NCDA & CS ALL-TERRAIN VEHICLE (ATV)

USE POLICY AND PROCEDURE

I. Purpose- To ensure all employees who use an all-terrain vehicle (ATV) are properly quipped and trained to safely operate an ATV.  Implementation of this policy will eliminate, or at least limit, the possibility of serious injury or death while operating an ATV.

II. Scope- This policy applies to all NCDA & CS employees who operate an ATV on state time for state business.

III. Definitions

All-Terrain Vehicle (ATV)-any motorized off-highway vehicle 50 inches or less in width having a dry weight of 600lbs or less, traveling on four low pressure tires, and having a seat to be straddled by the operator and a handlebar for steering control, as defined by the ATV Safety Institute.

IV. Responsibility- Site managers and field supervisors are responsible for compliance with this policy.

V. Minimum Requirements

A. Driver qualifications

1. Possess a valid North Carolina drivers’ license


2. Be authorized to use ATV by supervisor

3. Have received required training and equipment before operation of ATV

B. Training 

1. Each operator shall attend an ATV Safety Institute sanctioned class and achieve a certificate to verify satisfactory completion.  This training shall be received before an operator is allowed to drive an ATV.

2. Each operator shall read and become familiar with the manufacturers operations manual before operating the ATV.

C. Personal Protective Equipment (PPE)

1. Motorcycle helmet (full or three-quarter face).  The helmet shall meet requirements of the Department of Transportation (DOT), ANSI (Z90.1) or Snell Memorial Foundation (SMF) standards.

2. Leather gloves

3. Long pants and long-sleeved shirt or jacket 

4. Eye protection such as face shield incorporated into the helmet, or goggles on the safety glasses if helmet does not have integrated face shield.

D. Operation

1. Before riding, the operator must perform a T-CLOC check which includes

T- Tires, wheels

C- Controls, clutch, brake, throttle

L- Lights

O- Oil

C- Chassis, suspension, nuts, bolts

2. Do not carry passengers on an ATV

3. Always turn off the engine when the ATV is parked.  Remove the ignition key and set the break.

4. Do not drive recklessly or engage in the horseplay

5. Do not ford deep or swift moving water

6. Do not modify an ATV

7. Follow manufacturer’s procedures as noted in the operator’s manual

VI. Policy Audit

Division managers, safety representatives or the Department safety director shall audit compliance of this policy periodically.  Deficiencies shall be noted and forwarded to the division director for correction.

VII. Policy Implementation

All sections of this policy, except section V, B, shall be effective January 1, 2006.  Section V, B shall be fully implemented by, and become effective on January 1, 2007.
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