

CONFIDENTIAL INFORMATION

___________________________________________________________________________________________________________

DRIVER CERTIFICATION OF OMNIBUS ACT

DRUG AND ALCOHOL PROGRAM COMPLIANCE

□
I, ______________________________, have not had any drug or alcohol violation


         (printed applicant name)


(positive drug test, alcohol test with a result of 0.04 BAC, or refusal to test) under the


Omnibus Transportation Employee Testing in the preceding two years, including for 


pre-employment testing for an employer to whom I applied, but for whom I did not


work.

□
I, ______________________________, have had the following drug and/or alcohol


          (printed applicant name)


violation (positive drug test, alcohol test with a result of 0.04 BAC, or refusal to test) 


under the Omnibus Transportation Employee Testing in the preceding two years, 


including pre-employment testing for an employer to whom I applied, but for whom I 


did not work.


______
     ________________________
_____________________________


(Date)
     (Violation)



(Employer)


__________________________________
This information is correct to the best


(Reason for the test)



of my knowledge.  I hereby give 



consent to verify data on this form with the previous employer named above.


__________________________________
________________________________


(SAP name and address)



(Employee Signature) 


__________________________________
________________________________


__________________________________
(Witness)


__________________________________
________________________________


(SAP telephone)




(Date)


Use reverse of this form to supply 


information on any additional violations.

          crDrug&AlcoholTestingPolicy

NORTH CAROLINA DEPARTMENT OF AGRICULTURE & CONSUMER SERVICES

REASONABLE SUSPICION INCIDENT CHECKLIST AND REPORT FORM

___________________________________________________________________________

CONFIDENTIAL
_______________________



__________________________

Employee’s Name




Date/Time of Observation

_______________________



___________________________

Job Title





Specific Location of Occurrence

_______________________

Division

____________________________

 Supervisor’s Name and Telephone

___________________________________________________________________________

This checklist/report form is to be completed when an incident has occurred which provides reasonable suspicion that an employee is under the influence of a prohibited drug substance or alcohol.  You should note all pertinent behavior and physical signs or symptoms, which lead you to reasonably believe that the employee has recently used or is under the influence of a prohibited substance.   Mark each applicable item on this form and add any additional facts or circumstances, which you have noted.  Testing should be completed within two (2) hours, but not more than 8 hours after the observed behavior indicate suspected alcohol or drug use.

___________________________________________________________________________

A. Nature of Incident/Cause of Suspicion

_____1.    Observed/reported to possession or use of a prohibited substance

_____2.     Apparent drug or alcohol intoxication

_____3.    Observed abnormal or erratic behavior

_____4.     Arrest for drug-related offense

_____5.    Other (e.g., flagrant violation of safety or serious misconduct, accident or “near 

                  miss,” fighting or argumentative/abusive language, refusal of supervisor’s 

                  instruction, unauthorized absence on the job)   (please specify.)

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

__________________________________________________________________________

B.     Behavioral Indicators Noted
_____1.        Verbal abusiveness

_____2.        Physical abusiveness

_____3.        Extreme aggressiveness or agitation

_____4.        Withdrawal, depression, tearfulness, or responsiveness

_____5.        Inappropriate verbal responses to questioning or instructions

_____6.       Other erratic or inappropriate behavior (e.g., hallucinations, disoriented, 

                    excessive euphoria, talkativeness, confusion)   (please explain.)

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

____________________________________________________________________________________

C. Physical Signs of Symptoms
______1.     Possession, dispensing, or using prohibited substance

______2.     Slurred or incoherent speech

_____  3.     Unsteady gait or other loss of physical control, poor coordination

_____  4.     Dilated or constricted pupils or unusual eye movement

_____  5.     Bloodshot or watery eyes

_____  6.     Extreme aggressiveness or agitation

_____  7.     Excessive sweating or clamminess of skin

_____  8.     Flushed or very pale face

_____  9.     Highly excited or nervousness

_____10.     Nausea or vomiting

_____11.     Odor of alcohol

_____12.     Odor of marijuana

_____13.     Disheveled appearance or out of uniform

_____14.     Dry mouth (frequent swallowing/lip wetting)

_____15.     Dizziness or fainting

_____16.     Shaking hands or body tremors/twitching

_____17.     Breathing irregularity or breather difficulty

_____18.     Runny nose or sores around nostrils

_____19.     Inappropriate wearing of sunglasses

_____ 20.    Puncture marks or “tracks”

_____ 21.    Other (please specify) ______________________________________________




D.     Other Witnesses to Employee Behaviors

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________   

___________________________________________________________________________

E. Comments made by employee (quote any remarks admissions,   

        inappropriate language, etc, that may be

        pertinent to employee’s condition.)

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

                                     
F.    Verification of Training and Request for reasonable suspicion

                                                    Drug/Alcohol testing.  The signatories are directing the 



                       following test(s).    

`

        (Check one): 



        ____Drug  ____Alcohol; 




        And certify they have completed reasonable suspicion 



                                     training required by Human Resources.

_______________________


____________

__________

Supervisor’s Signature


  Date



   Time

______________________


____________

__________

Division Director 



  Date



    Time

  (or Designee)

Immediately fax this document to Human Resources Drug and Alcohol Program Manager (919) 715-4295.
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