North Carolina Department of Agriculture Motor Vehicle Safety Policy

I. Policy
It is the policy of the North Carolina Department of Agriculture that all operators of state vehicles and all those driving motor vehicles on state business shall drive in a safe and lawful manner.  In addition, all state owned motor vehicles must be maintained in good mechanical condition.

Each NCDA division must ensure that each employee who drives a state owned vehicle or other motor vehicle on state business is required to:

· Possess a valid North Carolina Driver’s License.

· Note:  A commercial driver’s license is required if the vehicle being driven

a) has a gross vehicle or combination weight rating of 26,001 pounds or more;

b) are designed to carry 16 or more persons, including the driver; or

c) are required to be placarded by virtue of their hazardous cargo under the hazardous materials regulations.

· Maintain NCDA vehicles in accordance with State Motor Fleet Division  requirements.    Motor Fleet Division can be reached at (919) 733-4043.
· Assist in investigation of all moving accidents as specified in the NCDA Accident Investigation Policy to determine root causes and measures to prevent recurrence.

Motor vehicle accidents account for a high proportion of work-related fatalities.  This Policy is intended to minimize the hazard motor vehicles pose to employees’ safety.

II. Scope

This Policy applies to all drivers assigned state motor vehicles who drive 3,000 miles or more per year with that assigned vehicle.  Sections 5.4 and 5.5 of this Policy apply to all who drive a motor vehicle on state business.  Section 5.6 applies to Department owned vehicles.  

III. Responsibility

All employees are responsible for their driving performance.  Management of each division shall ensure that the performance of employees under its control complies with this policy.  Department Safety shall audit compliance with this policy and advise management of the results.  At management’s request, Department Safety will also assist in training employees.
IV. Definitions

4.1 Defensive Driving – Driving in a manner that reduces the chance of an accident despite:

a. the actions of others;

b. adverse driving conditions

4.2 Acceptable Driving Record – A driving record is considered acceptable if a valid North Carolina Driver’s License is maintained.
V. Minimum Requirements

Each division shall incorporate the following minimum requirements into its motor vehicle safety program:

5.1
Driving Record Requirements – Each division which hires employees assigned to 

state vehicles shall ensure that prospective employees who would be operating state 


vehicles have acceptable driving records. Department Safety will assist in accessing 

information on the prospective employee’s driving record.
5.2 
Driver Training
 
5.2.1 Approved Training Courses – Each division shall ensure that employees     

              assigned state vehicles satisfactorily complete the National Safety Council’s   

              Defensive Driving Program of North Carolina Department of Motor Vehicles-   

              Motor Vehicle Safety Course or equivalent.  Equivalent training must be 
             approved by the Department Safety Director.

5.2.2 New Employees – Must be trained within six months of initial employment.


5.2.3 Refresher Training – Retraining is required every three (3) years or after a 




crash and an employee is “at fault,” as determined by the NC Highway Patrol 



other enforcement officials, or by the NCDA&CS Safety Director after incident 



review.  All employees under the scope of this policy shall receive annual 








awareness training using an approved video tape, DVD, or web-based training 



on defensive driving.  The Safety Director shall approve what educational 







material will be used.
5.3 Management Responsibilities
5.3.1 Managing Driver Performance – Managers shall ensure employees, who must drive to carry out their primary job responsibilities, maintain a valid North Carolina Driver’s License.

5.3.2 Communicating the Policy – The Division Director shall ensure that the requirements of the NCDA motor vehicle safety program are effectively communicated within their division.

5.4 Driver Responsibilities – The following requirements must be met by all drivers of state vehicles:

5.4.1. Lawful Driving – All motor vehicle operators shall drive in a lawful manner.

5.4.2. Alcohol and Drug Use – Drivers shall not operate motor vehicles when their ability to do so has been impaired by alcohol or drugs.
5.4.3. Driving Defensively – Drivers shall follow the practices of defensive driving.

5.4.4. Safety Restraints – All drivers and their passengers must use safety restraints.

5.4.5. Visibility – To increase vehicle visibility, all drivers of state vehicles and private vehicles used on state business should use low beam headlights and tail lights while driving on public roads.

5.5 Reporting Accidents and Moving Violations Convictions

5.5.1 Vehicle Accidents – Any accident which occurs while conducting state business shall be reported to the immediate supervisor and NCDA safety director within 24 hours of its occurrence.

5.5.2 Moving Violation Conviction – Employees must report all moving violation convictions the next working day if the citation is received while driving a state vehicle or a personal vehicle on state business.  Reports are to be made to the employee’s immediate supervisor.

5.5.3 Moving Accident Investigation – Management shall investigate all moving accidents as specified by the NCDA Accident Investigation Policy.

5.6 Driver Safety Equipment for Department Owned Vehicles

5.6.1 Fire Extinguishers – Any vehicle requiring a CDL to drive, or that is carrying chemicals which are flammable (flash point 99° F or less), other than gasoline in its factory-installed gas tank, must be equipped with an ABC multipurpose dry chemical extinguisher, or BC rated dry chemical, or CO2.  The size of the extinguisher required shall be determined by the Department Safety Director.

5.6.2 Vehicles Not Equipped with Fire Extinguishers – If a vehicle catches fire and no fire extinguisher is available, the driver and passengers shall abandon the vehicle in as safe a manner as possible and move at least 100 feet from the burning vehicle.  An emergency number to report the fire should be called, if possible.
5.6.3 Fire Extinguisher Training -All employees who drive vehicles equipped with fire extinguishers must be trained annually in fire extinguisher use.

5.6.4 Safety Triangles – All Department vehicles shall carry a set of three reflective safety triangles.  These triangles shall be used when the vehicle is parked, whether by emergency or by job necessity, in busy traffic areas, or highways.  The triangles should be set facing the direction of oncoming traffic and be spaced approximately 50’, 100’ and 150’ from the vehicle.  In addition, vehicle flashers shall be used.
5.6.5 Other Required Driver Safety Equipment – A safety vest, first aid kit and flashlight are required to be in all Department owned vehicles.
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