Bioenergy Research Initiative Grant Program

Instructions and Guidelines for Completing Grant Application
Each proposal should include the following information. Complete all information requested. Proposals that are incomplete and do not satisfy all the requirements may be disqualified and returned to the proposing organization without review.  The acceptable font size is 12 point, Arial Font and all margins must be 1 inch.  Information for each section should be specific and brief. There is a maximum limit of 6 pages which includes section B I-V, VIII, & IX.  This does Not include the Application Cover or other allowable attachments such as Work Plan & Time Line, Budget & Budget Narrative, and Letters of Support.  Each proposal must be in the following format with numbered pages: 

A. Application Cover


The signer must be authorized to enter into a Grant Award Contract with the 
NCDA&CS.
B. Scope of Work
I. Project Title:  

The title shall identify the project.  (Limit to six words)  If your application is to continue / expand a current project, please use the same title with 2015-2016 added on to identify the stage of the project.
II. Abstract:  

Include a project abstract of 200 words or less.  The project abstract must contain a summary of the proposed project suitable for dissemination to the public.  It should be a general description of the project to include a statement of objectives and methods to be employed.

III. Project Purpose:

This section shall address the following questions:
· What is the specific issue, problem or need addressed by this project?

· What is the importance of the project and how is it timely?

· What are the objectives of the project?

· If the project builds on a previously funded Bioenergy Research Initiative project:
· Describe how the projects differ from one another. Provide a summary (3 to 5 sentences per project) of the results of the completed work on the previously funded project. Include how this year’s funding will supplement or build on previously funded projects.

IV. Potential Impact:

How will this project impact the advancement of the bioenergy industry in North Carolina?  This should be different from the Project Abstract.  Include key items such as who will benefit and how will they be impacted by the project?
V. Expected Measurable Outcomes:

The following questions shall be answered in this section:
· What is at least one distinct, quantifiable, and measurable outcome that directly and meaningfully supports the project’s purpose and is of direct importance to the intended beneficiaries? 
The measurable outcome, when possible, should include the following:

· GOAL

· PERFORMANCE MEASURE

· BENCHMARK

· TARGET

· How will performance toward meeting the outcome(s) be monitored?

· What data sources will be used to monitor performance?

· How will the data be collected? For example: research, survey, or questionnaire.
VI. Work Plan and Time Line: (Form provided on website)
The following questions shall be addressed in this section:
· What activities are necessary to accomplish the project objectives?

· When will your performance monitoring / data collection plan activity be accomplished?

· How will outcomes be measured within the grant period?

· Who will do the work of each activity? If collaborative arrangements, including but not limited to the Research Stations Division, or subcontracts are used, make sure you specify their role and responsibilities in performing project activities.

· When will each activity be accomplished? Include timelines for accomplishing each activity. Make sure to include the month and year the project is scheduled to begin and end.

· What are the proposed location(s) of the project?

Include all workshops, training, field trips, seminars, etc.

Complete and attach the WORK PLAN AND TIME LINE form and include it at the end of the SCOPE OF WORK document.

VII.
Budget Narrative: (Form provided on website)
· Complete the “Line Item Budget and Budget Narrative Justification” form and include it at the end of the SCOPE OF WORK document.  

· Develop a budget narrative in your document that is in paragraph format.  This budget narrative is to allow the NCDA&CS and the Bioenergy Research Initiative to determine that the costs are reasonable and allowable.  It should clearly show the State funds that support the project and should match up with the “Line Item Budget and Budget Narrative” form that is provided to you.

VIII.
Project Oversight:
The following questions and information should be addressed in this section:
· Who or what organization will oversee the project activities?

· How will oversight be performed?  For example, will weekly or monthly meetings be held to discuss performance toward the completion of the project?

IX.
Project Commitment:

Provide the following information in this section:
· What Bioenergy stakeholders outside the lead organization support this project and how?

· How will project stakeholders work toward the goals and outcomes of the project?
C. Authorization
By signing this Application, the Authorizing Agent is guaranteeing that the information contained in this Application is correct and verifiable. The Authorizing Agent is also affirming that the funds requested herein will be used for the specific purpose outlined in this Application and for no other purpose. (Attach a resolution of the governing body of the applicant organization, authorizing this person to submit the application in the name of the organization.)
D. Biographical Sketches 
Provide a resume or biographical sketch of each person who has primary responsibility for developing and implementing the proposal. Information should clarify each person’s project responsibilities and highlight their qualifications.

E. Letters of Support (Optional) 
Attach any letters providing evidence of support for the project. 

F. Application Packet Details and Format

· Application packet must be submitted in its entirety.  Incomplete application packets and packets that exceed the page limit may be deemed ineligible.

· Proposals must be organized and have the requested information in the sequence presented in the preceeding instructions.  

· Proposals must be typed, single spaced, in 12 pt. font.

· Proposals must be submitted on 8.5 x 11 white paper with one inch margins.

· Each page must be numbered.

· Submit one (1) original application packet signed in BLUE INK, and four (4) copies of the complete application packet.

· Submit one (1) electronic copy of the Scope of Work (Section B) in WORD format.  This may be emailed to Allison.medlin@ncagr.gov. 
G. Application Packet Due Date

The completed application packet must be postmarked by COB 

Friday, October 30, 2015.  

NCDA&CS/Bioenergy Research Initiative

Oxford Research Station

300 Providence Road

Oxford, NC 27565

H. Contact Information 
Allison Medlin

Email: Allison.medlin@ncagr.gov
Phone: (919) 693-2483
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